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I. Introduction

The New York State Department of State (DOS), Division of Community Services (DCS), presents an
opportunity to provide Community Services Block Grant (CSBG) funds to eligible organization(s) to offer
financial literacy training and education to low-income individuals and families within New York State.
The purpose of the New York State Financial Literacy Training Initiative is to assist and educate low-
income individuals and families to engage financial resources, allowing them to address and manage the
challenges of long term and situational poverty. In doing so, this can empower communities which will
lead to food and housing security, a stronger and educated workforce, smart and effective financial
decisions as well as protecting their rights as consumers.

Background

CSBG is a federally funded block grant created by Congress to alleviate causes and conditions of poverty
in communities and to empower low-income (as defined by the Federal Poverty Guidelines) individuals
and families to move toward economic self-sufficiency. In New York State, pursuant to Article 6-D of the
Executive Law, the Secretary of State is responsible for the administration of the CSBG Grant, which
includes allocation, distribution, and monitoring of funds. Within DOS, DCS is responsible for the
management and oversight of CSBG. The CSBG funds are appropriated to provide assistance to States
and local communities, working through a network of community action agencies, community-based
organizations, other neighborhood-based organizations, and Native American Tribes and Tribal
Organizations for the reduction of poverty, the revitalization of low-income communities and the
empowerment of low-income families. In New York State’s 2022-2023 CSBG State Plan, DCS has
allocated discretionary funds to be awarded for innovative programs to help improve the lives of low-
income individuals and families.

I1. Funding and Project Period

DOS is making available through this RFA approximately 10 awards of up to $100,000 in federal CSBG
funding. The funding available is to assist with financial literacy training and education to low-income
individuals and families within New York State. Eligible applicants will apply for funding in one of the
three geographic areas as described below (see the regional map in Appendix C to locate the regions and
their corresponding counties):

e Area 1: Servicing one or more of the counties of the regions of New York City, Long Island, and
the Mid-Hudson Valley

e Area 2: Servicing one or more of the counties of the regions of the Capital District, Mohawk
Valley, Central New York, and North Country

e Area 3: Servicing one or more of the counties of the regions of the Finger Lakes, Southern Tier,
and Western New York

Eligible organizations may apply for more than one Area (listed above). Applicants must submit separate
applications if proposing to serve more than one Area. If an eligible organization chooses to submit
multiple applications, the applications cannot reference each other.

Upon successful completion of the first-year contract deliverables, as determined by DOS, the initial
contract period may be renewed for an additional contract period of one year at the same funding level as
year one, subject to available funds, for a total term of two years.

The CSBG funds are awarded to NYS by the Administration for the Children and Families (ACF) of the
United States (U.S.) Department of Health and Human Services (HHS). The awards are one hundred
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percent funded by the federal CSBG dollars, received through award number 220INYCOSR.. The
contents of this RFA are those of the author(s) and do not necessary represent the official views of, nor an
endorsement, by ACF/HHS, or the U.S. Government. For more information, please visit the ACF website
at https://www.acf.hhs.gov/administrative-and-national-policy-requirements.

I11. Eligibility/Minimum Requirements

The New York State Financial Literacy Training Initiative grant seeks to work with partners that have
experience with successfully providing financial literacy training and education to low-income individuals
and families.

1. The applicant must be a community-based not-for-profit organization with 501(c)(3) IRS status,
have a principal place of business within New York State, and meet the definition of “community-
based organization” (CBO) as outlined in NY Executive Law section 159-¢ (4). Applicant must
have been operating continuously as a CBO for the last five years and must not have been debarred
from contracting with the State or federal government in the past five years. CBOs are incorporated
for the purpose of providing services or other assistance to economically or socially disadvantaged
persons within its designated community. Such organizations must have a board of directors of
which more than half of the members reside in such designated community.

2. Applicants are required to demonstrate that their organization has provided financial literacy
training and education services to low-income individuals and families within NYS directly or
through contract.

3. The applicant must be prequalified in New York State Grants Gateway
(https://grantsmanagement.ny.gov/) as of the application due date listed on the cover of this RFA.

Grantees of DOS, past or current, are not precluded from applying for this RFA if they are otherwise
eligible.

Subcontracting

For applicants engaging subcontractors to work under this grant, the applicant must provide more than
50% of direct programming. All applicants intending to subcontract under this grant should execute a
letter of intent with each subcontractor that specifies all programs, services, and/or activities each partner
agrees to provide. The letters of intent should be submitted with the completed application for all potential
subcontractors.

If working with subcontractor(s), the applicant is responsible for the performance of any services provided
by the subcontractor and must coordinate how each plan to participate.

In addition, the approved subcontractor is PROHIBITED from subcontracting with other recipients to
deliver any programs, services, and/or activities under this award.

IV. Application Procedures

The application package is available at https://dos.ny.gov/funding-bid-opportunities.
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RFA Questions and Updates

All questions regarding this RFA must be submitted in writing and be received on or before the Questions
Due date stated on the cover page of this RFA. Questions should be sent via email addressed to
dos.sm.procurement(@dos.ny.gov. When corresponding by email, clearly indicate the subject line as: 22-
CSBG-44.

Where applicable, please refer to the RFA page number and section. No responses will be provided to
inquires made by telephone or social media.

Questions and answers will be posted on the RFA Update Posted date as stated on the cover page of this
RFA at the following URL address: https://dos.ny.gov/funding-bid-opportunities.

Application Submission

Applications must be received by the Application Due date listed on the cover page of this RFA. Late
applications will neither be accepted nor reviewed. All applications must be complete to be considered
for review. Incomplete applications may be disqualified. Applications that are submitted electronically
do not require submission of a hard copy by mail/hand delivery.

Electronic Applications

Applications may be submitted electronically. Electronic application forms should be signed and
submitted in one Portable Document Format (PDF) document to the DOS Procurement mailbox at
dos.sm.procurement@dos.ny.gov. Applications should be sent to the Procurement mailbox only. Please
do not include any additional DOS staff when submitting the application. For the purposes of this RFA,
electronic or scanned signatures are considered to be the same as a hard copy signature. DOS strongly
recommends submitting electronic applications no later than two days before the due date in case there
are technical difficulties with the submittal. DOS is not responsible for applications that are not received
due to technical issues. DOS will confirm receipt of applications, but the Applicant is responsible for
ensuring that their application was received. The applicants acknowledge and agree to waive all objections
to the admissibility into evidence at any court proceeding or to use at any examination before trial of an
electronic reproduction of their application regardless of whether the original of said application is in
existence. Electronic applications must be received by 11:59 pm Eastern Time on the Application Due
date listed on the cover page of this RFA. Failure to follow these instructions will disqualify an
application.

Mailed or Hand Delivered Applications

Applications may also be mailed or delivered by hand. One complete original application and three exact
copies of each application must be submitted (for a total of four complete copies) to the address on the
cover page of this RFA. Applicants mailing their application must allow sufficient mail delivery time to
ensure receipt of their application at the specified location, no later than the specified date and time. Delays
in United States Postal Services or any other means of transmittal, including couriers or agents of the
bidding entity shall not excuse late application submissions. DOS will not be responsible for the actions
of your chosen carrier. Hard copy applications submitted by mail or hand delivery must be received by
4:00 pm on the Application Due date on the cover page of this RFA.

V. General Program Services

DOS is offering a grant program called the New York State Financial Literacy Training Initiative. The
grant program will focus specifically on providing financial literacy training and education to low-income
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individuals and families within NYS to help them become self-sufficient and to alleviate the causes and
conditions of poverty. For the purposes of this RFA, low-income means those individuals or families with
income levels at or below the maximum allowable percentage of the Federal Poverty Guidelines, currently
200% for Federal Fiscal Year 2023 (if legislative action permits a state to adopt a percentage of poverty
higher than 125% then DOS shall select the highest percentage of poverty permissible as a criterion of
eligibility. Grantees will be notified if this percentage changes during the course of the grant).

VI. Required Activities

New York State Financial Literacy Training Initiative grantees will use funds to deliver programming
related to financial literacy training and education to low-income individuals and families.

The grantee organization will be required to provide and/or procure language translation/interpretation
and accessibility services for non-English proficient immigrant clients and immigrant clients with
communication-related disabilities. Staff funded under this grant must have language ability or access to
confidential language access and/or effective communication accommodation services when assisting
clients. It is expected that every client who receives financial training and/or education assistance from
staff funded under this grant will be served in the language of the client’s choice, including sign language,
and materials in braille.

Required activities under this grant will include, but are not limited to the following:

e Provide one-on-one coaching with experienced financial coaches to assist a minimum of 30
households per year to enhance their financial aptitude, to learn budgeting and financial
management, and to understand their purchasing power such as with home ownership..

e Provide training and education on improving credit scores and decreasing dependance on credit
card debt

e Partner with four or more different local/regional banking institutions to facilitate participants
opening checking and saving accounts. If the applicant’s service area does not allow for partnering
with four or more different local/regional banking institutions, the applicant should explain in
detail on Part E “Proposal Narrative” of the application the limitations of banking availability in
their proposed region and their proposed solution to overcome this limitation.

e Provide educational resources and training about asset building
e Provide education on how to avoid financial scams

e Partner with a minimum of four government agencies (local, state, or federal) and/ or Community
Based Organizations for referral and promotion of financial services available

e Have all participants complete a pre- and post-education survey to measure their overall
achievements with the outlined knowledge and outcomes
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VII. Eligible Expenses

1.

Grant funds shall only be used to support direct activities delineated in the program scope of this
RFA focused on improving the lives of “low-income persons,” meaning those individuals or
families with income levels at or below the maximum allowable percentage of the Federal
Poverty Guidelines (currently 200% for Federal Fiscal Year 2023). (If legislative action permits
a state to adopt a percentage of poverty higher than 125% then DOS shall select the highest
percentage of poverty permissible as a criterion of eligibility. Grantees will be notified if this
percentage changes during the course of the grant.) Grantees will need to maintain
documentation of income verification and provide it to DOS upon request.

Eligible Direct Grant Expenses:

Grantees may be reimbursed for expenses that directly support activities being performed under the grant
and can be specifically identified with a project, program, or activity or that can be directly assigned to
such activities.

Grantee cost(s) that are shared across funding sources must be properly allocated across those funding
sources. A cost allocation plan for shared costs will be required at the beginning of the contract year and
at the time of any budget variance request. All grantees must ensure appropriate back-up documentation
is submitted with reimbursement request.

Direct cost can include:

Salaries and associated fringe for employees directly providing services described above and under
the requires activities in the workplan of the contract. Salaries and associated fringe for their direct
supervisors may also count towards direct cost. For all employees charged under the grant, DOS
will only reimburse for actual time spent on grant activities. Timesheets demonstrating actual time
spent on grant activities are required by DOS.

Consumable program supplies such as books, printed forms and materials, educational supplies,
films and visual aids, and other supplies used for day-to day operation of programs.

All types of consumable office supplies including writing instruments, stationary, printed forms,
reproduction and photocopying supplies, and all other items commonly used in office operation.

Cost to develop limited outreach material and resources for use during grant-funded services.
Equipment purchases directly related to and for the use of the provision of services set forth in the
agreement (e.g. portion of equipment cost for personnel charged to the grant) to support program

activities.

Contractual services may be allocated to cover leased equipment used for direct services including
leased printers, copiers, telephone internet charges for staff charged to the grant.

Contractual services to hire translation/interpretation vendors.

Travel directly benefiting the required activities of this grant, which includes travel to perform
required activities.
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9.

10.
1.

12.

Personal protective equipment (PPE) for clients and staff necessary for safety of in person
activities charged under this grant.

Occupancy/rent.

All cost must be reasonable and incurred in the delivery of the services described in this RFA.
Incidental cost or those submitted to expend remainder dollars that are not in the direct delivery of
services are ineligible.

For Administrative Expenses organizations can apply a federally approved indirect cost rate, a
proposed administrative rate, or a 10% de minimis rate towards this grant. If the organization
elects to use a direct allocation it must submit a detailed cost allocation plan documenting the
methodologies to be used to allocate cost to this grant with their application. Administrative
Expenses are those expenses authorized and allowable pursuant to applicable agency regulations,
contracts or other rules that govern reimbursement with federal funds or State-authorized
payments that are incurred in connection with the covered provider’s overall management and
necessary overhead that cannot be attributed directly to the provision of program services. Please
note that the grantee must retain backup documentation detailing how administrative funds were
spent. This back up must be available for review by the Department of State personnel upon
request.

VIII. Ineligible Costs

Ineligible costs will be removed from the proposed budgets prior to execution of the contract. Ineligible
costs are those not adequately justified, unallowed, not properly allocated, unreasonable, or that do not
directly support the project and include, but are not limited to:

1.
2.

10.
11.
12.
13.

Funds used to supplant other grant award funds, including any other DOS funding
Alcoholic beverages

Bad debts, including any related collection and legal cost

Charitable contributions and donations by the organization

Contingency reserves

Entertainment cost

Fines and penalties resulting from violations by the organization or employees of Federal, State
and Local laws and regulations

Fund-raising cost incurred solely to raise capital or obtain contributions

Good or services for the personal use of employees

Idle facilities, unless necessary due to fluctuations in workload

Insurance of lives of trustees, officers, or employees when the organization is a beneficiary
Losses from other awards

Memberships in country clubs, social clubs, or dining clubs
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14. Funds used for voter registration, lobbying, or political activity, including activity covered by the
Hatch Act (https://osc.gov/Services/Pages/HatchA ct.aspx)

15. Promotional items and memorabilia; advertising costs designed solely to promote the subrecipient
16. Purchase or improve land
17. Purchase, construction or permanent improvement of any building or facility

18. Cost that does not directly support the project including incidental cost submitted to expend
remainder dollars that are not in the direct delivery of services

19. Taxes

a. Taxes for which exemptions are available to the organizations directly or via the Federal
government

IX. Completing the Application

A complete signed application must be submitted via email in PDF format, OR one complete signed
original application and three exact copies of each application (for a total of four copies) must be mailed
or delivered by hand. Applications must be received by the Application Due date listed on the cover page
of this RFA and by the times listed in Section IV. Applicants should refer to Section IV for additional
details. Late and/or incomplete applications may not be considered.

The application and supporting documents will be evaluated using criteria listed below in Section XI.
Additional pages may be attached where necessary. Applicants should adhere to page limits noted in this
RFA. Those pages submitted beyond the stated page limits will not be reviewed and scored.

Applicants must meet the eligibility criteria outlined in Section III of this RFA.
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Requirements for Submission

Applicants must respond using the Application Form (found in Appendix A) and submit all required
attachments as described below. Please submit in the order specified below.

Overview

1.

Appendix A (Application Form): Complete each section of the Application Form found in
Appendix A.

Proof of Eligibility/Minimum Requirements: Applicants must submit Proof of
Eligibility/Minimum Requirements as described in Section III of this RFA. This information
should be submitted as “Attachment A: Proof of Eligibility/Minimum Requirements.” Proof of
experience with providing financial literacy services to low-income individuals and families
should consist of a current or past agency program description, and a copy of a contract and/or
MOU with measured outcomes. All applicants must submit proof of Section 501 (¢)(3) IRS status
and submit Board of Directors list found in Appendix F including Board Members’ address of
residence. Applicant must be prequalified in Grants Gateway as of the application due date.

Appendix B: MWBE Compliance Form: Applicants should complete the MWBE Compliance
Form found in Appendix B of this RFA and submit as “Attachment B: MWBE Compliance Form.”

Appendix D: Expenditure Based Budget: Applicants should complete the Expenditure Based
Budget found in Appendix D of this RFA and submit as “Attachment C: Expenditure Based
Budget.”

Appendix E: Work Plan: Applicants should complete the Work Plan found in Appendix E of this
RFA and submit as “Attachment D: Work Plan.”

Organizational documents: Applicant is required to submit the following organizational
documents as “Attachment E: Organizational Documents™:

a. Certificate of Incorporation

b. Organizational Chart — submit an organizational chart for the organization.

c. Resume of CEO/Executive Director

7. Appendix G: Applicant is required to complete and submit the Certification Under Executive Order

No. 16 Prohibiting State Agencies and Authorities from Contracting with Business Conducting
Business in Russia found in Appendix G. This form should be submitted as “Attachment G: EO 16
Certification.”

Completing Appendix A (Application Form)

Part A: General Information

The applicant is required to complete the General Information section of the Application Form.

Part B: Applicant certifications, Attestations and Acknowledgements

The applicant is required to complete Part B of the application and sign the certification therein.

Part C: Organization History and Experience
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The applicant is required to complete Part C of the application Form, which includes responses to describe
the below:

1. Financial literacy training and education that the organization currently provides or has experience
providing to low-income individuals and families showing at least five years of experience.

2. Accomplishments of their past and present programming providing financial literacy training and
education to low-income individuals and families.

3. Current staffing and how the experience of the staff lends itself to the success of the organization’s
past and present programming providing financial literacy training and education to low-income
individuals and families. Provide an organizational chart and the resume of your Executive
Director as part of “Attachment E: Organizational Documents.”

Part D: Organization Capacity

The applicant is required to complete Part D of the Application Form, which includes responses to describe
the below:

1. Plans to staff new programming or supplement existing programming in order to provide financial
literacy training and education services to low-income individuals and families as defined by this
the Federal Poverty Guidelines and this RFA.

2. How new programming or supplementation of existing programming targeting low-income
individuals and families will align with overall organizational mission, goals, and outcomes.

3. Applicant’s capacity to work with non-English proficient clients, including experience using
interpreters and professional translation services.

Part E: Proposal Narrative
The applicant is required to complete Part E of the Application Form, and describe the below:

1. The financial literacy and education services that will be provided to a minimum of 30 eligible
households per year.

2. How low-income individuals and families will be determined eligible to participate in the
programs, services, and/or activities.

3. The programs, services and/or activities that will address the financial needs of the eligible low-
income individuals and families. Proposals must describe whether the programs, services and
or/activities are new or expanding an existing program.

4. How the organization plans to staff the programs, services, and/or activities proposed in their
application, including whether the programs, services, and/or activities will require hiring
additional staff.

5. How funds will be used to develop linkages to bridge programs, services, and/or activities.

6. Identify how programs, services, and/or activities will be measured for results and/or outcomes.

Part F: Program Work Plan
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The applicant is required to complete Part F of the Application Form and include a sample work plan
using the sample template found in Appendix E. This should be submitted with the application as
Attachment D “Work Plan” including the following:

1. A work plan that includes a project timeline demonstrating how the programs, services, and/or
activities will be executed, and how funds will be used over the course of the contract.

2. The work plan must include approximate dates for: hiring staff (if necessary), participant outreach,
linkages that will support programming, and how the proposed programs, services, and/or
activities will be evaluated.

Part G: Budget Summary and Narrative

The applicant is required to complete Part G of the Application Form and must submit their proposed
expenditure-based budget using the template found in Appendix D. This should be submitted with the
application as Attachment C “Expenditure Based Budget” with the following:

1. Provide a detailed budget containing allowable, reasonable, allocable, and necessary costs.
2. Identify the use of one of the following for administrative costs:

a) An indirect cost rate using a pre-existing federal negotiated rate) a federally approved indirect
cost rate letter must be attached).

b) A 10% de minimis rate (must be clearly stated on the budget summary page and detail the
modified total direct cost used to calculate the de minimis rate).

c) A direct allocation methodology (must submit a detailed cost allocation plan documenting the
methodologies to be used to allocate cost to this grant).

d) An administrative rate by providing supporting documentation.

3. The budget must provide a detailed description of all cost categories, clearly linking costs to
specific proposed program, services and/or activities. The narrative must clearly justify all costs
proposed in the budget as they directly relate to project costs outlined in the RFA and must not
include any ineligible costs as described in Section VIII.

X. Evaluating the Application

Initial Screening

Attachment A, Proof of Eligibility/Minimum Requirements, submitted with each application will be
screened by DOS staff to determine if the application meets the minimum requirements listed in Section
III of this RFA. In addition, each application will be reviewed to determine its completeness. Incomplete
applications and applications that do not meet the minimum requirements outlined in Section III of this
RFA may be disqualified; applicants will be notified of such disqualification. Applicants that exceed the
funding limits described in this RFA will be scored as submitted but will be reduced prior to contract
execution.

Once an application is determined to pass the minimum requirements noted in Section III of this RFA, it
will be reviewed for content. The corresponding values indicate the importance that DCS places on each
evaluation criterion. Applicants must score at least 60 points (out of a possible 100) in order to be
eligible for funding.
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Completed applications that meet the minimum qualifying requirements will be evaluated based on their
responses on the Parts B through G of the Application Form found in Appendix A as further described
below:

Part B: Applicant Certifications, Attestations and Acknowledgements

The applicant completed and signed Part B “Applicant Certifications, Attestations and
Acknowledgements” of the Application Form.

Part C: Organizational History and Experience (15 points)

1. Applicant demonstrates experience providing financial literacy training and education that the
organization currently provides or has experience providing to low-income individuals and families
showing at least five years of experience.

2. Applicant identified accomplishments of their past and present programming providing financial
literacy training and education to low-income individuals and families.

3. Applicant described current staffing and how the experience of the staff lends itself to the success of
the organization’s past and present programming providing financial literacy training and education to
low-income individuals and families. Applicant provided an organizational chart and the resume of their
Executive Director/CEO to demonstrate their expertise and submitted as part of “Attachment E:
Organizational Documents.”

Part D: Organization Capacity (15 points)

The applicant completed Part D of the Application Form which included responses describing the
following:

1. Plans to staff new programming or supplement existing programming in order to provide financial
literacy training and education services to low-income individuals and families as defined by this
RFA.

2. How new programming or supplementation of existing programming targeting low-income
individuals and families will align with overall organizational mission, goals, and outcomes.

3. The applicant’s capacity to work with non-English proficient clients, including experience using
interpreters and professional translation services.

Part E: Proposal Narrative (20 points)
The applicant completed Part E of the Application Form which describes the following:

1. The financial literacy and educational services that will be provided, to a minimum of 30 eligible
households per year.

2. How low-income individuals and families will be determined eligible to participate in the
programs, services and/or activities.

3. The programs, services and/or activities that will address the financial needs of the eligible low-
income individuals and families. Proposals must describe whether the programs, services and/or
activities are new or expanding an existing program.

4. How the organization plans to staff the programs, services, and/or activities proposed in their
application, including whether the program, services and/or activities will require hiring additional
staff.

5. How funds will be used to develop linkages to bridge programs, services and/or activities.
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6. How programs, services, and or activities will be measured for results and/or outcomes.

Part F: Program Work Plan (30 points)
The applicant submitted a sample work plan as Attachment D with the following:

1. A work plan that includes a project timeline demonstrating how programs, services, and/or
activities will be executed and how the funds will be used over the course of the contract.

2. Approximate dates for hiring, participant outreach, linkages that will support programming and
how proposed programs, services, and/or activities will be evaluated.

Part G: Budget Summary and Narrative (20 points)
The applicant submitted a sample budget as Attachment C with the following:

1. A detailed budget containing eligible, reasonable, allocable, and necessary costs.
2. The use of one of the following for administrative costs:

a. An indirect cost rate using a pre-existing federal negotiated rate (a federally approved indirect
cost rate letter is attached).

b. A 10% de minimis rate (the budget summary page clearly states and details the modified total
direct costs used to calculate the de minimis rate).

c. A direct allocation methodology (a detailed cost allocation plan documenting the
methodologies to be used to allocate cost to this grant is included).

d. An administrative rate backed by supporting documentation.

3. A detailed description, clearly linking costs to specific proposed program, services and/or
activities. The narrative clearly justified all costs proposed in the budget as they directly relate to
project cost outlined in the RFA and does not include any ineligible costs as described in Section
VIIL.

XI. Contracting Requirements

Standard Contract: Awarded applicants must enter into a standard, reimbursement-based contract with
Department of State (DOS) which includes, among other requirements, an approved budget and work
plan, any attachments or exhibits, and compliance with Article 15-A of the New York Executive Law (see
Sample Contract in Appendix H for additional details. The contract includes financial reporting
requirements, including procurement procedures. The contract may be subject to approval by the New
York State Office of the Attorney General and the Office of the New York State Comptroller, requires
submission of final products in both hard copy and electronic form, and be the subject to payment only
upon proper documentation and compliance with payment procedures and all other contractual
requirements. A copy of a sample standard contract can be found in Appendix H. Sample contracts should
not be submitted with this proposal; successful applicants will receive a contract package to complete.

Project period: The initial contract period under all parts of this RFA is anticipated to be one year with
the option of one optional one-year renewal. Failure to incur all expenses or complete all identified
outcomes in the stated project period may result in loss or recapture of funds.
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Vendor Responsibility Questionnaire: A Vendor Responsibility Questionnaire may be required if
requested by the State or when a subcontract equals or exceeds $100,000. If requested, DOS strongly
encourages that grantees/subcontractors file the recommended Vendor Responsibility Questionnaire
online via the New York State VendRep System (https://www.osc.state.ny.us/state-vendors/vendrep/file-
your-vendor-responsibility-questionnaire). To enroll in and use the New York State VendRep System, see
the VendRep System Instructions at https://onlineservices.osc.state.ny.us/vendrep/info_vrsystem.htm or
go directly to the VendRep System online at https://onlineservices.osc.state.ny.us/Enrollment/login.
Vendors must provide their New York State Vendor Identification Number when enrolling. To request
assignment of a Vendor ID or for VendRep System assistance, contact the Office of the State
Comptroller’s Help Desk at 866-370-4672 or 518-408-4672 or by email at itservicedesk(@osc.state.ny.us.
Vendors opting to complete and submit a paper questionnaire can obtain the appropriate questionnaire
from the VendRep website www.osc.state.ny.us/vendrep or may contact DOS or the Office of the State
Comptroller’s Help Desk for a copy of the paper form.

XII. Contract Development Process

All complete applications will be reviewed, and eligible applicants will be notified of funding decisions
through the issuance of a Notice of Award document that sets forth the amount of funds granted, and the
terms and conditions of the grant award, which are subject to approval by the Office of the New York
State Comptroller.

DOS/DCS will begin the contract development process with the successful applicants when the award is
announced. Successful applicants may be asked to provide updated work plans and payment schedules
that specify the services to be delivered, project goals, claiming process, and other information. The
contract will include, but is not limited to, standard terms and conditions such as confidentiality of records,
publications, and contract termination. The proposal of the successful applicant will serve as the basis for
additional contracts terms, which will be modified within the context of this RFA. The contract will
constitute a legal agreement between the eligible applicant and DOS/DCS and will be in force for the full
period of the contract.

All plans and working documents prepared by the applicant(s) under the contract to be awarded will
become the property of the State of New York.

Unsuccessful applicants may request the opportunity to be debriefed. Request must be made in writing
within 15 calendar days of receipt of the Notice of Non-award to the same address to which the
applications are submitted. In the event unsuccessful bidders wish to protest the award resulting from this
RFA, should follow the protest procedures established by the Office of the New York State Comptroller
(OSC). These procedures can be found in Chapter XI section 17 of the Guide to Financial Operations
(GFO), available on-line at: http://www.osc.state.ny.us/agencies/guide/MyWebHelp/.

XIII. Payment

All contracts are reimbursement-based. The contractor may receive up to a 25% advance of the initial
contract period amount upon request. Recoupment of any advance payment to the contract, shall be
recovered by crediting (33%) of subsequent claims and such claims will be reduced until the advance is
fully recovered within the contract period. Thereafter, each contractor will be reimbursed for expenses
incurred pursuant to grant related activities in the approved budget such as salary, benefits, travel, and
related expenses. No payments will be made until the contract is fully executed and signed by the Office
of the New York State Comptroller and the New York State Office of the Attorney General, if applicable.
Contractors will work at their own risk if they conduct program activities before the contract is executed.

Page |15



XIV. Record Keeping

The contractor must maintain current and accurate fiscal and accounting controls to support its claims for
payment. Records must adequately identify revenue sources and expense items for all contracted
programs, services and/or activities. Accounting records must be supported by clear documentation for all
funds received and disbursed. Records must be retained and be accessible for a period for a period of six
years from the end of the contract or the last contract transaction. If any claim, audit, litigation, or
State/Federal investigation is commenced before the expiration of the records retention period, the records
must be retained by the contractor until all claims or findings regarding the records are finally resolved.
DOS or its designee shall have access to any records relevant to the project (including books, documents,
photographs, correspondence, and records), for audits, examinations, transcripts, and excerpts. If DOS
determines that such records possess long-term historic value they must be transferred, upon request, to
DOS.

XV. Monitoring

DOS will monitor projects on a regular basis throughout the life of the contract. Monitoring may include,
but is not limited to, site visits, regular telephone contact and discussions of the progress reports. The
goals of the project monitoring are to ensure that the terms of the contracts are being met and to provide
technical assistance, where necessary, to help the contractor meet the terms of the contract.

XVI. Amendments to the Contract

Amendments and modifications to executed contracts are sometimes necessary to accommodate the needs
of both the contractor and DOS. These changes, which must be met by a mutual written agreement, may
include modification to reimbursement schedules, time and money amendments, or no-cost extensions as
necessary. Contract modifications, including amendments and no-cost extensions will be made at the
discretion of DOS with the approval of the Office of the New York State Comptroller.

XVII. General Terms and Conditions of this RFA

This RFA and any contract resulting from this RFA are subject to all applicable laws, rules and regulations
promulgated by any Federal and State authority having jurisdiction over the subject matter thereof. Any
contract awarded pursuant to this RFA will be subject to DOS processing procedures for contracts of this
type, including approval as to form by the State Attorney General, and as to award by the NYS Division
of Budget and NYS Office of the State Comptroller. DOS reserves the right to terminate or modify the
contract for reasons including, but not limited to, the unavailability of funds, unsatisfactory performance,
or the best interest of the state. DOS reserves the right to:

1. Reject any or all applications received in the response to this RFA;
2. Withdraw the RFA at any time, at the Department’s sole discretion;
3. Make an award under this RFA in whole or in part;

4. Disqualify any applicant whose conduct and/or application fail to conform to the requirements of
this RFA;

5. Seek clarifications and revisions of the application;
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10.

11.
12.
13.

14.

15.

16.

17.

18

19.

20.
21.
22.

23.
24.
25.

Use application information obtained through site visits, management interviews and the state’s
investigation of an applicant’s qualifications, experience, ability, or financial standing, and any
material or other information submitted by the applicant in response to the Department’s request
for clarifying information in the course of evaluation and /or selection under the RFA;

Prior to the application due date, amend the RFA specifications to correct errors or oversights, or
to supply additional information, as it becomes available;

Prior to the application due date, direct applicants to submit application modifications addressing
subsequent RFA amendments;

Change any of the scheduled dates;

Eliminate any mandatory, non-material specifications that cannot be complied with by all the
prospective applicants;

Waive any requirements that are not material;
Negotiate with successful applicants within the scope of the RFA in the best interest of the state;

Conduct contract negotiations with the next eligible applicant, should DOS be unsuccessful in
negotiating with a selected applicant;

Utilize any and all ideas submitted in the applications received,

Require clarification at any time during the procurement process and/or require correction of
arithmetic or other apparent errors for the purpose of assuring a full and complete understanding
of an application and/or to determine an applicant’s compliance with requirements of the RFA;

Waive or modify minor irregularities in applications received after prior notification to the
applicant;

Make awards based on geographic distribution;

. Not fund an application that fails to submit a clear and concise work plan or budget;

Adjust or correct cost figures with the consent of the applicant if errors exist and can be
documented to the satisfaction of the Department and the State Comptroller;

Award more than one contract resulting from the RFA;
In its sole discretion, determine the total awards to be granted pursuant to this RFA;

Offer partial or no funding to any applicant if the applicant cannot fulfil its proposed program
within the funding restrictions herein;

Make additional awards if funding is available;
Require reporting on forms designed for use solely for this procurement; and

Not to make any awards pursuant to this RFA. This RFA does not commit DOS to award any
contracts, to pay the cost incurred in the preparation of a response to this RFA, or to procure or
contract for service.

XVIII. Minority and Women-Owned Business Enterprises Participation
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New York State Law

Pursuant to New York State Executive Law Article 15-A and Parts 140-145 of Title 5 of the New York
Codes, Rules and Regulations Department of State is required to promote opportunities for the maximum
feasible participation of New York State-certified Minority and Women-owned Business Enterprises
(“MWBE’) and the employment of minority group members and women in the performance of
Department of State contracts.

Business Participation Opportunities for MWBEs

The Department’s New York State-certified Minority and Women-owned Business Enterprises
(‘MWBE”) utilization goal is 30%. For purposes of this solicitation, the specific MWBE goal and
breakdown between the Minority-owned Business Enterprise (“MBE”) and the Women-owned Business
Enterprise (“WBE”) utilization goals shall be established post award and set forth in the Department of
State contract, in the Attachment B “Budget” (based on the current availability of MBE’s and WBEs). A
contractor (“Contractor”) on any contract resulting from this procurement (“Contract”) must document its
good faith efforts to provide meaningful participation by MWBE as subcontractors and suppliers in the
performance of the Contract. To that end, by submitting a response to this RFA, the respondent agrees
that Department of State may withhold payment pursuant to any Contract awarded as a result of this RFA
pending receipt of the required MWBE documentation. The directory of MWBEs can be viewed at:
https://ny.newnycontracts.com/frontend/vendorsearchpublic.asp. For guidance on how Department of
State will evaluate a Contractor’s “good Faith efforts”, refer to 5 NYCRR §142.8.

The respondent understands that only sums paid to MWBEs for performance of a commercially useful
function as that term is defined in 5 NYCRR § 140.1, may be applied towards the achievement of the
applicable MWBE participation goal. The portion of a contract with an MWBE serving as broker that
shall be deemed to represent the commercially useful function performed by the MWBE shall be 24
percent of the total value of the broker’s contract.

FOR CONSTRUCTION CONTRACTS — The portion of a contract with an MWBE serving as a supplier
that shall be deemed to represent the commercially useful function performed by the MWBE shall be 60
percent of the total value of the supplier’s contract. The portion of a contract with an MWBE shall be the
monetary value for fees, or the markup percentage, charges by the MWBE.

In accordance with 5 NYCRR § 142.13, the respondent further acknowledges that if it is found to have
willfully and intentionally failed to comply with the MWBE participation goals set forth in a Contract
resulting from this RFA, such finding constitutes a breach of contract and Department of State may
withhold payment as liquidated damages. Such liquidated damages shall be calculated as an amount
equaling the difference between: (1) all sums identified for payment to MWBEs had the Contractor
achieved the contractual MWBE goals; and (2) all sums actually paid to MWBEs for work performed or
materials supplied under Contract.

Applicants are required to submit the MWBE Compliance Form (Found in Appendix B) with their
application.

Additionally, successful applicants will be required to submit an MWBE Utilization Plan (FORM D) or
MWBE Compliance Certification Letter (From D-1) stating their commitment to show due-diligence to
comply with the MWBE goals and requirements within ten (10) business days after the applicant receives
notice from the Department of State that the grant is being awarded as evidence of compliance with the
foregoing (MWBE forms can be found at https://dos.ny.gov/supplier-diversity). Any modifications or
changes to an accepted MWBE Ultilization Plan after the Contract award and during the term of the
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Contract must be reported on a revised MWBE Ugtilization Plan and submitted to Department of State for
review and approval.

The Department of State shall review the submitted MWBE Utilization Plan and issue a written notice of
acceptance or notice of deficiency within 20 days of receipt of the utilization plan.

If a notice of deficiency is issued, the respondent will be required to respond to the notice of deficiency
within (7) business days of receipt by submitting to the Department of State a written remedy in response
to the notice of deficiency. If the written remedy that is submitted is not timely or is found by Department
of State to be inadequate, Department of State shall notify the respondent and direct the respondent to
submit, within five (5) business days, a request for a partial or total waiver of MWBE participation goals.
Failure to file the waiver form in a timely manner may be grounds for disqualification of the proposal.

Please see details under “Additional Notices and Explanations Regarding the MWBE Program and
this Request for Applications.”

Department of State may disqualify a respondent as being non-responsive under the following
circumstances:

a) If a respondent fails to submit an MWBE Utilization Plan or certification letter;
b) Ifarespondent fails to submit a written remedy to a notice of deficiency;
c) Ifarespondent fails to submit a request for waiver; or

d) Ifthe Department of State determines that the respondent has failed to document good faith efforts.

Successful applicant(s) will be required to submit a quarterly M/WBE Compliance & Payment Report to
Department of State (Form F, MWBE forms can be found at https://dos.ny.gov/supplier-diversity), by the
10" day following each end of quarter over the term of the Contract documenting the progress made
toward achievement of the MWBE goals of the Contract.

Additional Notices and Explanations Regarding the MWBE Program and Successful Applications
to this Request for Applications:

If your project is selected for an award, you will be required to show due diligence to comply with all the
MWBE contractual requirements, including meeting the goals for certified MWBE firm’s participation as
stated in your contract and in accordance with NYS Executive Law Article 15-A.

If an applicant chooses to move forward with a project prior to any award announcement, they are
responsible for meeting MWBE requirements established by the State of New York. The requested plan,
as described herein, is intended to help an applicant think about how to comply with regulations and
provide information showing their due diligence to comply with the MWBE requirements.

If you are unable to comply with the MWBE goals, you must request a waiver of these requirements by
submitting to the Department of State the Request for Waiver-Form E (attached here for reference) for
processing: Please note that the following information will be required to secure the waiver (all items may
not apply to your case, but provide information and documentation for those that apply):

1. A DETAILED statement with the project description (any special characteristics, needs,
specifications, etc.) and an explanation setting forth your basis and justification for requestion a
partial waiver of the MWBE goals.
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2. The names of general circulation, trade association, and MWBE-oriented publications in which
you solicited certified MWBE:s for the purpose of complying with your participation goals related
to this Contract.

3. A list identifying the date(s) that all solicitations for certified MWBE participation were published
in any of the above publications.

4. Alistofall certified MWBEs appearing in the NYS Directory of Certified Firms that were solicited
for purposes of complying with your certified MWBE levels.

5. Documentation of your search in the NYS Directory of Certified Firms (e.g.: Printouts,
screenshots).

Copies of notices, dates of contact letters, and other correspondence as proof that solicitations were
made in writing and copies of such solicitations, or a sample copy of the solicitation, if an identical
solicitation was made to all certified MWBEs. Any information and/or documentation to support
the efforts to follow up with the MWBEs.

6. Copies of responses to your solicitations received by you from certified MWBEs.

7. A description of any contract documents, plans, or specifications made available to certified
MWBEs for purposes of soliciting their proposals and the date and manner in which these
documents were made available.

8. Documentation of any negotiations between you and the MWBEs undertaken for purposes of
complying with certified MWBE participation goals.

9. Any other information you deem relevant which may help us in evaluating your request for a
waiver

10. The name, title, address, telephone number, and email address of your representative authorized
to discuss and negotiate this waiver request.

11. Copy of notice of application receipt issued by Empire State Development (EDS), if
subcontractors are not certified MWBE, but an application has been filed with ESD.

XIX. Equal Employment Opportunity Requirements

By submission of a proposal in response to this solicitation, the respondent agrees with all of the terms
and conditions of the New York State Master Grant Contract, Section IV (J)-Equal employment
Opportunities for Minorities and Women. The respondent is required to ensure that it and any
subcontractors awarded a subcontract for the construction, demolition, replacement, major repair,
renovation, planning or design of real property and improvements thereon (the “Work”), except where the
Work is for the beneficial use of the respondent, undertake or continue programs to ensure that minority
group members and women are afforded equal employment opportunities without discrimination because
of race, creed (religion), color, sex, pregnancy or pregnancy-related conditions, national origin, sexual
orientation, gender identity, military status, age, disability, predisposing genetic characteristics, marital
status or domestic violence victim status, and shall also follow the requirements of the Human Rights Law
with regard to non-discrimination on the basis of prior criminal conviction and prior arrest. For these
purposes, equal opportunity shall apply in the areas of recruitment, employment, job assignment,
promotion, upgrading, demotion, transfer, layoff, termination, and rates of pay or other forms of
compensation. This requirement does not apply to: (i) work, goods, of services unrelated to the Contract;
or (i1) employment outside of New York State.
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Additionally, successful applicants will be required to submit the following documents and information
within ten (10) business days after the applicant received notice from the Department of State that the
grant is being awarded as evidence of compliance with the foregoing:

A. Submit a Minority and Women-owned Business Enterprise and Equal Employment Opportunity
Policy Statement (Form A) to Department of State.

B. Submit a Workforce Utilization Report (Form C) and shall require each of its Subcontractors to
submit a Workforce Utilization Report, in such format as shall be required by Department of
State on a quarterly basis during the term of the Contract, to the Bureau of Fiscal Management
at:

MWBE Unit
Email: dos.sm.mwbe@dos.ny.gov
Phone: 518-474-2754

Further pursuant to Article 15 of the executive Law (the “Human Rights Law™), all other State and Federal
statutory and constitutional non-discrimination provisions, the Contractor and subcontractors will not
discriminate against any employee or applicant for employment because of race, creed (religion), color,
sex, pregnancy or pregnancy-related conditions, national origin, sexual orientation, gender identity,
military status, age, disability, predisposing genetic characteristics, marital status or domestic violence
victim status, and shall also follow the requirements of the Human Rights Law with regard to non-
discrimination on the basis of prior criminal conviction and prior arrest.

Please note failure to comply with the requirements detailed above may result in finding of non-
responsiveness, non-responsibility and/or breach of the Contract, leasing to the withholding of
funds, suspension or termination of the Contract or such other actions of enforcement proceedings
as allowed by the Contract.

XX. Service-Disabled Veteran-Owned Business Participation

Article 17-B of the Executive Law, enacted in 2014, authorized the creation of the Division of Service-
Disabled Veteran’s Business Development to promote participation of Service-Disabled Veteran-Owned
Business (SDVOBs) in New York State contracting. The Service-Disabled Veteran-Owned Business Act
recognizes the veteran’s service to and sacrifice for our nation, declares that it is New York State’s public
policy to promote and encourage the continuing economic development of service-disabled veteran -
owned business, and allows eligible Veteran business owners to become certified as a New York State
Service-Disabled Veteran-Owned Business (SDVOB), in order to increase their participation in New York
State’s contracting opportunities. To this effect, the Department of State (DOS) has implemented a
Veteran-Owned Businesses (SDVOB) Program, as mandated by Article 17-B.

DOS’s SDVOB utilization goals is 6%. To comply with this goal, DOS strongly encourages grantees to
make every effort, to maximum extent possible, to engage certified SDVOBs in the purchasing of
commodities, services, and technology in performance of their contracts with the Department. If SDVOB
utilization is obtained, a quarterly SDVOB utilization report should be submitted to the Department with
information of utilization percentage achieved during that quarter. Contractor Reporting Forms are found
at: https://ogs.ny.gov/Veterans/.

The Division of Service-Disabled Veteran’s Business Development (DSDVBD) is housed within the New
York State Office of General Services (OGS) and maintains a directory of the NYS Certified SDVOBs.
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For assistance with engaging SDVOB vendors in your contracts, please contact the Division of Service-
Disabled  Veteran’s  Business = Development at  the  following  email  address:
VeteransDevelopment@ogs.ny.gov, or the DOS Bureau of Fiscal Management-SDVOB Program at
dos.sm.sdvob@dos.ny.gov. The directory of certified SDVOB vendors can be found at
https://ogs.ny.gov/Veterans/Docs/CertifiedNYS _SDVOB.pdf.
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APPENDIX A: APPLICATION FORM

General Information

Name of Applicant (Full legal name of corporation/agency)

(Enter text here)

Applicant Mailing Address (Full legal address of corporation/agency)

Street (Enter text here)

City (Enter text here) ‘ NY ‘ Zip ‘ (Enter text here)

Name of Executive Director/Chief Executive Officer ‘ (Enter text here)

Title ‘ (Enter text here)

E-mail Address | (Enter text here)

Telephone (Enter text here) ‘ Fax ‘ (Enter text here)

Name of Project (if applicable) (Enter text here)

Location (Geographic Area) of Project: | (Enter text here)

Designated Community in which CBO may provide services: ‘ (Enter text here)

Total Funds Requested, $ ‘ (Enter text here) ‘

Name of Board of Directors Chair/President: ‘ (Enter text here)

Title (Enter text here)

Street | (Enter text here)

City (Enter text here) ‘ NY ‘ Zip ‘ (Enter text here)

E-mail Address | (Enter text here)

Telephone (Enter text here) ‘ Fax ‘ (Enter text here)

B. APPLICANT CERTIFICATIONS, ATTESTATIONS AND ACKNOWLDGEMENTS

Applicant is a 501(c)(3): YES [] No []

Year of New York State Incorporation:

Applicant Federal Employer Identification Number:

Applicant Charities Registration Number:

Applicant New York State Vendor ID Number:

Applicant DUNS or SAM.gov Unique Entity ID Number:

Applicant has operated as a CBO continuously for 5 years: YES [] NO

O

Applicant certifies that it currently provides direct services to low-income individuals: YES [] NO

Applicant certifies that it will serve a population that meets the maximum allowable
percentage of Federal poverty income guidelines (currently 200% for Federal Fiscal
Year 2023): YES [] NO []

Applicant certifies it is incorporated for the purposes of providing services or other
assistance to economically or socially disadvantaged persons within its designated

community. YES [] NO []
Applicant certifies more than half of its board of directors resides in its designated

community. YES [] NO []
Board of Directors List with address of residences is attached: YES [] NO []
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Certificate of Incorporation is attached: YES [] NO []

Vendor Responsibility Acknowledgement: I hereby acknowledge that if awarded
funding, we will comply with the Vendor Responsibility requirements of the State of
New York. YES [ No [

By submission of this application, each applicant and each person signing on behalf of
any applicant certifies, and in the case of a joint application each party thereto certified
as to its own organization, under penalty of perjury, that the applicant has and has
implemented a written policy addressing sexual harassment prevention in the workplan
and provides annual sexual harassment prevention training to all of its employees and
the policy, at a minimum, meets the requirements of Labor Law § 201-g. YES [] No []

By submission of this application, each applicant and each person signing on behalf of
any applicant certifies, and in the case of a joint application each party thereto certifies
as to its own organization, under penalty of perjury that to the best of their knowledge
and belief that (1) the prices in this application have been arrived at independently
without collusion, consultation, communication, or agreement, for the purpose of
restricting competition, as to any matter relating to such prices with any other applicant
or with any competition, (2) unless otherwise required by law, the prices which have
been quoted in this application have not been knowingly disclosed by the applicant and
will not knowingly be disclosed by the applicant prior to opening, directly or indirectly,
to any other applicant or to any competitor and (3) no attempt has been made or will be
made by the applicant to induce any other person, partnership, or corporation to submit

or not to submit an application for the purpose of restricting competition. YES [] No []
Applicant certifies that any resulting contract may be cancelled for the applicant’s

refusal to testify under the circumstances set forth in State Finance Law § 139-a. YES [] NO []
Applicant certifies it is not nor shall it participate in a boycott in violation of State

Finance Law § 139-h. YES [] NO []
Applicant has attached the completed certification under Executive Order No .16

regarding business conducted in Russia. YES [] NO []
Applicant is Prequalified on the NYS Grants Gateway. YES [] No []

CERTIFICATION

The applicant certifies that the information in this application is correct and that CSBG funds will be used to provide
services and activities benefitting low-income persons meeting the federal Poverty Guidelines, in accordance with the
purposes, goals, and assurances of PL 105-285.

Print Name: Signature: Date:

PAGE LIMIT INFORMATION: An applicant’s total response to Sections C, D, and E should not exceed 9 pages
total. Responses to the aggregate of Sections C, D and E that go beyond 9 pages, will not be read.
C. ORGANIZATION HISTORY AND EXPERIENCE

Provide a summary describing the following-(de-net-execeed-two-additional pages; notincludingany
attaehments):
Describe the financial literacy training and education that the organization currently provides or
has experience providing to low-income individuals and families as defined by the Federal Poverty
Guidelines showing at least five years of experience.
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(Enter text here)

Describe the organization’s accomplishments of their past and/or present programming providing
financial literacy training and education to low-income individuals and families.

(Enter text here)

Describe the current staffing and how the experience of the staff lends itself to the success of the
organization’s past and present programming providing financial literacy training and education to low-
income individuals and families. Provide an organizational chart and the resume of your Executive
Director as part of “Attachment E: Organizational Documents.”

(Enter text here)

D. ORGANIZATION CAPACITY

Describe plans to staff new programming or supplement existing programming in order to provide
financial literacy training and education services to low-income individuals and families as defined by
this RFA.

(Enter text here)

Describe how new programming or supplementation of programming targeting low-income individuals
and families will align with overall organizational mission goals, and outcomes.

(Enter text here)

Describe applicants’ capacity to work with non-English proficient clients, including experience using
interpreters and professional translation services.

(Enter text here)
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E. PROPOSAL NARRATIVE

Describe the financial literacy and educational services that will be provided, to a minimum of 30 eligible
households per year.

(Enter text here)

Describe how low-income individuals and families will be determined eligible to participate in the
programs, services, and/or activities

(Enter text here)

Describe the programs, services and/or activities that will address the financial needs of the eligible low-
income individuals and families. Proposals must include whether the programs, services and or/activities
are new or expanding an existing program.

(Enter text here)

Describe how the organization plans to staff the programs, services and/ or activities proposed in their
application, including whether the programs, services, and/or activities will require additional staff.

(Enter text here)

Describe how the funds will be used to develop linkages to bridge programs, services, and/or activities.

(Enter text here)

Identify how programs, services, and/or activities will be measured for results and/or outcomes.

(Enter text here)
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F. PROGRAM WORKPLAN

Complete Appendix E “Work Plan” that includes a project timeline demonstrating how the programs,
services, and/or activities will be executed, and how funds will be used over the course of the contract.
Workplan must also include approximate dates for hiring, participant outreach, linkages that will support
programming, and how the proposed programs, services, and/or activities will be evaluated.

G. BUDGET SUMMARY AND NARRATIVE

Complete Appendix D “Expenditure Based Budget” containing allowable, reasonable, allocable, and
necessary costs.

Identify the use of one of the following: (a) indirect cost rate, (b) 10% de minimis rate, (c) direct allocation
methodology, or (d) administrative rate. Please refer to Section IX in this RFA for specific requirements.

The budget must provide a detailed description, clearly linking cost to specific proposed programs,
services, and/or activities. The narrative must clearly justify all costs proposed in the budget as they
directly relate to project costs outlined in this RFA and must not include any ineligible costs as described
in Section VIII of this RFA.
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APPENDIX B

Submit as Attachment B: MWBE Compliance Form
NYS DEPARTMENT OF STATE (DOS) - MINORITY AND WOMEN-OWNED BUSINESS ENTERPRISES (MWBE) PROGRAM

Article 15-A of the NYS Executive law was enacted on July 19, 1988, to promote equality of economic opportunities for MWBEsand to
eliminate barriers to their participation in state contracting.

The contract’s specific MWBE goals can be identified in the RFP, RFA and/or the budget page in applicable contracts. All applicable
contracts, including contracts supported with federal funding which do not have a DBE component, are assessed for MWBE goals.

For grants, certain items are exempted from the goal calculation. These include:
v' Certain rentals and repairs

v' Personal services (i.e. payments to staff v’ Utilities, postage, telephones

for labor), staff benefits, training
v' Travel reimbursements

v’ Sole source contracts
v’ Operating transfers

v Unemployment insurance and tuition
reimbursement

Note: The portion of matching fund/local share is not included in the goal calculation.
Your responsibilities under Article 15-A are:

1. To Make Good Faith Efforts (GFE)

You will be required to make “GFE” to provide meaningful
participation to MWBEs as subcontractors or suppliers in the
performance of contracts.

Documentation of GFE includes, but is not limited to (5
NYCRR §142.8):

* Evidence of outreach to MWBEs: mail, email, phone calls
and follow up;

* Written responses by MWBEs to the grantee/vendor’s
outreach;

* Copies of search(es) of the directory and advertisements
for participation by MWBEs in appropriate general
circulation, trade, and minority or women-oriented
publications;

* Attendance at any pre-bid, pre-award, or other
meetings, if any,scheduled by the grantee with MWBEs
including dates and location;

* Information describing specific steps undertaken to
reasonably structure the contract scope of work to
maximize opportunities for MWBE participation; and

* Information describing non-MWBE subcontractors’
efforts to engage MWBEs to undertake part of the
project’s work or to procure equipment/
materials/supplies.

2. Required MWBE Reporting for Contracts with
Utilization Goals

Within ten days of receipt of the award notification from DOS,
submit:

1. FormA
2. Form B (for contracts > $250,000)
3. FormDorD-1.

For non-federally funded contracts, once the contract is
executed, set up an account in the New York State Contract
System (system) to:

- Submit MWBE utilization plan (if required)
- Report MWBE utilization
- Track and monitor transaction on the contract.

Throughout the contract term:

- Report MWBE utilization through the system OR
submitForm F - Quarterly MWBE Utilization

Waiver Request — Form E can be submitted if there are no
opportunities for MWBE participation, or to demonstrate the
GFEto meet the contractual goals.

Only the use of New York State-certified MWBEs will count towards meeting NYS contract goals. The NYS MWBE Directory
is located at: https://ny.newnycontracts.com/FrontEnd/VendorSearchPublic.asp.

By signing, the applicant confirms that they understand the MWBE requirement, as summarized above, and agree to show
due-diligence and to make good faith efforts to provide meaningful participation by MWBEs, whenever possible, if awarded

the contract.

Signature

Date

Printed Name

vs. 12/10/2019

Title

NEWYORK | Department
grosm | of State
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APPENDIX C

NYS Economic Regions Map

" Capital District I Mohawk Valley
I Central New York [0 New York City
" Finger Lakes 250 North Country
I Long Island "~ Southern Tier
[ Mid-Hudson I Western New York
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APPENDIX D

(Submit as Attachment C) - EXPENDITURE BASED BUDGET

SUMMARY

PROJECT NAME:

APPLICANT:

CONTRACT PERIOD: From:

To:

CATEGORY OF EXPENSE

GRANT
FUNDS

TOTAL

1. Personal Services

a) Salary

b) Fringe

Subtotal

2. Non Personal Services

a) Contractual Services

b) Travel

c) Equipment

d) Space/Property & Utilities

e) Operating Expenses

f) Other

Subtotal

TOTAL
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APPENDIX D

(Submit as Attachment C) - EXPENDITURE BASED BUDGET
PERSONAL SERVICES DETAIL

POSITION TITLE

ANNUAL
SALARY PER
POSITION

PERCENT OF
EFFORT
FUNDED

TOTAL

—

A e A A Il Il B

.—
e

—
p—

—
N

—
[98)

—
b

—
9]
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APPENDIX D
(Submit as Attachment C) - EXPENDITURE BASED BUDGET

NON-PERSONAL SERVICES DETAIL

CONTRACTUAL SERVICES - TYPE/DESCRIPTION

TOTAL

1.

Sl e RN O Bl

TOTAL

TRAVEL - TYPE/DESCRIPTION

TOTAL

1.

Sl e N B O I B

TOTAL

EQUIPMENT - TYPE/DESCRIPTION

TOTAL

1.

R Il Il B

Page |32




TOTAL

SPACE/PROPERTY EXPENSES: RENT - TYPE/DESCRIPTION TOTAL
1.
2.
3.
SPACE/PROPERTY EXPENSES: OWN - TYPE/DESCRIPTION TOTAL
1.
2.
3.
TYPE/DESCRIPTION OF UTILITY EXPENSES TOTAL
1.
2.
3.
TOTAL
OPERATING EXPENSES - TYPE/DESCRIPTION TOTAL

XN ||

TOTAL
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OTHER - TYPE/DESCRIPTION

TOTAL

1.

Sl I AN I AR I S A

TOTAL
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APPENDIX E
(Submit as Attachment D) - WORK PLAN

SUMMARY

PROJECT NAME:
APPLICANT:

CONTRACT PERIOD: From:
To:

APPENDIX E-1 - WORK PLAN

Provide an overview of the project including goals, tasks, desired outcomes, and performance measures:
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APPENDIX E-1 - WORK PLAN
(Submit as Attachment D) - WORK PLAN

DETAIL
BUDGET CATEGORY/
OBJECTIVE DELIVERABLE TASKS PERFORMANCE MEASURES
(if applicable)
1 a. 1
1i.
1.
b. 1
11.
1il.
c. 1
1i.
1.
BUDGET CATEGORY/
OBJECTIVE DELIVERABLE TASKS PERFORMANCE MEASURES
(if applicable)
2 a. 1
1i.
1.
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11.

1il.

1l

1il.
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APPENDIX F

(Submit as Attachment F) Board of Director’s List

EQARD OF DIRECTORS LIST
COMMUNITY SERVICES BLDCK GRANT
C5BG Contract
Date Contract #
Contractor
Board Officers
hame Office
Board Directors
MName, Address, E-mail, Telephone Current Temm
1.
From: Tio:
2.
From: To:
3.
From: T
4.
From: Tio:
3.
From: Tio:
6.
From: To:
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APPENDIX G
(Submit as Attachment G) Order No.16

Certification Under Executive Order No. 16
Prohibiting State Agencies and Authorities from Contracting with
Businesses Conducting Business in Russia

Executive Order Mo. 16 provides that “all Affected State Entities are directed to refrain from entering into any
new contract or renewing any existing contract with an entity conducting business operations in Russia " The
complete text of Executive Order No. 16 can be found [gre.

The Executive Order remains in effect while sanctions imposed by the federal government are in effect.
Accordingly, vendors who may be excluded from award because of curment business operations in Russia are
nevertheless encouraged to respond to solicitations to preserve their contracting opportunities in case the
sanctions are lifted during a solicitation or even after award in the case of some solicitations.

As defined in Executive Order No. 16, an “entity conducting business operations in Russia" means an institution
or company, wherever located, conducting any commercial activity in Russia or transacting business with

the Russian Government or with commercial entities headquartered in Russia or with their principal place of
business in Russia in the form of confracting, sales, purchasing, investment, or any business partnership.

Iz Vendor an entity conducting business operations in Russia, as defined above? Please answer by checking
one of the following boxes:

I:I 1.  No, Vendor does not conduct business operations in Russia within the meaning of
Executive Order Mo. 16.

|:| 2.a. Yes, Vendor conducts business operafions in Russia within the meaning of Executive
Order No. 16 but has taken steps to wind down business operations in Russia oris
in the process of winding down business operations in Russia. (Please provide a
detailed description of the wind down process and a schedule for completion.)

I:I 2 b. Yes, Vendor conducts business operations in Russia within the meaning of Executive
Order No. 16 but only to the extent necessary to provide vital health and safety
senvices within Russia or to comply with federal law, regulations, executive orders, or
directives. (Please provide a detailed description of the senvices being provided or
the relevant laws, regulations, etc.)

I:I 3. Yes, Vendor conducts business operations in Russia within the meaning of Executive
Order No. 16.

The undersigned certifies under penalties of perjury that they are knowledgeable about the Vendor's business
and operations and that the answer provided herein is frue to the best of their knowledge and belief.

Vendor Name:
flegal entity)

By:
{signature)

MName:

Tithe:

Date:
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APPENDIX H

Sample Contract

S5TATE OF NEW YOEK MASTER CONTRACT FOR GRANTS FACE PAGE

STATE AGENCY {Name & Address):

BUSINESS UNTT/DBEPT. II:
CONTRACT NUMBER:

CONTRACT TYPE:
CIMulti-Yeur Agreament
[[] Simplifing Remawal Apreement
[[]Fiued Tem Agreement

CONTRACTOR SFR PAYEE NAME:

TRANSACTION TYPR:
New
Renewnl
Amaniment

CONTRACTOR D08 INCORTORATED MAME:

PROJECT NAME:

CONTRACTOR IDENTIFICATION NUMBHRS:

NYS Vandor ID Number:
Foderal Tax IT Nmmber:

DUNS Number (if applicabie):

CFDA NUMBER (Federalty Funded Orastz Only):

CONTRACTOR PRIMARY MATLING ADDRERS: CONTRACTOR STATUS:
For Profit
Munleipality, Code:
Tribal Natiom
CONTRACTOR PAYMENT ADDRESS: Indiwidnnl
D&mkifmupﬁmmrmﬂimm Noi-for-Profit
Charities Regicration Number:
CONTRACT MAILING ADDREES: Exemption Stetma’Code:
Dmﬂﬁmupﬁmmﬂmmﬂ
[_] Secterinn Entity
Contract Number: #
Poge 1 of 2

Misster Grant Cuntract, Pace Page
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STATE OF NEW YOEK MASTER CONTRACT FOR GRANTS FACE PAGE

CUREENT CONTRACT TERM: CONTRACT FUNDING AMOUNT
(Mulfi-year - enter total projectsd emonnt of the
Prem: Tao: contmart; Fived Term/Simplified Renewal - enter
ourent peciod amount):
CURRHNT CONTRACT PERIOD:
CURRENT:
Frem: Ta:
AMENDED:
AMENDED TEERML
FUNDING BOURCE(S)
Frem: Toc
[ state
AMENDED FERIOD:; ] Feders!
CJoder
Prosity: To:

FOR MULTLYEAR AGREEMENTS ONLY - CONTRACT PERIOD AND FUNDING AMOUNT:
(Ot years pepresent projected Axsding amouss))

CIRRENT FERICD CURRENT AMOTINT JAMENDED PEREOD AMBENDED AMAINT

LA e ik (B | — | W

ATTACHMENTS PART OF THIS AQREEMENT:

[C] Attachment A: A-1 Program Specific Terms and Conditlons
A-2 Federally Fiunded Grants

[ Attechment B: B-1 Expenditore Bused Budget
B-2 Performaree Based Budget
B-3 Capital Bodget
B-1{A) Expanditure Besad Budget (Amendment)
B-2{(A) Performance Rased Pudget {Amandment)
B-MA) Capital Budget {Amendment}

[] Attackment C: ‘Work Plan
[[] Attechment D: Payment end Reporting Scheduls
[C] Other:

Costract Number: #

Puge 2 of 2
Misster Grant Cuntract, Pace Page
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STATE OF NEW YORK
MASTER CONTRACT FOR GRANTS

Thas State of New York Master Contract for Grants (Master Contract) 1s hereby made by and between
the State of New York acting by and through the applicable State Apgency (State} and the public or private enfity
{Contractor) identified on the face page hereof (Face Page).

WITNESSETH:

TWHEREAS, the State has the authorty to regulate and provide funding for the establishment and
operation of program services, design or the execution and performance of construction projects, as applicable
and desires to contract with skilled parties possessing the necessary resopurces to provide such services or work,
as applicable; and

WHEREAS, the Contfractor 13 ready. willmg and able to provide such program services or the execution

and performance of construction projects and possesses or can make available all necessary quahfied personnel,

licenses_ facilities and expertise to perform or have performed the services or work, as applicable, required
pursuant to the terms of the Master Contract;

NOW THEREFORE, in consideration of the promises, responsibilities, and covenants herein, the State
and the Contractor agree as follows:

STANDARD TERMS AND CONDITIONS
L. GENERAL PROVISIONS

A. Executory Clause: In accordance with Section 41 of the State Finance Law, the State shall have
mhabﬂ:tym&uﬂmh[asﬁuﬂnuﬂadtnthﬂﬂuntacmr nrtuanym&else beyond fimds
appropriated and available for the Master Contract.

B. Required Approvals: In accordance with Section 112 of the State Finance Taw (o1, if the
Master Contract 1s with the State University of New Yook (SUNY) or City University of New York
{ Section 335 or Section 6218 of the Education Law), if the Master Confract exceeds
iiﬂ[ﬁﬂ{n{ﬂiﬂﬂﬂfmmﬂa:t&l&th}the{)fﬁnenfﬁmmlﬂmmurthfnumnmﬂlmshﬂ&s
agreed to by the Office of the State Comptroller (O5C) for certain SUNY and CUNY contracts), or
if this is an amendment for any amount to a contract which, as so amended exceeds said statutory
amount including, but not himited to, changes In amount, consideration, scope of contract term
identified on the Face Page (Contract Term), it shall not be valid effective or binding upeon the State
until it has been approved by, and filed with the New York Attormey General Contract Approval
Unit (AG) and OSC. If, by the Master Contract, the State agrees to give something other than money
when the value or reasonably estimated value of such consideration exceeds $10,000, 1t shall not be
valid, effective or binding upon the State untl it has been approved by, and filed with. the AG and
O5C.

Budget Changes: An amendment that would result in a transfer of funds among program
activities or budget cost categories that does not affect the amount, consideration. scope or other
terms of such contract may be subject to the approval of the AG and OSC where the amount of
such modification is, as a portion of the total value of the contract, equal to or greater than ten
percent for contracts of less than five million dollars, or five percent for contracts of more than

Conmract Number: =
Pape 1 of 25, Master Contract for Grants - Standard Terms and Conditions
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five million dollars; and, in addition such amendment may be subject to prior approval by the
apphcaﬂaﬂlateﬁ.gmcj'as detailed m Attachment D) (Payment and Peportmg Schedule).

C. Order of Precedence:

In the event of a conflict among (i) the terms of the Master Contract (including any and all
attachments and amendments} or (i) between the terms of the Master Contract and the original
request for proposal, the program application or other attachment that was completed and
executed by the Contractor in connection with the Master Contract, the order of precedence is as
follows:

1. Standard Temms and Conditions

2. Modifications to the Face Page

3. Modifications to Attachment A-2', Attachment B, Attachment C and Attachment D

4. The Face Page

5. Attachment A-2?, Attachment B, Attachment C and Attachment D

6. Modification to Attachment A-1

7. Attachment A-1

waﬁmm& mcluding, but not imited to, the request for proposal or program
fion

D. Funding: Furding for the term of the Master Confract shall not exceed the amount specified as
“Contract Funding Amount™ on the Face Pape or as subsequently revised to reflect an approved
renewal or cost amendment Funding for the initial and subsequent periods of the Master Confract
shall not exceed the applicable amounts specified in the applicable Attachment B form (Budget).

E. Contract Performance: The Contractor shall perform all services or work, as applicable, and
mmplj.rmﬂlaﬂpmmsmmufﬂmh[asterﬂuntmttuﬂmsahsfa::tmuufﬂmﬂta‘te The Conftractor
shall provide services or work, as applicable, and meet the program objectives summanzed m
Attachment C (Work Plan) m accordance with the provisions of the Master Contract, relevant laws,
rules and regulations, administrative, program and fiscal gpuidelines. and where applicable. operating
certificate for facilities or hicenses for an activity or program.

F. Modifications: To modify the Attachments or Face Page, the parties mutually agree to record, in
writing, the terms of such modification and to revise or complete the Face Page and all the

approprate attachments in conjunction therewith In addition, to the extent that such modification
meets the criteria set forth m Section LB herein, it shall be subject to the approval of the AG and

| To the extent that the modifications to Attachment A-2 are required by federsl requirements and conflict with ofher provisions of the
haster Confract, the modifications to Attachment A-2 shall supersede all other provisions of this Master Confract. See Section IV

* To the extent that the terms of Aftactenent 4-2 are requared by federal requrements and conflict with other provasions of the Master
Conmract the federsl requiremsnts of Aftachment A4-2 shall superseds all other provisions of thiz Master Contract. See Secton IV
Conract Number: #

Pape 2 of 25, Master Contract for Grants - Standard Terms and Conditions
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OS5C before it shall become valid effective and binding upon the State. Modifications that are not
subject to the AG and OSC approval shall be processed m accordance with the muidelimes stated m
the Master Contract.

G. Governing Law: The Master Contract shall be govermned by the laws of the State of New York
except where the Federal Supremacy Clause requires otherwise.

H. Severability: Any provision of the Master Contract that is held fo be invalid illegal or
mfnrceab]eman}rmsped by a court of competent junisdiction, shall be ineffective only to the

extent of such mvahdity, Wegality or unenforceability, without affecting in any way the remammg
provisions hereof, provided, however, that the parties to the Master Contract shall attempt m good
faith to reform the Master Contract in a mamner consistent with the mtent of amy such meffective
provision for the purpose of camrying out such mtent If amy provision is held woid, mvalid or
unenforceable with respect to paricular circumstances. it shall nevertheless remain in full force and
effect in all other circumstances.

L Interpretation: The headings in the Master Confract are inserted for convemence and reference
only and do not modify or restrict any of the provisions herein. All personal proneuns used herem
shall be considered to be gender newtral The Master Contract has been made under the laws of the

State of New York, and the vemue for resolving any disputes hereunder shall be in a court of
competent jurisdiction of the State of New York.

J. MNotice:

1. All notices, except for notices of termination, shall be in wrnting and shall be tramsmitted
either:

a) by cerfified or remistered United States mail, retumn receipt requested;
b) by facsimile fransmission;

c) by personal delivery;

d) by expedited delivery service; or

) by e-mail

2. Motices to the State shall be addressed to the Program Office designated in Attachment A-1
(Program Specific Terms and Conditions).

3. Notices to the Contractor shall be addressed to the Contractor’s designee as designated m
Attachment A-1 (Program Specific Terms and Conditions).

4. Any such notice shall be deemed to have been given either at the time of personal delivery or,
m the case of expedited delivery service or certified or registered United States mail as of the
date of first attempted delivery at the address and in the manner provided herein, or in the case of
facsimile transnission or e-mail upon receipt.

5. The parties may, from time to time, specify any new or different e-mail address, facsinule
Contract Number: #
Pape 3 of 25, Master Contract for Grants - Standard Terms and Conditions
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number or address in the United States as their address for purpose of receiving notice under the
Master Contract by giving fifteen (13) calendar days prior written notice to the other party sent m
accordance herewith. The parhes agree to mutually desimate individuals as their respective
representatives for the purposes of receiving notices under the Master Contract. Addibonal
mdividuals may be designated n wrmting by the parties for purposes of implementation
administration, billing and resolving issues and/or disputes.

K. Service of Process: In addition to the methods of service allowed by the State Civil Practice
Law & Rules (CPLR), Contractor hereby consents to service of process upon it by registered or
certified mail, return receipt requested  Service hereunder shall be complete upon Contractor's
actual receipt of process or upon the State's receipt of the retum thereof by the United States Postal
Service as refised or undeliverable. Contractor must promptly notify the State in wnting, of each
and every change of address to which service of process can be made. Service by the State to the
last known address shall be sufficient The Contractor shall have thirty (30) calendar days after
service hereumder is complete m which to respond.

L. Set-Off Rights: The State shall have all of its common law, equitable, and statutory nghts of
set-off These nghts shall melnde, but not be limited to, the State’s option to withhold, for the
purposes of set-off any moneys due to the Contractor under the Master Contract up to any amounts
due and owing to the State with regard to the Master Contract, any other contract with any State
department or agency, including any contract for a term commencing prior to the term of the Master
Contract, plus any amounts due and owing to the State for any other reason inclodng, without
limitation tax delinquencies, fee delinquencies, or monetary penalties relative thereto. The State
shall exercise its set-off rights in accordance with normal State practices inchuding, in cases of set-
off pursuant to an audit, the finalization of such audit by the State Agency, its representatives, or
O5C.

M. Indemmification: The Contractor shall be solely responsible and answerable in damages for
any and all accidents and’or mjuries to persons (including death) or property arising out of or related
to the services to be rendered by the Contractor or its subcontractors pursuant to this Master
Contract. The Confractor shall indemmify and hold harmless the State and its officers amd
employees from claims, swits, actions, damapes and cost of every nature arising cut of the provision
of services pursuant to the Master Contract.

N. Non-Assignment Clanse: In accordance with Section 138 of the State Finance Law, the Master
Contract may not be assigmed by the Confractor or its night, title or imterest theremm assigmed
transferred, conveyed, sublet, or otherwise disposed of without the State’s previous written consent,
and attempts to do so shall be considered to be null and veid Notwithstanding the foregomng, such
prior written consent of an assignment of a contract, let pursuant to Atticle X1 of the State Finance
Law, may be waived at the discretion of the State Agency and with the concurrence of OSC, where
the original contract was subject to O5C’s approval, where the assipnment is due to a recrganization,
merger, or consclidation of the Contractor’s business entity or enterprise. The State retains its right
to approve an assignment and to require that the merged confractor demonstrate its responsibility to
do business with the State. The Contractor may, however, assign its nght to receive payments
without the State’s pnior wntten consent unless the Master Contract comcemns Certificates of
Participation pursuant to Article 5-A of the State Finance Law.

0. Legal Action: No hiigation or regulatory action shall be brought against the State of New York,
the State Agency, or against any county or other local government entity with fimds provided under

Conmract Number: =
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the Master Contract. The term “liigation™ shall include commencing or threatening to commence a
lawsuit, joimng cor threatening to join as a party to ongoing hitigation, or requesting any relief from
amy of the State of New Yoik, the State Agency, or any county, or other local government entity.
The term “regulatory action” shall melude commencing or threateping to commence a regulatory
proceeding, or requesting any regulatory relief from any of the State of Mew Youk, the State Apency,
or amy county, or other local government enfity.

P. No Arbitration: Disputes involving the Master Contract, including the breach or alleged breach
thersof, may not be submitted to binding arbitration {(except where statutorily authorized), but must,
mstead be heard in a court of competent jurisdiction of the State of New York.

Q). Secular Purpose: Services performed pursuant to the Master Contract are secular in nature and
shall be performed m a manner that does not disciminate on the basis of religions belief, or promote
or discourage adherence to religion in general or particular religions beliefs.

E. Partisan Political Activity and Lobbying: Funds provided pursuant to the Master Confract
shall not be used for any parfisan political activity, or for activities that attempt to mfluence
legislation or election or defeat of any candidate for public office.

5. Reciprocity and Sanctions Provisions: The Contractor is hereby notified that if its principal
place of business is located in a country, nation province, state, or political subdivision that
penalizes New York State vendors, and if the gpods or services it offers shall be substantially
produced or performed outside New York State, the Ommibus Procurement Act 1994 and 2000
amendments {Chaptaﬁﬂ‘-dandChapterSES respectively) require that it be denied contracts which
it would otherwise obtain.’

T. Reporting Fraud and Abuse: Confractor acknowledges that it has reviewed information on
how to prevent, detect, and report frand, waste and abuse of public fimds, ncluding information
about the Federal False Clamms Act, the Mew York State False Clamms Act, and whistleblower
protections.

U. Non-Collusive Bidding: By submission of this bid, the Contractor and each person signing on
behalf of the Contractor certifies. and in the case of a joint bid each party thereto certifies as to its
own organirzation, under penalty of perjury, that to the best of hus or her knowledge and belief that its
bid was amved at independently and without collusion aimed at restmicting competition. The
Contractor further affirms that, at the time the Contractor submitted its bid, an authonmzed and
responsible person executed and delivered to the State 2 non-collusive binding certification on the
Contractor’s behalf.

V. Federally Funded Gramts: All of the Specific federal requirements that are applicable to the
Master Contract are identified m Attachment A-2 (Federally Funded Grants) hereto. To the extent
that the Master Contract is fimded in whole or part with federal fimds, (i) the provisions of the
Master Contract that conflict with federal rules, federal regulations, or federal program specific
requirements shall not apply and (i) the Contractor agrees to comply with all applicable federal

iﬂsnchmh&r!l',i!ﬂl!,mm&ﬁmwjmmummmmnmmmmufﬂmmm
Lowmisiana, South Carolima, West Virgima and Wyoming Contact WY 5 Depariment of Economic Development for the most curent
list of jurisdictions subject to this provision.

Conract Number: =
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rules, regulations and program specific requirements mcluding, but not limited to, those provisions
that are set forth m Attachment A-2 (Federally Funded Grants) hereto.

II. TERM, TERMINATION AND SUSPENSION

A Term: The term of the Master Contract shall be as specified on the Face Page, unless
terminated sooner as provided herein.

B. Renewal:

1. General Renewal: The Master Contract may consist of successive periods on the same terms
and conditions, as specified within the Master Contract (3 “Sunplified Fenewal Contract™).
Each additional or superseding period shall be on the forms specified by the State and shall be
mncerporated m the Master Contract.

2. Renewal Nefice to Not-for-Profit Contractors:

a) Pursuant to State Finance Law §179-t if the Master Confract is with a not-for-profit
Contractor and provides for a renewal option. the State shall notfy the Contractor of the
State’s intent to renew or not to renew the Master Contract no later than ninety (90) calendar
days prior to the end of the term of the Master Contract, unless funding for the renewal is
contingent upon enactment of an appropniation. If fimding for the renewal is contingent upon
enactment of an appropriation, the State shall notify the Contractor of the State’s intent to
renew or not to renew the Master Contract the later of (1) ninety (90) calendar days prior to
the end of the term of the Master Contract, and (2) thirty (30) calendar days after the
necessary appropriation becomes law. Notwithstanding the foregoing, in the event that the
State is unable to comply with the tme frames set forth in this paragraph due to unusual
circumstances beyond the control of the State ("Unusoal Circumstances™), no payment of
mterest shall be due to the not-for-profit Contractor. For purpeses of State Finance Law
§179-t, *Umsual Circumstances™ shall not mean the falure by the State to (1) plan for
mmplementation of a program, {ii) assign sufficient staff resources to implement a program,
(i} establish a schedule for the implementation of a program or (iv) anticipate any other
reasonably foreseeable circumstance.

b} Notification to the not-for-profit Contractor of the State’s intent to not renew the Master
Contract must be m wnting i the form of a letter, with the reason(s) for the non-renewal
mcluded. If the State does not provide notice to the not-for-profit Contractor of its intent not
to renew the Master Contract as reguired in fhos Section and State Finance Taw §179-t the
Master Contract shall be deemed contimeed until the date the State provides the necessary
notice to the Contractor, in accordance with State Finance Law §179-t. Expenses mcumed by
the not-for-profit Contractor during such extension shall be reimbursable under the terms of
the Master Contract.

Conmract Number: =
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C. Termination:
1. Gronnds:

a) Muiual Consent: The Master Contract may be terminated at any time upon nmtual wiitten
consent of the State and the Confractor.

b) Cause: The State may termunate the Master Contract immediately, upon wntten notice of
termination to the Contractor, if the Contractor fails to comply with any of the terms and
conditions of the Master Confract and/or with any laws, mules, regulabons, policies, or
procedures that are applicable to the Master Contract.

c) Mon-Eesponsibality: In accordance with the provisions of Sechions TV(NNG) and (7)
herein, the State may make a final determination that the Contractor 13 non-responsible
(Determination of Non-Fespensibility). In such event, the State may terminate the Master
Contract at the Contractor’s expense, complete the comfractual requrements in any manner
the State deems advisable and pursue available legal or equitable remedies for breach.

d) Convenience: The State may ternunate the Master Contract in its sole discretion upon
thirty {30) calendar days prior written notice.

e) Lack of Funds: If for any reason the State or the Federal povernment termimates or
reduces its appropriation to the applicable State Agency entering into the Master Contract or
fails to pay the full amount of the allecation for the operation of one or more programs
fimded under this Master Contract the Master Contract may be terminated or reduced at the
State Agency’s discretion, provided that no such reduction or termination shall apply to
allowable costs already incurred by the Contractor where fimds are available to the State
Agency for payment of such costs. Upon termination or reduction of the Master Contract. all
remaiming funds paid to the Confractor that are not subject to allowable costs already
mcwrred by the Contractor shall be retorned to the State Agency. In any event, no hability
shall be incurred by the State (inchuding the State Agency) beyond monies available for the
purposes of the Master Contract. The Contractor acknowledges that any funds due to the
State Agency or the State of New York because of disallowed expenditures after andit shall
be the Contractor”s responsibility.

f) Force Majeure: The Shtemayte:mnateursnspenﬂﬂspa‘fomcemdﬂrﬂmhhstﬂ'
Cumnci]mmaﬁatetyupmthemmmemeufa “force majeure” For purposes of the Master
Contract. “Force majeure” shaﬂmdnde,hutnntbe]mt&dt& natural disasters, war,
rebellion, insumection, mot, strikes, lockout and any unforeseen circumstances and acts
beyond the control of the State which render the performance of its obligations mmpossible.
1. Notice af Termination:
a) Semvice of nohice: Wrtten notice of termination shall be sent by:
(1) personal messenger service; or
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(i) certified mail, retun receipt requested and first class mail

by Effective date of termination: The effective date of the termmation shall be the later of (1)
the date indicated m the nofice and (iz) the date the notice is received by the Contractor. and
shall be established as follows:

(i) if the notice iz delivered by hand, the date of receipt shall be established by the receipt
given to the Contractor or by affidawit of the mndividual maling such hand delivery
attesting to the date of delivery; or

(11) if the notice 15 delivered by registered or cerified mail by the receipt retumed from
the United States Postal Service, or if no receipt is returmed. five (3) business days from

the date of mailimg of the first class letter, postage prepaid. in a depository under the care
and control of the United States Postal Service.

3. Effect of Nofice and Termination on State’s Payment Obligafions:

a) Upon receipt of notice of termination the Contractor agrees to cancel, pnor to the
effective date of any prospective termination as many outstanding oblizations as possible,
and agrees not to incur any new obligations after receipt of the notice without approval by the
State.

b} The State shall be responsible for payment on claims for services or work provided and
costs incurmred pursuant to the terms of the Master Confract In no event shall the State be
Liable for expenses and obligations ansing from the requirements of the Master Contract after
its termination date.

4. Effect of Termination Based on Misuse or Conversion of State or Federal Property:

Where the Master Contract 15 termuinated for cause based on Contractor’s faihure to use some or

all of the real property or equipment purchased pursuant to the Master Contract for the purposes
set forth herein the State may, at its option. require:

a) the repayment to the State of any monies previcusly pad to the Contractor; or

b) the refun of any real property or equipment purchased under the terms of the Master
Contract; or

c) an approprate combination of clauses (a) and (b) of Section I{CH4) herein.

Nothing herein shall be intended to it the State’s ability to pursue such other legal or equitable
remedies as may be available

D. Suspension: The State may, in its discretion, order the Contractor to suspend performance for a
reasonable period of time. In the event of such suspension, the Contractor shall be given a formal
wrtten notice outhning the parbiculars of such suspemsion Upon issuance of such notice, the
Contractor shall comply with the particnlars of the notice. The State shall have no obligation to
reimburse Confractor’ s expenses during such suspension period. Activities may resume at such time
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(1) certified mail, return receipt requested and first class mal

b) Effective date of termimation: The effective date of the termuination shall be the later of (1)
the date indicated m the notice and (1) the date the notice 1z recerved by the Contractor, and
shall be established as follows:

(1) if the notice is delivered by hand, the date of receipt shall be established by the receipt
given to the Contractor or by affidavit of the individual making such hand delivery
attestmg to the date of delivery; or

(it} if the notice is delivered by registered or certified mail, by the receipt retumed from
the United States Postal Service, or if no receipt is returned. five (3) business days from
the date of mailing of the first class letter, postage prepaid, in a depository under the care
and control of the United States Postal Service.

3. Efffect of Nofice and Termination on State’s Payment Obligafions:

a) Upcn receipt of notice of ternunation. the Contractor agrees to cancel, pror to the
effective date of any prospective termination as mamy cutstanding obligations as possible,
and agrees not to incur any new obligations after receipt of the notice without approval by the
State.

b} The State shall be responsible for payment on claims for services or work provided and
costs incurred pursuant to the terms of the Master Contract. In no event shall the State be
hiable for expenses and obligations anising from the requirements of the Master Contract after
1ts ternunation date.

4. Effect of Termination Based on Misuse or Conversion of State or Federal Property:

Where the Master Contract is terminated for cause based on Contractor’s failure to use some or

all of the real property or equipment purchased pursuant to the Master Contract for the purposes
set forth herein the State may, at its option, require:

a) the repayment to the State of any monies previously paid to the Contractor; or

b) the return of any real property or equipment purchased wnder the terms of the Master
Contract; or

c) an appropriate combination of clanses (a) and (b) of Section II{CH4) herein.

Nothimg herein shall be intended to limit the State’s ability to pursue such other legal or equitable
remedies as may be available.

D. Suspension: The State may. i its discretion, order the Confractor to suspend performance for a
reasonable period of time. In the event of such suspension, the Contractor shall be given a formal
written notice outlining the particulars of such suspension Upon issuance of such notice, the
Contractor shall comply with the particulars of the notice. The State shall have no obligation to
reimburse Contractor’s expenses duning such suspension penod. Activities may resume at such time
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as the State 135ues a formal wntten notice anthonzing a resumption of performance under the Master
Contract.

OI. PAYMENT AND REPORTING
A. Terms and Conditions:

1. In full consideration of confract services to be performed. the State Agency agrees to pay and
the Contractor agrees to accept a sum not to exceed the amount noted on the Face Page.

2. The State has no obligation to make payment until all required approvals. including the
approval of the AG and OSC, if required have been obtained Contractor obligations or
expenditures that precede the start date of the Master Contract shall not be reimbursed

3. Confractor mmst provide complete and accorate billing invoices to the State in order to receive
payment. Provided however, the State may, at its discretion, automatically generate a voucher m
accordance with an approved contract payment schedule. Billing mvoices submitted to the State
nmust confain all mformation and suppoerting documentation required by Attachment D (Payment
and Reporting Schedule) and Section III{C) herem  The State may require the Confractor to
submit billing invoices electronically.

4. Payment for invoices submitted by the Contractor shall only be rendered electronically unless
payment by paper check is expressly authonized by the head of the State Agency, m the sole
discretion of the head of such State Agency. due to extenuating circumstances. Such electronic
payment shall be made in accordamce with OSC's procedures and practices to authomze

electronic payments.

5. If travel expenses are an approved expenditure mmder the Master Contract, fravel expenses
shall be reimbursed at the lesser of the rates set forth in the written standard trawvel policy of the
Contractor, the OSC goidelines, or United States General Services Administration rates. No out-
of-state travel costs shall be permmtted unless specifically detailed and pre-approved by the State.

6. Timeliness of advance payments or other claims for reimbursement, and any interest to be
paid to Contractor for late payment, shall be govemned by Article 11-A of the State Finance Law
to the extent required by law.

7. Arficle 11-B of the State Finance Law sefs forth cerfain ime frames for the Full Execution of
contracts or renewal contracts with not-for-profit crgamzations and the mplementation of any
program plan associated with such contract. For purposes of this section, “Full Execution™ shall
mean that the contract has been signed by all parhes thereto and has obtained the approval of the
AG and O5C. Any interest to be paid on a missed payment to the Contractor based on a delay im
the Full Execution of the Master Contract shall be govemed by Arficle 11-B of the State Finance
Law.
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B. Advance Payvment and Recoupment:

1. Advance payments, which the State in its sole discretion may make to not-for-profit grant
recipients, shall be made and recouped in accordance with State Finance Law Section 17%(u),
this Section and the provisions of Attachment D (Payment and Reporting Schedule).

2. Advance payments made by the State to not-for-profit grant recipients shall be due no Iater
than thirty (30) calendar days, excluding legal holidays, after the first day of the Contract Term
or. if renewed, in the period identified on the Face Page.

3. For subsequent comtract years in mmlti-year contracts, Contractor will be notified of the
scheduled advance payments for the upconung confract vear no later than 90 days prior to the
commencement of the contract year. For simplified renewals, the payment schedule (Attachment
D) will be modified as part of the renewal process.

4. Recoupment of any advance payment(s) shall be recovered by crediting the percentage of

claims listed in Attachment D) (Payment and Reporting Schedule) and Section IT{C)
herein and such claims shall be reduced until the advance is fully recovered within the Contract
Term Any unexpended advance balance at the end of the Contract Term shall be refimded by
the Contractor to the State.

5. If for any reason the amount of any claim 15 not sufficient to cover the properticnate advance
ampunt to be recovered, then subsequent claims: may be reduced until the advance is fully

recoverad
C. Claims for Reimbursement:

1. The Contractor shall submit claims for the reimbursement of expenses incurred on behalf of
the State under the Master Contract in accordance with this Section and the applicable claiming
schedule in Attachment I (Payment and Reporting Schedule).

Vouchers submitted for payment shall be deemed to be a cerfification that the payments
requested are for project expenditures made i accordance with the items as contamed m the

Attachment B form (Budget) and dunng the Contract Termn When submitting a
voucher, such voucher shall also be deemed to certify that: (i) the payments requested do not
duplicate reimbursement from other sources of fimding; and (1) the fiunds provided herein do
not replace fimds that, in the absence of this grant, would have been made available by the
Contractor for this program. Fequirement (i) does not apply to grants funded pursuant to a
Commmmity Projects Fund appropriation.

2. Consistent with the selected reimbursement claiming schedole m Attachment D (Payment
and Reporting Schedule). the Contractor shall comply with the appropriate following provisions:

a) Ouarterlv Beimbursement: The Contractor shall be entitled to receive payments for
work, projects, and services rendered as detailed and described in Attachment C (Werk Plan).
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The Contractor shall submit to the State Agency gquarterly voucher claims and supporting
documentation The Confractor shall submit vouchers to the State Agency in accordance
with the procedures set forth m Section II{AN3) herem.

b} Monthly Beimbursement: The Contractor shall be entitled to receive payments for work,
projects, and services rendered as detailed and descnibed in Attachment C (Work Plan).

The Contractor shall submit to the State Agency monthly voucher claims and supporting
documentation The Contractor shall submit vouchers to the State Apency in accordance
with the procedures set forth m Section (A X3) herem.

c) Biannual Remmbursement: The Contractor shall be entitled to receive payments for work,
projects, and services rendered as detatled and descnbed in Attachment C (Work Plan).

The Contractor shall submit to the State Agency bianmmally voucher claims and supporting
documentation The Comfractor shall submit vouchers to the State Agency in accordance
with the procedures set forth in Section IM{AN3) herein.

jlest - ent Reqmﬂtsfnrpaymentbamdupnnann‘eutm
m]lestcmﬁ maj.r be Eima smm]:rle or cumulative. A severable eventmilestone is

independent of accomplishment of any other event. If the event is cumulative, the successful
completion of an event or milestone is dependent on the previous completion of another
event.

Milestone payments shall be made to the Contractor when requested m a form approved by
the State, and at frequencies and in amounts stated m Attachment D (Payment and Feporting
Schedule). The State Agency shall make milestone payments subject to the Contractor’s

satisfactory
) Fee for Service Reimbursement * Payment shall be limited to only those fees specifically

agreed upon n the Master Contract and shall be payable no more frequently than monthly
upon submizsion of a voucher by the contractor.

i) Wﬁ' Payment shall be limited to rate(s) established in the
Master Contract Payment may be requested no more frequently than monthly.

g) Scheduled Reimbursement:’ The State Agency shall generate vouchers at the
frequencies and amounts as set forth in Aftachment D) (Payment and Feporting Schedule),

* 4 milestone! performance payment schedule jdentifies rmaneally agTeed-to payment smonnts based on mesting contract events or
milestomes. Events or milestones must represent integral and meanimgfol aspects of coniract performance and shoold sigmfy e
?mgregsmmnmhungmeh{asmr(?meﬁon
Fﬂﬁrﬁmrenamemhmwthﬂumﬁawmmtam

* Rate hased spreements ate those agreements in which payment i= premised upon 8 specific established rate per wmit.

" §cheduled Feimbursement aoreements provide for payments that ocowr 2t defined and regular intervals that provide for 2 specified
dollar smoumt to be paid to the Contracior af the beginning of each payment period (1.e. quarierly, monthly or bi-anouslly). While
these payments are rekated to the particular services and outcomes defined in the Master Contract, they are not dependsnt upon
perticular SeTVICEs O eEXpenses o any one payment period and provide the Contractor with 3 defined and regular payment over the life
of the comfract.
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and service reports shall be used to determine fimding levels appropriate to the next annnal
confract period.

k) Wﬂm&t Fifth quarter payment shall be paid to the Contractor at the
conclusion of the final scheduled payment period of the preceding contract period. The State
Agency shall use a written directive for fifth quarter financing The State Agency shall
generate a voucher in the fourth quarter of the curment contract year to pay the scheduled
payment for the next contract year.

3. The Contractor shall also submit supporting fiscal documentation for the expenses claimed

4. The State reserves the nght to withhold up to fifteen percent (15%:) of the total amount of the
Master Contract as security for the faithful completion of services or work, as applicable, under
the Master Contract. This amount may be withheld in whole or n part from any single payment
or combination of payments otherwise due under the Master Contract. In the event that such
withheld fimds are insuffictent to satisfy Contractor’s obligations to the State, the State may

pursue all available remedies. inclnding the nght of setoff and recoupment.

3. The State shall not be liable for payments on the Master Contract if it 15 made pursuant to a
Commumity Projects Fund appropriation if insufficient monies are available pursuant to Section
99-4 of the State Finance Law.

6. All vouchers subnutted by the Contractor pursuant to the Master Contract shall be submitted
to the State Agency no later than thirty (307 calendar days after the end date of the penod for
which remmbursement 15 claimed In no event shall the amount received by the Confractor
exceed the budget amount approved by the State Agency, and if actual expenditures by the
Contractor are less than such sum. the amount payable by the State Agency to the Confractor
shall not exceed the amount of actual expenditures.

7. All ohligations must be incurred prior to the end date of the contract Notwithstandine the
provisions of Section I{CHE) above, with respect to the final period for which reimbursement is
claimed so long as the oblipations were incurred prior to the end date of the contract, the
Contractor shall have up to ninety (90) calendar days after the contract end date to make
expenditures; provided howewver, that if the Master Contract is funded in whole or in part with
federal fimds, the Contractor shall have up to sixty (60) calendar days after the contract end date
to make expenditures.

D. Identifying Information and Privacy Notification:

1. Ewvery voucher or New York State Claim for Payment submitted to a State Agency by the
Contractor, for payment for the sale of poods or services or for transactions (g, leases,
easements, licenses, efc) related to real or persomal property, mmst include the Contractor’s
Vendor Identification Number assigned by the Statewide Financial System, and any or all of the

mg identification mumbers: (i) the Contractor’s Federal employer identification mumber,
(i) the Contractor’s Federal social secunty number, and'or (i) DUNS number. Failure to

# Fifth Quarer Payments oocrs where there are scheduled payments and where thers is an expectation that services will be contimoed
through renswals or subsequent confracis. Fifth Cuearter Payments allow for the confimation of scheduled payments to 3 Contractor
for the first payment peried qoarter of 30 anficpated renewsl or new Contmact
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mclude such identification mumber or mumbers may delay payment by the State to the
Contractor. Where the Contractor does not have such number or mumbers, the Contractor, on 1ts
voucher or Claim for Payment, must provide the reason or reasons for why the Contractor does
not have such number or mumbers.

2. The authority to request the above personal information from a seller of goods or services or
a lessor of real or personal property, and the authority to mamtan such information, is found in
Section 5 of the State Tax Law. Disclosure of this information by the seller or lessor to the State
is mandatory. The principle purpose for which the information is collected is to enable the State
to 1dentify mdiiiduals, businesses and others who have been delinguent in filing tax refurns or
may have understated their tax habilities and to generally identify persons affected by the taxes
administered by the Commissioner of Taxation and Finance. The information will be used for
tax administration purposes and for any other purpose authornized by law. The perzonal
mformation is requested by the purchasing wmt of the State Agency contracting to purchase the
goods or services or lease the real or personal property covered by the Master Coniract. This
mformation is mamtained i the Statewide Financial System by the Vendor Management Unit
within the Burean of State Expenditures, Office of the State Compiroller, 110 State Street,
Albamy. New York, 12236.

E. Refunds:

1. In the event that the Contractor mmst make a refind to the State for Master Contract-related
activities, including repayment of an advance or an audit disallowance, payment nmst be made
payable as set forth m Aftachment A-1 (Program Specific Terms and Condifions). The
Contractor nmst reference the contract number with its payment and mclude a bnef explanation
of why the refund 1s bemg made. Refimd payments must be submatted to the Designated Fefund
Office at the address specified in Attachment A-1 (Program Specific Terms and Conditions).

2. If at the end or termination of the Master Contract, there remains any unexpended balanee of
the monies advanced under the MMaster Contract in the possession of the Contractor, the
Contractor shall make payment within forty-five (43) calendar days of the end or termination of
the Master Contract. In the event that the Contractor fails to refimd such balance the State may
pursue all avalable remedies.

E. Outstanding Amounts Owed to the State: Prior period overpayments (including, but not limited
to, confract advances in excess of actual expenditures) and/or audit recovenies associated with the
Contractor may be recouped agamst future payments made under this Master Contract to Contractor.
The recoupment generally begins with the first payment made to the Contractor followng
identification of the overpayment and/or audit recovery amount In the event that there are no
payments to apply recoveries against, the Contractor shall make payment as provided m Section
II(E) (Refinds) herein.

G. Program and Fiscal Reporting Requirements:

1. The Contractor shall submit required peniodic reports in accordance with the applicable
schedule provided in Attachment D (Payment and Beporting Schedule). All required reports or
other work products developed pursuant to the Master Confract must be completed as provided
by the agreed upon work schedule in a mammer satisfactory and acceptable to the State Agency n
order for the Contractor to be eligible for payment.
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2. Consistent with the selected reporting options m Aftachment D (Payment and Feporting
Schedule), the Contractor shall comply with the followmg applicable provisions:

a) If the Expenditure Based Reports option 15 indicated m Attachment D (Payment and
Feporting Schedule), the Contractor shall provide the State Agency with one or more of the
following reports as required by the following provisions and Attachment D) (Payment and
Feporting Schedule) as applicable:

(1) Narrative/Qualitafive Report: The Contractor shall submit on a quarterly basis, not
later than the time penod listed in Attachment D (Payment and Reportimg Schedule), a
report, in narrative form summarzing the services rendered during the quarter. This
report shall detail how the Confractor has progressed toward attaining the gqualitative
goals epumerated i Attachment C (Work Plan). This report should address all goals
and objectives of the project and include a discussion of problems encountered and steps
taken to solve them.

(11} Statisfical/Ouantitative Report: The Contractor shall submit, on a quarterly basis, not
later than the time penod listed in Attachment D (Payment and Feportimg Schednle), a
detailed report analyzing the quanfitative aspects of the program plan, as appropriate
(e.g., number of meals served, clients transported, patient/client encounters, procedures
performed, tramming sessions conducted. etc.)

(it} Expenditure Report: The Contractor shall submit, on a quarterly basis, not later than
the time period listed in Attachment D (Payment and Reporting Schedule). a detailed
expenditure report, by olbject of expense. This report shall accompany the voucher
submitted for such peniod.

(iv) Final Report. The Contractor shall submit a final report as required by the Master
Contract, not later than the time period listed in Attachment D) (Payment and Reporting
Schedule) which reports on all aspectz of the program and detailing how the use of
fimds were utilized in achieving the goals set forth in Attachment C (Work Plan).

() Consolidated Fiscal Report (CFE): The Contractor shall submit a CFR., which mchades
a year-end cost report and final claim not later than the time peried listed in Attachment
D (Payment and Eeporting Schedule).

b} If the Performance-Based Heports option iz indicated m Attachment D (Payment and
Reporting Schedule), the Contractor shall provide the State Agency with the following

reports as requited by the following provisions and Attachment I (Payment and Eeporting
Schedule) as applicable:

(i) Progress Report: The Contractor shall provide the State Agency with a wrtten
progress report using the forms and formats as provided by the State Agency,
summarizing the work performed dunng the period These reports shall detail the
Contractor’s progress toward attamming the specific goals emumerated in Attachment C
{(Work Plan). Progress reports shall be submitted in a format prescnbed in the Master
Contract.
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(i1} Final Progress Report: Final scheduled payment iz due dunng the time period set forth
m Attachment D) (Payment and Feporting Schedule). The deadline for submuission of
the final report shall be the date set forth in Attachment D (Payment and Feporting
Schedule). The State Agency shall complete its audit and notify the Contractor of the
results no later than the date set forth in Attachment I} (Payment and Eeporting
Schedule). Payment shall be adjusted by the State Agency to reflect only those
services/expenditures that were made i accordance with the Master Comtract. The
Contractor shall submit a detailed comprehensive final progress report not later than the
date set forth in Attachment D (Payment and Feporting Schedule), summanzing the
work performed during the entire Contract Term (1.2, a cumulative report), in the forms
and formats required.

3. In addition to the periodic reports stated abowe, the Contractor may be required (a) to submit
such other reports as are required im Table 1 of Attachment D) (Payment and Feporfing
Schedule), and (b) prior to recept of final payment under the Master Contract, to submit one or
more final reports in accordance with the form, content, and schedole stated in Table 1 of
Attachment D (Payment and Eeporting Schedule).

H. Notification of Significant Occurrences:

1. If any specific event or conjunction of circumstances threatens the successful completion of
this project, in whole or in part. mchiding where relevant, timely completion of milestones or
other program requirements, the Contractor agrees to submit to the State Agency within three (3)
calendar days of becoming aware of the occwmence or of such problem a written description
thereof together with a recommended solution thereto.

2. The Contractor shall immediately notify in writing the program manager assigned to the
Master Contract of any umisual incident, occurrence, or event that invoelves the staff, volunteers,
directors or officers of the Contractor, any subcontractor or program participant fimded through
the Master Contract, including but not limited to the following: death or senous injury; an arrest
or possible criminal activity that could tmpact the soccessful completion of thiz project, amy
destruction of property; sigmificant damage to the physical plant of the Contractor; or other
matters of a similarly serious nature.

IV. ADDITIONAL CONTRACTOR OBLIGATIONS, REFPRESENTATIONS AND WARRANTIES
A. Contractor as an Independent Contractor/Emplovees:

1. The State and the Contractor agree that the Contractor is an mdependent contractor, and not
an employee of the State and may neither hold itself out nor claim to be an officer, employee, or
subdivision of the State nor make any claim, demand or application to or for any right based
upon any different status. The Contractor shall be solely responsible for the recruitment, hiring,
provision of employment benefits, payment of salaries and management of its project personnel
These fimctions shall be camed out in accordance with the provisions of the Master Contract,
and all applicable Federal and State laws and regulations.

2. The Confractor warrants that it its staff. and any and all subcontractors have all the necessary
licenses, approvals, and certifications currently required by the laws of any applicable local
state, or Federal povernment to perform the services or work, as applicable, pursuant to the
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Master Contract and/or any subcontract entered into under the Master Contract The Confractor
further agrees that such required licenses, approvals. and certificates shall be kept in full force
and effect dunng the term of the Master Contract, or any extension thereof and to secure any
new licenses, approvals, or cerfificates within the requred time frames and'or to requre its staff
and subcontractors to obtain the requsite licenses, approvals, or certificates. In the event the
Contractor, its staff, and/or subcontractors are notified of a demial or revocation of any license,
approval, or certification to perform the services or work, as applicable, under the Master
Contract, Contractor shall immediately notify the State.

B. Subcontractors:

1. If the Contractor enters into subcontracts for the performance of work pursnant to the Master
Contract, the Coniractor shall take full responsibility for the acts and opussions of its
subconiractors. Nothing in the subconiract shall impair the nghts of the State under the Master
Contract. Mo confractual relationship shall be deemed to exist between the subcontractor and the
State.

2. The Confractor agrees not to enter into any subcontracts, or revisions to subcontracts, that are
m excess of $100,000 for the performance of the obligations contained herein until it has
received the prior written permission of the State, which shall have the right to review and
approve each and every subcontract in excess of $100,000 prior to giving written permission to
the Contractor to enter imto the subcomtract. All agreements between the Contractor and
subcontractors thall be by written contract, sipned by individuals authonzed to bind the parties.
All such subcontracts shall contain provisions for specifying (1) that the work performed by the
subcontractor mmst be in accordance with the terms of the Master Confract, (2) that nothing
confained in the subcontract shall impair the nghts of the State under the Master Confract, and
(3) that nothing contained in the subcontract, nor under the Master Contract, shall be deemed to
create amy conitractual relationship between the subcontractor and the State. In addition
subcontracts shall contain any other provisions which are requared to be inchaded n subcontracts
pursuant to the terms herein.

3. Pror to executing a subcontract, the Contractor agrees to require the subcontractor to provide
to the State the mformation the State needs to determine whether a propesed subcontractor is a
responsible vendor.

4. When a subcontract equals or exceeds $100,000, the subcontractor mmst submit a Vendor
Responsibility Questionnaire (Questionnaire).

5. When a subcontract 13 executed, the Contractor must provide detailed subcontract information
(a copy of subconiract will suffice) to the State within fifteen (15) calendar days after execution.
The State may request from the Contractor copies of subcontracts between a subcontractor and
its subcontractor.

6. The Contractor shall require any and all subcontractors to submut to the Comiractor all
financial claims for Services or work to the State agency, as applicable, rendered and required
supporting documentation and reports as necessary to permit Contractor to meet claim deadlines
and documentation requirements as established i Atftachment IV (Payment and Feporfing
Schedule) and Section III. Subcontractors shall be paid by the Contractor on a timely basis after
submitting the required reports and vouchers for rembursement of services or work, as
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applicable. Subcontractors shall be mformed by the Contractor of the possibility of non-payment
of rejection by the Confractor of claims that do not contain the required information, and/or are
not recerved by the Contractor by said due date.

C. Use Of Material, Equipment, Or Personnel:

1. The Contractor shall not use materials, equipment, or persomne] paid for imder the Master
Contract for any activity other than these provided for under the Master Contract, except with the
State’s prior written permission.

2. Any mterest accreed on funds paid to the Contractor by the State shall be deemed to be the
property of the State and shall either be credited to the State at the close-out of the Master
Contract or, upon the written permussion of the State, shall be expended on additional services or
work, as applicable. provided for under the Master Contract.

D. Property:

1. Property is real property, equipment, or tangible personal property having a useful hfe of
more than one year and an acquisition cost of $1.000 or more per vmit.

a) If an item of Property required by the Contractor is available as surplus to the State. the
State at its sole discretion. may arrange to provide such Property to the Contractor in lien of
the purchase of such Property.

b} If the State consents in writing, the Contractor may retain possession of Property owned
by the State, as provided heremn, after the termination of the Master Contract to use for
similar purposes. Otherwise, the Contractor shall retum such Property to the State at the
Contractor’s cost and expense upon the expiration of the Master Contract.

c) In addition, the Contractor agrees to permit the State to inspect the Property and to
monitor its nse at reasonable intervals duning the Contractor's regular business hours.

d) The Contractor shall be responsible for mamtaining and repairing Property purchased or
procured under the Master Confract at its own cost and expense. The Contractor shall
procure and mamtam msurance at ifs own cost and expense mn an amount satisfactory to the
State Agency, naming the State Agency as an additional msured, covenng the loss, theft or
destruction of such equipment.

&) A rental charge to the Master Contract for a piece of Property owned by the Contractor
shall not be allowed.

f) The State has the nght to review and approve mm wnting any new contract for the purchaze
of or lease for rental of Property (Purchase/lease Contract) operated m connection with the
provision of the services or work, as applicable, as specified in the Master Comtract, if
applicable, and any modifications, amendments, or extensions of an emisting lease or
purchaze poor to its execution. If m its discretion, the State disapproves of amy
Purchase/T #ase Contract, then the State shall not be obligated to make amy payments for such
Property.

Conmract Number: =
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£} Mo member, officer, director or employee of the Contractor shall retain or acquire amy
imferest direct or mdirect, in any Property, paid for with fimds under the Master Contract, nor
Tetain any interest, direct or indirect m such without full and complete prior disclosure of
such interest and the date of acquisition thereof, in wniting to the Contractor and the State.

2. For non-Federally-fimded contracts, unless otherwise provided herein the State shall have the
following rights to Property purchased with fimds provided under the Master Contract:

a) For cost-reimbursable contracts, all ight fifle and mterest in such Property shall belong to
the State.

b) For performance-based contracts, all nmght title and interest in snch Property shall belong
to the Confractor.

3. For Federally fimded contracts. title to Property whose requisition cost 1s borme m whole or in
part by monies provided under the Master Contract shall be governed by the terms and
conditions of Attachment A-2 (Federally Funded Grants}.

4. Upon written direction by the State, the Confractor shall maintain an inventory of all Property
that is owned by the State as provided herein.

5. The Contractor shall execute any documents which the State may reascnably require to
effectuate the provisions of this section.

E. Records and Aundits:
1. General:

a) The Confractor shall establish and maintain in paper or electronic format, complete and
accurate books, reconds, documments, Tecelpts, accounts, and other evidence directly pertinent
to 1ts performance under the Master Confract (collectively, Fecords).

b} The Contractor agrees to produce and retain for the balance of the term of the Master
Contract, and for a peniod of six years from the later of the date of (i) the Master Contract and
(1) the most recent renewal of the Master Contract, any and all Records mecessary to
substantiate wpon audit, the proper deposit and expenditure of fimds received under the
Master Contract. Such Fecords may include, but not be limited to, ongmal books of entry
(e.g., cash disbursements and cash receipts journal), and the following specific records (as
applicable) to substantiate the types of expenditures noted:

(i} personal semvice expenditures: cancelled checks and the related bank statements, time
and attendance records, payroll journals, cash and check disbursement records mcluding
copies of money orders and the like, vouchers and imveices, records of contract labor,
any and all records listimg payroll and the money value of non-cash advantages provided
to employees, time cards, work schedules and logs, employee personal history folders,
detailed and general ledgers. sales records, miscellaneous reports and rehumns (tax and
otherwise). and cost allocation plans, if applicable.

Conmract Number: =
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(1) payroll taxes and fringe benefits: cancelled checks, copies of related bank
statements. cash and check disbursement records including copies of money orders and
the hike, mvoices for finge benefit expenses. miscellaneous reports and refurns (fax and
otherwise). and cost allocation plans, 1f applicable.

(i} non-personal services expenditures: oniginal invoices/Teceipts, cancelled checks and
related bank statements. consultant agreements, leases, and cost allocation plans, if
applicable.

(iv)} receipt and deposit of advance and remmburzements: itemized bank stamped deposit
slips, and a copy of the related bank statements.

c) The OSC, AG and any other person or entity authonzed to conduct an examination as
well as the State Agency or State Agencies mvolved in the Master Contract that provided
fimding, shall have access to the Fecords dunng the hours of 2:00 am unfil 5:00 pm,
Monday through Friday (excluding State recognized holidays), at an office of the Confractor
within the State of New Yeork or, if no such office 15 available, at a muually agreeable and
reasonable venue within the State for the term specified above for the purposes of

d) The State shall protect from public disclosure any of the Records which are exempt from
disclosure under Section E7 of the Public Officers Law provided that- (i) the Contractor shall
timely inform an appropriate State official m writing, that said records should not be
disclosed; and (ii) said records shall be sufficiently identified; and (iif) designation of said
records, as exempt under Section 87 of the Public Officers Law, 1s reasonable.

€) Nothing contained herein shall dimimish, or m any way adversely affect. the State’s nghts
m comnection with its audit and mvestigatory authority or the State’s rights in connection
with discovery in any pending or firture litigation.

2. Cost Allocation:

a) For non-performance based contracts, the proper allocation of the Contractor’s costs nmst
be made according to a cost allocation plan that meets the requirements of OMB Circulars A-
87, A-122 andfor A-21. Methods used to determine and assign costs shall conform to
generally accepted accounting practices and shall be consistent with the method(s) used by
the Contractor to deternune costs for other operations or programs. Such accounting
standards and practices shall be subject to approval of the State.

b} For performance based milestone contracts, or for the portion of the contract amount paid
on a performance basis, the Confractor shall maintain documentation demonstrating that
mulestones were attaimed.

3. Federal Funds: For records and audit prowvisions governing Federal fimds, please see
Attachment A-2 (Federally Fimded Grants).

F. Confidentiality: The Contractor agrees that it shall use and maintain information relating to
mdividuals who may receive services, and their families pursnant to the Master Confract or any
other information data or records deemed confidential by the State (Confidential Information) onky
Contract Number: #
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for the hmited purposes of the Master Contract and in conformity with applicable provisions of State
and Federal law. The Contractor (i) has an affirmative obligation to safeguard any such Confidential
Information from wunecessary or mauthonzed disclosure and (1) must comply with the provisions
of the New York State Information Secunty Breach and Notification Act (General Business Law
Section 899-aa; State Technology Law Section 20E).

G. Publicity:

1. Puoblicity includes, but is not limited to: news conferemces; news releases; public
anmouncements; adverhsing: brochures; reports; discussions or presentations at conferences or
meetings; and/or the mnclosion of State materials, the State’s name or other such references to the
State mn any document or formm. Publicity regarding this project may not be released without
prior written approval from the State.

2. Any publications, presenfations or annomcements of conferences, meefings or tramings
which are finded m whole or in part through any activity supported under the Master Contract
may not be published presented or announced without prior approval of the State. Any such
publication, presentation or announcement shall:

a) Acknowledge the support of the State of New Vork and, if funded with Federal fimds, the
applicable Federal fimding agency; and

b) State that the opinions, results, findings andfor interpretations of data contained therein
are the responsibility of the Contractor and do not necessanly represent the opimions,
mterpretations or pelicy of the State or if fimded with Federal fumds, the applicable Federal

funding agency.

3. Notwithstanding the above, the Coniractor may submit for publication, scholarly or academic
publications that denve from activity under the Master Contract (but are not deliverable under
the Master Contract), provided that the Confractor first submits such mamnscrnipts to the State
forty-five (43) calendar days prior to submission for consideration by a publisher in order for the
State to review the mamuscnpt for compliance with confidentiality requirements and
restrictions and to make such other comments as the State deems appropmate. All derivative
publications shall follow the same acknowledgments and disclammer as descnbed in Section
W{GH2) (Publicity) hereof.

H. Web-Based Applications-Accessibility: Any web-based intranet and Internet information and
applications development, or programming delivered pursuant to the Master Contract or
procurement shall comply with New York State Enterpnise IT Policy NYS-POB-005, Accessibality
Web-Based Information and Applications, and New York State Enterpnise IT Standard NYS-S08-
0035, Accessibility of Web-Based Information Applications, as such policy or standard may be
amended, modified or superseded, which requires that State Apency web-based intranet and Internet
information and applications are accessible to person with disabiliies. Web content mnst conform
to Mew York State Enterprise IT Standards NYS-508-005, as deternuned by quality assurance
testing. Such quality assurance testing shall be conduocted by the State Agency and the results of
such testimg mst be satisfactory to the State Agency before web content shall be considered a
qualified deliverable under the Master Contract or procurement.
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L Non-Discrimination Requirements: Pursuant to Article 15 of the Executive Law (also known
as the Human Fights Law) and all other State and Federal statutory and comstitutional nom-
discimination provisions, the Contractor and sub-confractors will not discriminate agamst any
employee or applicant for employment because of race, creed (religion), color, sex (including gender
expression), national origin, smMmmmtmdemYmum,ag@dBahm predisposing genefic
characteristic, marntal status or domestc wviolence wichim status, and shall also follow the
requirements of the Human Rights Law with regard to non-discnmmation om the basis of prer
cnminal conviction and prior amest. Furthermore, in accordance with Section 220-e of the Laber
Law, if this is a contract for the construction, alteration or repair of any public ulding or public
work or for the mamfacture sale or distribution of materials, equipment or supplies. and to the
extent that the Master Contract shall be performed within the State of New York, the Contractor
agreas that neither it nor itz subcontractors shall by reason of race, creed, color, disability, sex. or
national ongin: (z) discnminate in inng agaimst any New York State citizen who 15 qualified and
available to perform the work; or (b) discnminate agamst or inhmidate any employee hired for the
performance of work under the Master Contract. If this 1s a bulding service confract as defined m
Section 230 of the Labor Law, then in accordance with Section 239 thereof, the Contractor agrees
that neither it nor its subcontractors shall by reason of race, creed, color, national origing age, sex or
disabulity: (a) disciminate m hinng agamst any New York State citizen who is qualified and
available to perform the work; or (b) discnminate against or inhmidate any employee hired for the
performance of work under the Master Contract The Contractor shall be subject to fines of $30.00
per person per day for any viclation of Section 220-e or Section 239 of the Labor Law.

J. Equal Opportunities for Minorities and Women; Minority and Women Owned Business
Enterprises: In accordance with Section 312 of the Execufive Law and 5 NYCEER 143, if the
Master Contract is: (1) a wrntten agreement or purchase order mstrument, providing for a total
expenditure in excess of $23,000.00, whereby a contracting State Agency 1s committed to expend or
does expend fimds in retum for labor, services, supplies, equipment, matenials or any combmation of
the foregoing, to be performed for, or rendered or firmished to the confracting State Agency; or (il) a
written agreement m excess of $100,000.00 whereby a contracting State Agency is committed o
expend or does expend fimds for the acquisition, construction, demolition, replacement. major repair
or renovation of real property and improvements thereon: or (iii) a written agreement in excess of
$100,000.00 whereby the owner of a State assisted housing project is committed to expend or does
expend fimds for the acquisiion, constuction, demolition, replacement major repair or renovation
of real property and improvements thereon for such project, then the Contractor certifies and affirms
that (1) 1t 15 subject to Article 15-A of the Executive Law which mcludes. but 1s not limited to, those
provisions concemnmg the maxinizmg of opporhmities for the participation of minonty and women-
owned business enterprises and () the following provisions shall apply and it 15 Confractor’s equal
employment opportunity policy that:

1. The Coniractor shall not discrinunate agamst employees or applicants for employment
because of race, creed, color, national origin, sex, age, disability or martal status;

2. The Contractor shall make and document its conscientious and active efforts to employ and
utilize munority group members and women in its work force on State contracts;

3. The Contractor shall undertake or continne existing programs of affirmative action to ensure

that mmornty group members and women are afforded equal employment opporiunities without
discnmination  Affirmative action shall mean recnutment employment, job assignment,
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promotion. upgrading, demotion, transfer, layoff, or ternunation and rates of pay or other forms
of compensation;

4. At the request of the State, the Contractor shall request each employment agency, labor union,
or authorized representative of workers with which it has a collective bargaining or other

agreement or understanding. to furnish a wiitten statement that such employment agency, labor
union or representative shall not discriminate on the basis of race, ereed, color, national cnigin
sex, age, disability or marital status and that such union or representative shall affirmatively
cooperate in the implementation of the Contractor’s obligations herein; and

5. The Contractor shall state, in all solicitations or advertisements for employees, that in the
performance of the State contract, all qualified applicants chall be afforded equal employment
opportomities without discrimination becanse of race, creed. color, national ongin sex. age,
dizability or marital status.

The Contractor shall mclude the provisions of subclauses 1 — 5 of this Section (IVHT), mn every
subcontract over $25,000.00 for the construction, demolition, replacement, major repair, renovation,
planning or design of real property and improvements thereon (Work) except where the Work 1s for
the beneficial use of the Contractor. Section 312 of the Executive Law does not apply to: (1) work,
goods or services unrelated to the Master Contract; or (ii) employment cutside New York State. The
State shall consider compliance by the Contractor or a subcontractor with the requirements of any
Federal law concerning equal employment opportunity which effectuates the purpose of this section.
The State shall determine whether the imposition of the requirements of the provisions hereof
duplicate or conflict with any such Federal law and if such duplication or conflict exists, the State
shall waive the applicability of Section 312 of the Executive Law to the extent of such duplication or
conflict. The Confractor shall comply with all duly promulgated and lawful mles and regulations of
the Department of Economic Development's Divisien of Minonty and Women's Business
Development pertaining hereto.

K. Omnibus Procorement Act of 1992: It is the policy of New York State to maximize

opportunities for the participation of New York State business enterpnizes, inchuding minority and
women-owned business enterprises. as bidders, subconfractors and suppliers on its procurement

condracts.

1. I the total dollar amount of the Master Contract is greater than $1 million, the Ommibus
Procurement Act of 1992 requires that by sioming the Master Contract, the Contractor certifies

the following:

a) The Contractor has made reasonsble efforts to encourage the participation of State
business enterprises as suppliers and subcontractors, including certified minonty and women-
owned business enterprises, on this project, and has retaimed the documentation of these
efforts to be provided upon request to the State;

b} The Contractor has complied with the Federal Equal Opportumity Act of 1972 (P.L. 92-
261), as amended;

c) The Contractor agrees to make reazonable efforts to provide notification to State residents
of employment opportumities on this project through listing any such positions with the Job
Service Division of the New York State Department of Labor, or providing such notification
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m such manner as is consistent with existing collective bargaining contracts or agreements.
The Contractor agrees to document these efforts and to provide said documentation to the
State upon request; and

d} The Contractor acknowledges notice that the State may seek o obtain offset credits from
foreign countries as a result of the Master Coniract and agrees to cooperate with the State in
these efforts.

L. Workers’ Compensation Benefits:

1. Im accordance with Section 142 of the State Finance Law, the Master Contract shall be voad
and of no force and effect unless the Contractor shall provide and maintain coverage dunng the
life of the Master Contract for the benefit of such employees as are required to be covered by the

provisions of the Workers' Compensation Law.

2. I a Conftractor believes they are exempt from the Workers Compensation insurance
requirement they must apply for an exemption.

M. Unemployment Insurance Compliance: The Coniractor shall remain curent in both its
quarterly reporting and payment of contributions or payments in lien of contributions, as applicable,
to the State Unemployment Insurance system as a condition of maintaining this prant.

The Contractor hereby authonizes the State Department of Labor to disclose to the State Agency staff
only such information as is necessary to determine the Contractor’s compliance with the State
Unemployment Insurance Law. This inchudes, but 1s not linmted to, the following:

1. any records of wnemployment insurance (U} contmbutions. interest. and/or penalty payment
arrears of Teporting delingquency,

2. amy debts owed for Ul contributions, interest, and/or penalties;
3. the history and results of any audit or inveshgation: and

4. copies of wage reporting information

Such disclosures are protected under Section 337 of the State Labor Law, which makes it a
misdemeanor for the recipient of such information to use or disclose the mformation for any purpose
other than the performing due diligence as a part of the approval process for the Master Contract.

N. Vendor Responsibility:

1. If a Contractor is required to complete a Questionnaire, the Confractor covenants and
represents that it has, to the best of its Imowledge, truthfully, accurately and thoroughly
completed such Questionnaire. Although electromic filing is prefemred the Contractor may
obtain a paper form from the OSC prior to execution of the Master Contract The Confractor
further covenants and represents that as of the date of execution of the Master Contract, there are
no material events, onmssions, changes or comections to such document requinng an amendment
to the Questionnaire.
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2. The Confractor shall provide to the State updates to the Queshonnaire if any matenal event(s)
OCCUrs requirmg an amendment or as new information material to such Questionnaire becomes
available.

3. The Contractor shall in additon, promptly report to the State the imifiation of amy
mvestigation or audit by a governmental entity with enforcement authority with respect to any
alleged violation of Federal or state law by the Contractor, its employees, its officers and/er
directors in commection with matters involving, relating to or ansing out of the Contractor’s
business. Such report shall be made within five (3) business days following the Confractor
becoming aware of such event, mveshigation, or audit. Such report may be considered by the
State m making a Determination of Vendor Non-Responsibility pursuant to this section

4. The State reserves the nght, m its zole discretion. at any time dunng the term of the Master
Contract:

a) to require updates or clarifications to the Questonnaire upon wntten request;

b} to mgmre about mformation mecluded m or required mformation cmitted from the
Cesticnnaire;

c) to require the Contractor to provide such mformation to the State within a reasonable
timeframe; and

d) to require as a condition precedent to entering into the Master Contract that the Confractor
agree to such addiional conditions as shall be necessary to sabisfy the State that the
Contractor 15, and shall remain a responsible vendor; and

e) to require the Confractor to present evidence of ifs continuing legal authonity to do
business m New York State, integnty, expenence, ability, pmor performamce, and
organizational and financial capacity. By signing the Master Contract, the Confractor agrees
to comply with any such additional conditions that have been made a part of the Master
Contract.

5. The State, in its scle discretion, reserves the right to suspend any or all activities under the
Master Contract, at any time when it discovers imformation that calls into guestion the
responsibility of the Contractor. In the event of such suspension, the Contractor shall be given
written notice oputlining the particulars of such suspension  Upon issuance of soch notice, the
Contractor must comply with the terms of the suspension order. Contract activity may resume at
such time as the State issues a written notice authonzing a resumption of performance under the
Master Contract.

6. The State, in its sole discretion, reserves the might to make a final Determmation of Non-
Responsibility at any time during the term of the Master Confract based on:

a) any information provided m the Cuestionnaire and/or m any updates, clanfications or
amendments thereof; or

b} the State’s discovery of any material mformation which pertaing to the Contractor's
responstbality.
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7. Poor to making a final Deternunation of Non-Responsibility, the State shall provide written
notice to the Contractor that it has made a preliminary determination of non- responsibility. The
State shall detail the reason(s} for the prelinninary determination. and shall provide the Contractor
with an opportumity to be heard.

0. Charities Registration: If applicable, the Contractor agrees to (i) obtain not-for-profit status, a
Federal identification number, and a chantable registration mumber (or a declaration of exemption}
and to furmish the State Agency with this information as soon as it is available, (i) be in compliance
with the OAG chamties registration requirements at the time of the awarding of this Master Contract
by the State and (i) remain m compliance with the QAG charifies registration requrements
throughout the term of the Master Contract.

P. Consultant Disclosure Law:’ If this is a confract for consulting services, defined for purposes
of this requrement to include analysis, evalmation, research. traming, data processing, computer
programming, engineenng, environmental health and mental health services, accounting, anditing,
paralegal legal or similar services, then mm accordance with Section 163 {4-g) of the State Finance
Law (as amended by Chapter 10 of the Taws of 2008), the Contractor shall timely, accurately and

properly comply with the requirement to submit an anmal employment report for the confract to the
agency that awarded the confract the Department of Civil Service and the State Comptroller.

Q. Wage and Hours Provisions: If this is a public work contract covered by Article 8 of the Labor
Law or a building service contract covered by Article @ thereof neither Contractor’s employeses nor
the employees of its subcontractors may be required or permitted to work more than the mmber of
hours or days stated in said statutes, except as otherwise provided m the Labor Law and as set forth
mn prevailing wage and supplement schedules 1ssued by the State Labor Depariment. Furthermore,
Contractor and its subcontractors must pay at least the prevailing wage rate and pay or provide the
prevailing supplements, mcloding the premium rates for overime pay, as determined by the State
Labor Department in accordance with the Labor Law. Additionally, effective Apnl 28, 2008, if thes
1s a public work contract covered by Article 8 of the Labor Law, the Contractor understands and
agrees that the filing of payrolls in a8 mamer consistent with Subdivision 3-a of Section 220 of the
Labor Law shall be condition precedent to payment by the State of any State approved sums due and
owing for work done upon the project.

* Mot applicabla to not-for-profit entities
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ATTACHMENT A-1
New York State Department of State (4/21/20)

Agency Specific Clauses

For the purposes of this Agreement the ferms “State” and "Department” are interchangeable, unless the context
requires otherwize. In addiion, the terms "Agreement” and "Coniract” are interchangeable, umless the confext
requires otheraise.

A Project Timetable

The Contractor agrees to proceed expeditiously with the Project and to complete the Project in
accordance with any timetable associated therewith as set forth in the Work Plan (Attachment C) as well
as with the conditions of amy applicable permits, administrative orders, or judicial orders and this
Agreement.

B. Budget Modifications

Prior DOS wnitten approval, which requores a detanled breakdown and justification. is required for all requests for
budget modificahions, regardless of the amount of the modification.  Addrhonal approvals wall be required when

Any proposed modification to a contract that will result in a transfer of funds among program activities or budget
cost categones, but does not affect the amownt, conmderation. scope or other terms of such contracts must be
submutted to DOS for submizsion to the Office of State Comptroller for approval when:

1. The amount of the modification 15 equal fo or greater than ten percent of the total value of the contract
for contracts of less than five mullion dollars; or

2. The amount of the modification 1s equal o or greater than five percent of the totzl valne of the
contract for contracts of more than five milhon dollars.

C. Applicable Tenms

In addition to the critena set forth m TVIEN1NE) of the Standard Terms and Conditions, documentafion of

1. Be based upon actual work performed;

2. Be supparted by internal controls that provide a reasonable assurance that the charges are acomate,
allowzble, and properly allocated; and

3. Comply with the Contracter’s established accounting policies.

Motwith=tanding the best evidence rule or amy other legal principle or rule of evidence to the confrary, the
Contractor acknowledges and agrees that it warves any and all objections to the ademssibility info evidence af any
court proceeding or to the use at any examination before tnal of an electrome reproducton of thes confract, m the
form approved by the State Comptroller, 1f such apprenal was required, regardless of whether the onginal of zmd
contract 15 m existence.

D. License to Use and Reproduce Documents, Intellectual Property and Cher Works:
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By acceptance of this Apreement, Contractor transfers to the Deparfment a perpetual, transferable nonexclusive
License to use, reproduce n any medium and disinbute, for any purpose, any mniellectnal property or other work
purchased, developed or prepared for or m connechon with the Project wsing fundmyg provided pursunant to this
Contract, inchiding but not linafed to reports, maps, designs, plans, analysis, and documents regardless of the
medmm m which they are enngmally produced Contractor warrants to the Diepariment that it has sufficient title or
mterest i such works to heense pursuant to this Apreement, and further agress and warrants that ot shall not exter
inte any subcontract or other agreement purportimg to hmit such title or inferest n such works 1o any manner that
may compromize Contractor’s ability fo prowvide the aforesaid heense to the Department. Such warranties shall
surave the termmation of this agreement. Contractor agrees to provide the onginal of each such work, or a copy
thereof which 15 acceptable to the Department, to the Department before payments shall be made uvnder this
Apgreement.

E Propesty

The cwnership of all property or imtellectual property descnbed herein and purchased. developed or prepared under
the terms of this Contract shall reside wth the Confractor wnth a reversionary interest m such property or mtellectual
property held by the Department, unless otherwise authornzed or directed in wnhng by the Department Except as
othermnse provided m Section I1C 4 of the Standard Terms and Condibions, Contractor shall retamn ownershap of
such property or infellectual property after the term of this Contract so long as such property or infellectual property
15 used for purposes simalar to those contemplated by thes Contract. Ohthermnse. the Contractor shall refun such
property or infellectua] property to the Department at the Contractor’s cost and expense, and Contractor’s ownership
mterests, nghts and title m such property or mtellectual property shall revert to the Depariment. The ownership of
all property purchased with federal fund= provided porsuant to this Apreement, however, shall be governed by the
terms of applicable federal law apd OMB Cioculars moluding, but not liowted to, 2 CFR Part 200, “Uniform
Admimstrative Eequrements. Cost Pnneiples, and Andit Requirements for Federal Awards,” as amended.

F. Termmnation

The Department may terminate the Agreement 1n accordance with the terms and condibions set forth in the Master
Grant Contract section of thus Apreement In addihon to other reserved nights it has to termmnate thas A gresment,
the Department may terminate or suspend the A greement under the following corcumstances:

1. The Contractor shall complete the project as set forth m this Agreement, and farthre to render
satisfactory progress or to complete the project to the satisfachion of the State may be deemed an
abandonment of the project and may cause the suspension or termimation of any obhigzhon of the
State. In the event the Contractor should be deemed to have abandoned the project for any reason or
canse other than a national emergency or an Act of God, all momies paid to the Contractor by the
State and not expended in accordance with this Agreement shall be repaid to the State upon demand.
If =uch monies are not repand within one year after such demand, the State Comptroller of the State
of New York may cause to be withheld from the Contractor amy State aszistance to which the
Contractor would otherwise be entitled 1n an amount equal to the monies demandad.
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In the event that the Department haz prowvided wrtten nofice to the Contractor directing that the
Coniractor corvect any faihmwe to comply with this Asreement the Department reserves the night to
direct that the Contractor suspend all work dunng a penod of time to be determined by the Department.
If the Confractor does not comrect such falures dunng the penod prowvided for mn the nohce, this
Agreement shall be deemed to be ternumated affer expoation of such time penod. Dhning any such
suspension, the Confractor agrees not to mour any new obligahons after recampt of the notice withouwt
approval by the Department.

3. If the Department determines the Contractor has breached a term of the Agreement znd 1f the
Department determumes the defect can be remedied, 1t may, in 1 sole discretion, 13508 a written notice
providing the Contractor with a mimrmem of 30 days to cormect the defect and the notice may melude a
prospective termination date. If the Contractor fails fo comect the defect or fails to make a good faith
effort to do so as deteromned by the Department to the Department’s safisfachon, the Department may
terminate the Agreement for camse.

4. The Department shall also have the nght to postpone or suspend the Apmeement or deem 1t abandoned
without this achon being a breach of the Agreament The Department shall proaide witten nofice to
the Contractor indicating the Agreement has been postponed. suspended or abandoned Thomg any
postponement, suspension or abandonment the Contractor agress nof to do any work under the
A greement without prior written approval of the Department.

5. In the svent the Azresment 15 postponed, suspended. abandoned or terminated, the Department shall
make a settlement with the Confractor upon an equifable basis v good faith and under the general
compensahon pnnoples and rates established 1o the Apreement by the Department. This settlement
shall fix the value of the work which was perfommed by the Contractor to the Department’s sahsfaction
prior to the postponement. suzpension. abandonment or terminzhon of the Agreement.

A presment shall be repand to the Department.

Subcontracting Requirernents

1. Contractor agrees that it shall not enter mto any subcontract for the performance of work m
furtherance of this Contract with any subcontractor that at the time of contracting: (1} 15 hsted on the
New York State Department of Labor’s hst of compames wath which Mew York State cannot do
busmess (available at https: ' dbr labor state oy usED L ist'searchPage do); (2) 15 listed as an entity

debamred from federal contracts (avalable at: Jrerw.sam. gov) ‘pablic/SAMY: or (3) fails to
possess requisite workers compensation and disability inswrance coverage (zee
hitp: e web ooy gov). In addriion, Contractor agrees that it shall rmmediately suspend or termumate

any subcontract entered mto for the performance of work in fintherance of this Contract if at any time
duning the term of such subcontract the subconfractor: (1) s listed on the New Yok State Department
of Labor's hist of compames wath which New York State cannot do business (available at
hitps-/idbr.laber state nv.usEDList'searchPaze do); (2) 15 listed as an enfity debarred from federal
contracts (list available at: bttps:/wew. zam . zov/portal ‘public/SAM); or (3) fals to mamtain requisite
workers compensation or disability insurance coverage (see bttpe/‘wronw web.ny.sov). Contractor
agrees that any such suspen=ion shall remain m place until the condibion prving nse to the suspension
15 corrected by the subcontractor. The terms of this clause shall be incorporated m any and all
subconfracts entered mto in furtherance of this Contract.
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2. The Confractor’s nse of subcontractors shall not dummish the Contractor’s oblhigahons to complete the
Weoik m accordance with the Confract. The Contractor shall control and coordmate the Work of 1=
subeonfractors.

3. The Contractor shall be respon=ible for informimg its subcontractors of all the terms, condibions and
requirements of the Confract Docoments melueding, bat not hmated to the terms of the Master Grant
Contract, any and all Appendices, and any changes made by amendments thereto, and ensunng that any
and all subcontracts entered into m furtherance of this Confract conform to and do not confhet wath
such terms.

4. Contractor shall file each and every subcontract entered info in firtherance of this Confract with the
Department of State no later than fifteen (15) calendar davs following the sigmng of the subcontract,
unless otherwnse authonzed or drected by the Department of State.

5. In addihon to the requirernents of Sechion IV B 2 of the Standard Terms and Condibons, the Department
resarves the nght to requoire, upon notice to the Contractor, that, commencing from the date of such
notice or a date otherwise specified in such notice, Contractor must obtain wrtfen approval from the
Department prior to entering mto any and all subcontracts valued at or below S100,000 for the
performance of any achwvibies eovered by this Contract (a5 prowded for mm Attachment C). Confractor
agrees to require any proposed subconfractors to tmely provide to the Department such imformation as
may be requested by the Department as necessary to assess whether the proposed subcontractor 1s a
responsible enfify capable of lawfully and sahsfactonby performing the work. In the event the
Department mvokes this nght of pnor approval and a request for approval 15 submufted by Contractor
and demed by the Depariment, Contractor agrees that 1t shall net enter into the proposed subcontract
and that no costs associated with such subcontract shall be allowabls under this Contract.

H. Compliance with Procurement Requrements

1. Al contracts by mumicipalihes for service, labor, and construchon mvohing not more than 535 000
and purcha=e contracts mvolving not more than 520,000 are subject to the requirements of General
Muneapal Law §104-b, whuch requres such confracts to comply with the procurement policies and
procedures of the mumicipality imvolved. All such confracts shall be awarded after and m accordance
with such mumicipal procedures, subject to the MWEBE requirements as set forth in Section M and any
additonal requrements mposed by the State as set forth in Attachment C hereof.

2. The mumicipal atformey, chief legal officer or financial admimistrator of the Contractor shall certify fo
the Department of State that applicable public dding procedures of General Mumopal Law §103 were
followed for all service, laber, and construchion contracts mvoehang more than 535 (00 and all purchase
contracts imvohving mere than $20,000. In the case of contracts by municipalines, service, labor, and
construchion contracts imrohing not more than $35,000 and purchase contracts imvolving not more than
$20,000, the mumeipal attomey, chief lagal officer or financial admemistrator shall certify that the
procedures of the mmmeipahty established pursuant to General Mimecrpal Law §104-b were fully
complied with, in addition to the MWBE requirements as set forth in Section M of this Agreement and
any additional requmrements mposed by the State as set forth m Attachment C heraof.
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3. For non-mumeipal entihes such as commumity-based orgamizations, the chief lepal officer or financal
admunistrator of the Contractor shall certify to the State that alternative proposals and quotations for
professional services were secured by use of wmifen requests for proposals through a publichy
advertized process safisfactory fo mest the MWEBE requrvemsents set forth in Secton M of this
Apreement and to ensure the prodent and economical use of publie finds for professional services of
maxirmn quality at reasonable cost.

L Vendor Responability Determmnations

1. A Vendor Responsibility Cuestionnaire and Cerbfication 15 required for certamn contracts. Thas
Questommanre 15 designed to provide mformation to assist the confrachng apency 1n assessing a
CONTRACTOR. s responsibility, prior to entering mnto a confract, and mmst be completed and
submutted electromically or retomed wath the contract. Confractor 15 mmated to file the requred
Vendor Eesponability Queshormarre online via the Mew York State VendRep Systeny or may choose
to complete and submnt a paper queshionnaire. To enroll in and use the New York State VendBRep
System, see the VendRep System Instractions available at http:fosc. state oy us‘vendrep/indser him or
go directly to the VendRep System online at hitps://portal osc state ny.us. For direct VendBRep
Swstem user asmstance, the Office of the State Compiroller’'s Help Desk miay be reached at B66-370-
4672 or 518-408-4672 or by emal at helpdeskfiose state my us. Vendors opting to fils a paper
queshiommaire can obtain the appropnate queshonnaire from the VendFep website
www.osc. state. oy us/vendrep or may contact the Department of State or the Office of the State
Comptroller’s Help Diesk for a copy of the paper form.

2. Coniractor hereby acknowledges that the Vendor Respon=ibility Questionnaire (VEQ), as described
m Secthon IV (M) of the Master Grant Contract, as well as any updated or amended version of the
VEL) submitted during the term  of this contract, or any contractor responsibihity mformahion that
may be requested by the Department and submitted dunng the term of thes contract, 15 made a part of
thiz contract by reference hereto and that any misreprezentafion of fact m the information submwfted,
may result in fermmnaton of s contract Durmg the term of this Contract, any changes in the
mformation provided m the guestionnaire shall be disclosed fo the Department, m wnfing, 1 a tirnely
manner. Failure to make such disclosure may result in a determination of non-responsibility and
terounation of the contract.

X State Attorney General Chanhes Registration

In accordance with the Estates, Powers and Trust Lawr § 8-1.4 (s), the reciment certifies that 1t 15 m comphance wath
the requrements of Estate, Powers and Trusts Law sections 8-1.4 (d), (f). and (g), regarding crgamizations which
admamster property for chartable puposes registering and filhme penodic reports (together with the appropriate
filing fees) with the New Yok State Attorney (General's Chanfies Burean. This certification 15 a matenal

representation of fact upon which reliance was placed by the Department of State mn entering mto this Agreement
wnth the Contractor.

The Contractor agrees that 1t will provide mmmediate wniten notice to the Department of State if at amy tume 1t leams
that this certification was emronecus when made or has become emmonecus by reason of changed circumstances.

E Fecords Accaess

The Contractor shall make such records available for review by the Deparbment upon request at any time. The
Department shall have the nght to conduct progress assessments and review books and records as necessary. The
Department shall have the nght to conpduct an on-site review of the Project and'or books and records of the
Contractor prior to, and for reasonable tme following, 1ssuance of the final payvment. The Department shall be
enfitled to disallow anmy cost or expense, and'or termmnate or suspend this Azreement. 1f the Contractor has
musrepresented any expenditores or Project aciivibies m its appheathon to the Department, or m thes Agreement. or
D any progress Teports or payment requests made pursuant hereto. The Contractor shall maintam such books and
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records 1n 3 manner 50 that reports can be produced therefrom m accordance with generally accepted accountmz
prnciples. The Confractor shall mamtan separate financial books and records for all funds recerved through the

Department prrsuant fo thes Agreement.

L. MNotices

Pursuant fo Section J of the Master Grant Contract, notice bereundar shall be addressed as follows:

1. Motice to the State

Hame, Title Mhanmel A Fosa, Director
Agency/Thvision WY'S Depariment of State, Division of Compmmity Services
Address Cme Commerce Plazs 90 Washington Avenme, Suite 1020
Albamy, WY 12231
Phome FaxEmail {F): 518-474-5741
{F): 5184864683
(E}: dos.sm desi@dos oy . gov

2. Notice to the Contractor

MName, Title

Address

Phone' Fax/FEmal

B5E

M. Linwts on Admmmistrative Expenses and Executive Compensation (19 NYCER Part 144, incorporated

herein by referenca):

1. If Comtractor 1s a “covered provider” within the meaning of 19 NYCRE § 144 3(d) at any tume dunng
the hfe of this Agreement then during the period when Contractor 15 such a “covered provadar™

a. Contractor shall comply with the requirermnents set forth 1 19 NYCEE Part 144, az amended:;

and

b. Contractor’s farilwre to comply with amy appheable requrement of 19 NYCEE Part 144, az
amended meludimg but not mited to the estnehons on allowable admimishative expenses, the
lnats on execufive compensafion, and the reporfing requirernents, may be deemed a matenal
breach of thiz Agreement and constitute 2 sufficient basis for, in the discretion of the
Department. terminaton for cause, suspension for cause, or the reduchon of funding provided
pursuant fo this Apreement.

Page |73



7

2. Contractor shall inchude the followmg prowvizien m any agreement with a subcontractor or agent
recerving State funds or State-authonzed payments from the Contractor to provide program or
admmistrative services nder thys A preement:

[Mame of subcontractor’agent] acknowledges that, pursuant to thas A greement,
1t 15 recerving “State funds™ or “State-awthonzed payments™ ongnating with,
paszed through or approved by the New Yook State Department of State in
order fo provide program or adomnistrative services on behalf of [Name of
CONTEACTOR]. If at any time durmg the hife of this A greement [Name of
subcontractor/agency] 15 a “covered provider” within the meamng of Secton
144 3{d) of DS regulations, [Mame of subcontractor’agent] shall comply with
the terms of 19 WY CRE Part 144, as amended. A fathue to comply wath 19
MYCER Part 144, where appheable, may be deemed a matenzl breach of this
Apresment constitwtng 3 sufficient basis for suspension or termumation for
cause. The terms of 19 MY CRE Part 144, as amended, are incorporated beremn
by reference.

M. Minonty and Women Cromed Business Participation

Article 15-A of the New York State Executive Law, a5 amended, authonzed the creation of 3 Dnnsion of Minonty
and Women's Business Development to promote employment and business opportunities on state contracts for
munonfies and women  This law supersedes any other provizion m state law authon=ing or requnng an equal
employment opportunity program or a program for secunng parficipation by minonty and women-owned business
enferprises. Under this statute, State apencies are charged wiath estabhishme business parbcipshon goals for
minonies and women., The Department of State admomisters a Minonty and Women-owned Business Enterprizes
{(MWEE) Program as mandated by Article 13-4

1 eneral Provisions

a. The Department of State 15 required to mmplement the provisions of New York State Execufive Law
Article 15-A and Parts 140-145 of Title 5 of the New York Codes, Rules and Regunlations (“TWYCRR"}
for all State contracts, as defined theren with a value El}mms&ﬂfﬁlﬁmﬂﬁrhhr SEIVICes,
eqnj;manr,ma'herials,mmy:ﬂmhdmﬁnnnfﬂmﬁnegdngmﬂ]inmessuf$lm,ﬂﬂﬂﬁnrrﬂlpmpuw
rencvations and constuchon

b. The Contractor to the subject confraet (the “Contractor”™ and the “Contract,” respectively) agress, in
addition to any other nondiscnmination provision of the Confract and at no additional cost to the New
York State Department of State (the “Agency™), to fully comply and cooperate with the Agency mthe
implementation of New York State Executive Law Article 15-A and the regulations promulzated
thereunder. These requrements melude equal employment opportmites for mononty proup members
and women (“EEQ™) and contracting opportunities for New York State-certified minonty and women-
owned business enterpnises (“MWEBEs™). The Confractor's demonstration of “zood faith efforts”
pursuznt to 5 MYCER 5142 8 shall be a part of these requremsents. These provisions shall be deemed
supplementary to, and not in hen of the nondisenmumation provisions equred by New Yok State
Executive Law Article 15 (the “Human Rights Law™) and other applicable federzl, state, and local laws.
Confractor agrees that the terms “MWBE,” “MBE" and “WEBE™ as used herein shall mean thoze MBE
or WBE firms certified as such by the State pursuant to NY Execntive Law Arficle 15-4 and hsted m
the dwectory of New York State Certified MWEBEs found at the followmg imternet address:

https- /oy pewnyeontracts.com FrontEod Vend orSearchPublic asp.

¢. Failure to comply with all of the requrements herein may resulf in a finding of non-responsivensss,
non-responsibility and'or a breach of contract, leading to the assessment of hqmdated damages pursuant
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to Section M{T) of this Attachment and such other remedies a5 are avalable to the A pency pursuant to
the Contract and applicable law.

Confract Goals

a. The Department's New York State-certified Minonty and Women-owmed Busmess Enterprises
(“MWBEs") uthzation goal 15 30%. For purposes of this Contract, the speafic overall MWEBE goal
and the breakdowm betwesn the Minonty-owmned Business Enterprise ("MBE™) and the Women-owned
Businezs Enterprise (“WBE”™) utihizration goals, are set forth in the Attackment B “Budget”, based on
the current availababity of MBEs and WEBEs.

b. For pwposes of providing meaningful paricipation by MWBEs on the Contract and achieving the
MWEBE Contract Goals estabhshed in Section 7(a) heveof, the Contractor should reference the directory
of MNew York 5State Certified MWBEs found at the followmg infernst address:
bt - oy newmyeontracts. comFrontEnd VendorSearchPublic asp.

Additionally, the Confractor 1s encowraged to contact the Dinasion of Minority and Women's Business
Development at {212} 803-2414 to disenss addiional methods of maxmmizing parbcpahon by MWEBE=
on the Contract.

¢. The Contractor understands that only sums paid to MWEBE: for the performance of a commercially
usefil function, as that term 1s defined in 5 WYCEE § 1401, may be apphed towards the achievement
of the appheable MWEBE partimpation goal. The porfion of a comract with an MWBE sering as a
broker that shall be deemed to represent the commiereially useful fonchon performed by the MWEE
shall be 25 parcent of the total value of the broker's contract.

FOR CONSTRUCTION CONTRACTS — The portion of a contract with an MWBE serving as a
supplier that shall be deemed to represent the commercyally wseful fimehon performed by the MWEE
shall be 60 percent of the total valne of the supphier’s contract. The portion of 2 contract with an
MWEE serving as a broker that shall be deemed to represent the commercially useful function

performed by the MWBE shall be the monetary value for fees, or the markup percentage, charged by
the MWEE.

d The Coptractor must docoment “pood farth efforts,” pursuant to 5 NYCERE §142 8, to pronde
meaningful parteipahion by MWBEs as subcontractors and supphers m the performance of the
Confract. Such decumentation shall include, but not necessanty be limited to:

(1} Evidence of outreach to M{WBEs=;

(2} Any responses by MWBE:s to the Contractor’s outreach;
and mmorty or women-onented publicahions;

{4} The dates of attendance at any pre-bud, pre-award, or other meetings, 1f any, scheduled by the
Agency with MWEBEs, and,

(3} Informafion desoribing specific steps wndertaken by the Confractor to reasonably strecture the
Contract scope of work to maxomize opportumities for AMIWBE partcipation.
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Equal Employment Opportunéy (“EEQ7)

a. The provisions of Article 15-A §312 of the Executive Law and the mles and regulations prosmul gated

thereunder partamming fo equal employment opportumties for ponorty group members and women shall
apply to the Contract.

b. In perforrmng the Contract, the Contractor shall:

(1} Enswre that each confractor and subcontractor performing work on the Contract shall undertake or
conbme existing EEQ programs to ensure that munonty group members and women are afforded
equal employment opportumbes without disenmination because of race, creed, color, natonal
ongn, sex, age, disabihity or mantal status. For these purposes, EEQ shall apply i the areas of
recruitment, employment, job assigoment. promotion, upgrading, demotion, transfer, layveff or
termination and rates of pay or other forms of compen=ation.

(2} The Contractor shall submmt an EEQ policy statement to the A gency within seventy two (72) hours
after the date of the notice by Agency to award the Contract to the Confractor.

(3} If the Contractor, or any of the subcontractors does not have an existing EEQ) policy statement, the
Agency may require the Confractor or subcontractor to adept 2 model statement (see Form A -
Minonty and Women-Owmed Business Enterpnses Equal Employment Opportumty Poliey
Staternent).

(4} The Confracter’s EEQ polhicy statement shall melude the follownng lanpuape:

becanze of race, creed, color, national ongin, zex age dizabibfy or mantal status, wall
undertake or contimue existmg EEQ programs to ensure that minonty group members and
women are afforded equal employvment opportumafies without discrmination, and shall make
and document its comscienfious and active efforts o employ and whlize minonty group
members and women in 16 work force.

() The Contractor shall state m all sohotafions or adverhzements for emplovess that, mn the
performance of the confract, all quahfied applicants will be afforded equal employment
opportumhes without discrimomation because of race, cresd, color, national ongin, sex. age,
dizabality or mantal status.

{c) The Contractor shall request each employment agency, labor wmon, or authonzed
representative of workers wath whuch 1t has a collective bargaiming or other agreement or
understandmg, to firnish a wmitten statement that such employment agency, labor umeon, or
reprezentative will not disonminate on the basis of race, creed, color, national origm, sex age,
dizabality or manfal status and that such union or representative will affirmatively cooperate in
the implementation of the Contractor's oblizations hersin.

(d)} The Contracter will mclude the provisions of Subdnasions (a) through () of thes Subsection 4
and Paragraph “e” of this sechon 3, which provides for welevant provisions of the Human Right=
Iiwmmmmbumactmmrhamthmﬂmmqmmufthembdnmﬂmmﬂhe
hinding upon each subcontractor as to work m commechon with the Confract.

c. Formm B - Staffing Plan

If the total expenditure of this contract s in excess of $230,000, the following provision shall apply:
The Contractor shall submit a staffing plan to docoment the compositien of the propesed workforee to be
ufilized i the performance of the Contract by the specified categones listed, including ethnic background,
gender, and Federal oceupational categones. The Contractor shall complete the Staffing plan form and
subrmmt 1t as part of their proposal or withm a reasonable tme, as dwected by the Department of State

Page |76



10

d Form C - Workforce Utlhrafion Report

(1} The Confractor shall submit a Workforce Uhlization Report, and shall requue each of 1its
subconfractors to submit 2 Workforce Unlizafion Report, m such form as shall be required by the
Apency on a monthly basis for construchon confracts, and on a quarterly basis for all other
contracts, dunng the term of the Contract.

(2} Separate forms shall be completed by the Contractor and any subcentractors performung work on
the Contract.

e, The Confractor shall comply with the provisions of the Human Bights Law, as well as all other State
and Federal statwtory and conshtubional non-disenmimation provisions. The Confractor and s
subconfractors shall not discnminate against any employee or applicant for emplovment because of
race, creed (relimon), color, sex, national origin, sexmal onentation, moluary status, age, disability,
pledlspam.ggmeh{:thmtmshc mantal status or domestic violence victom status, and shall also
follow the requirements of the Human Rights Law with regard to non-discrimonahon on the basis of
poor crimomal convichon and prior arrest.

MWEE Utihzation Plan

a. The Confractor represents and warrants that the Contractor has submitted an MWEBE Unhzafion Plan
or shall submat an MWBE Utilization Plan at such time as shall be required by the Department of State
through the MNew Yok 5State Contact System ([WYSCS"), which can be +viewed at
hittps://ry newnveontracts.com, provided, however, that the Contractor may amrange to prowide such
evidence 113 a non-electronic method to the Department of State, exther pnor to, or at the tome of, the
execrution of the contract.

b. The Confractor agrees to adhere to such MWEBE Uhbzation Plan for the performance of the Contract.

¢. The Contractor further agrees that a farkhure to submit andf'or adhere to such MWBE Uthization Plan
shall constitufe 2 material breach of the terms of the Contract. Upon the ooowrrence of such a matenal
breach the Agency shall be entitled to any remedy provided herein, includmg but not hmmted to, a
finding that the Confractor 15 non-responsive.

Warvers

a, Ifthe Contractor, affer malons good faith efforts, is unable to achieve the MWBE Contract Goals stated
heremn, the Confractor may submmf a request for a warver through the WYSCS, or a non-electrome
method provided by the Agency (use Form E - Wamver Eequest). Such waiver request must be
supported by evidence of the Contractor’s pood fath efforts fo acheve the maxmmum feasible MWEE
participation towards the applicable MWBE Contract Goals. If the documentation included with the
walver request 15 complete, the Azency shall evaluate the request and 15sue a wmitten notice of approval
or denial within twenty (20) business days of recaipt.

b. If the Apency, upon review of the MWBE Uhhzaton Plan, quarterly MWBE Contractor Complhance
Beports descnbed m Sechion 6, or any other relevant information, determuines that the Confractor 1=
fatling or refusing to comply wath the MWEBE Confract Goals and no warver has been 1ssued 1 regards
to such non-comphance, the Agency may 1s5ue a notice of deficiency to the Contractor. The Contractor
mchede a request for parhal or tofal warver of MWBE Contract Goals.
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Cruarterly MWERE Contractor Comphance REeport

The Contractor 1= required to submit a Carterly MWBE Contractor Comphance Report (Form F) to the
Apency by the 10" day followng each end of quarter over the term of the Contract documenting the
progress made towards achievement of the MWBE goals of the Contract.

The Agency may requure the Contractor to use the NYSCS to submat uhlization plans, record payments to
subcontractors and otherwn=e report comphance with the provisions of Article 15-A of the Executve Law
and regulations. Techmical assistance can be obfmiped through the NYSCS website at

hbtps- oy newnveontracts.com by chicking on the “Contact Us & Suppert™ hnk.

Chiestions regarding thes program should be divected to the Department's Minonty and Women-owned
Buaneszs Program by callmg (518) 473-3401. Poterhal contractors can access the NY S Directory of
Certified Mmonty and Women-owned Business Enterpnizes on-line through the Empire State Development
website at bitps-/'oy newnvoontracts. com FrontEnd VendorSearchPublic asp.  The Department makes no
representation with respect fo the availability or capability of any business listed m the Threctory.

Ligmdated Damages - MWBE Pariicipation

a. Where the Apency determines that the Confractor 15 pot m comphance with the requirements of the
Coniract and the Contractor refuses to comply with such requirements, or 1f Contractor 1= found to have
willfully and imtentionally failed to comply with the MWEE participation goals, the Confractor shall
be cbligated to pay to the Agency hqudated damages.

b. Such hgmdated damages shall be caleulated as an amount equahng the difference betwesn-

1}  All sums idenhfied for payment to MWEBEs had the Confractor achisved the contractual MWEE
goals; and
n) All swms actually pad to MWEBEs for work performed or matenals supphed under the Comtract.

¢. Inthe event a determmation has been made which requires the payment of iqudated damages and such
identified sums have not been wathheld by the Agency, the Contractor shall pay sach hqudated
damages to the Apency within spxty (80) davs after they are assessed Prowided. bowever, that of the
Contractor has filed a complaint with the Dhirector of the Dhvision of Mimonty and Women's Business
Development pursuamt to 3 WY CER § 142 12, hquidated damages shall be payable oaly in the event
of a determumation adwverse to the Contractor following the complaint process.

Service-Dhsabled Veteran-Oremed Businesses Parhierpation

Article 17-B of the Executive Law, enacted m 2014, authorized the creation of the Division of Service-
Ihszbled Veterans' Business Development to promote participation of Service-Dhsabled Veteran-Owmned
Businesses (SDV0Bs) in New York State contracting. The Service-Disabled Veteran-Owned Busmess
Act recoznizes the veterans’ service to and sacrifice for our paton, declares that it 15 New York State’s
public pobicy to promote and encourage the continmng economic development of sernice-disabled
veteran-owned businesses, and allows ehgble Veteran business owners to become certified as a Mew
York Stafe Service-Thsabled Veteran-Owmed Business (SDVOB), mn order to merease thewr parheipation
mn New York State's confracting opporfuneties. To this effect, the Department of State (DOS) has
implemented a Veteran-Owned Businesses (SDV0OE) Program, as mandated by Article 17-B.

To comply wath the SOVOB Program goals of 6%, the Department of State strongly encourages grantees

to make every effort, to the maomm extent pozable, to engage ceriified SDVOB: in the purchaming of
commodities, semices and technology in the performance of thear confracts with the Department If

Page |78



12

SDVOB uhlbizzhon 15 obtzimed . a quarterlhy SDVORB nhlization report should be submatted to the
Department with imformation of the ufilization percentage achieved dunng that quarter. Contractor
Eeporting Forms are found at: hitps-/ogs ov.gov/ Veterans/

The Drvision of Service-Thsabled Veterans' Business Development (DSDVED) is housed within the Maw
York State Office of General Services ((GS), and mamtaims a directory of the NYS Certified SDVOBs.
For assistance with engaging SDVOE vendors m vour contracts, please confact the Diniston of Serace-
[hsabled Veterans" Business Development at the following emal address:

VeterznsDevel zov, or the DOS Division of Affinmative Achon Programs — SDVOE
Program at Catheripe Trainaghdos v zov or Ao Oboyo@dos gv gy, The divectory of certified SDVOE
vendors can be found at: hitpes-ogs ov. govVeteransDocs/ \CertifiedNYS  SDVOEB. pdf
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ATTACHMENT A-1
New York State Department of State

IO.  Program Specific Clanses-Community Services Block Grant (4714/20)

A Applicable Laws

The Contractor shall comply with all appheable provasions of the followmg stafutes, regulations, pohoes and
procedures, whach are incorporated heremn by reference as if fully zet forth m texdt-

a.

b.

Statutes:
1. NY Executrve Law Arvticle 6-1), as amended;

Eegulations:
. Title 19, Mew York Compilation of Codes, Eules and REegulations, Paris 144, 400, 700 and
701

¢. Policies and Procedures

1. The New York State Comrmumity Services Block Grant Appheahon and Plan (State Plan), as
amended;

. Informational Memeranda 1ssued by the federal Department of Health and Human Services
Office of Commumty Services; and

m.  CSBG Program Instructions, Fiscal and Program Memoranda 155ued by the Department of
State, az amended.

B. Defimtrions:

a.

Community Based Orgamzation: A Confractor that meets the defimtion at N.Y. Executive Law §
159-2(4) and recerves remainder funds pursuant to N.Y. Executive Law § 1391

Delegate Arency: A private not-for-profit corporation, including reliziows organizations, with whom
the Contractor has entered into a contract for the performance of certain portions of the Work Plan
(Attachment C).

Eligible Entity: A Contractor that meets the definition at N. Y. Executive Law § 159-2(1).

Poverty Guidelines: The offimal poverty pmdelines issued in the Federal Register by the United
States Department of Health and Huoman Sernces, as amended.

Project: The services to be performed by the Confractor as set forth more specifically i the
Attachments to this Contract, entifled “Werk Plan™ and “Budget.™

State Plan: The Commmmity Services Block Grant Apphcation and Plan prepared by the NYS
Department of State/Thvisien of Commmmty Services {Department) and recerved by the United States
Department of Health and Human Services Office of Commnmuty Services, as amended.

Tnbal Orgamzahon: a Contractor that meets the defimhon at N Y. Executive Law § 159-2(3) and
recerves remamder fimds pursnant to MY . Executive Law § 1594
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b

Unandited Financial Statement- an unaudited accounting of funds expended during a peniod. on
forms prescnibed by the Department.

Work Plan: The documentis) prepared and submutted by each recipient as a condition for fimdimg that
mehedes the commummity assessment of need, commumity partnerships, and the services and activities
to be performed. as provided i Attachment C of this Contract.

C. Apgreement and Program Year:

a.

The Term and pertods shall be in accordance with the contract Face Page. Funds are allocated for
each fiaderal fiscal year (FFY).

The first FFY allocation shall be set forth in Attachment B of the Contract. Prior to the start of each
subsequent FFY, the Department shall 1sme mmstructions for the completion of Aftachment B to
budzet the estimated allocahon amount for that subsequent FFY.

The Contractor may request budzet andfor work plan modifications withm any FFY by submithng an
amended Face Page, Attachment B and/or Attachment C, as applhicable, along with the proper
amendment forms provided by the Depariment. Al modifications require written approval to be
enacted.

The Confractor may cary over unexpended funds to the next FF Y, 1n accordance with the faderal

statutory requirements of 42 U.5.C. § 9907 and the apphcable appropniation lemszlaton. Camry over
funds may be expended 1n accordance with an executed contract amendment.

D. Department Oblhizations

a.

d

To review, and approve or for cause deny, all confractually requred submissions, Delegate A gency
Apreements, if any, and other documentaton evidencing the Contractor’s performance of services as
set forth mn the CSBG Work Plan (Attachment C) and determune the Contractor’s comphiance with the
Contract, State Plan and appheable statutes, regulations, policies, and procedures.

To monitor performance and outcomes, as stated in the CSBG Work Plan (Attachment C) and take
necessary achon in accordance with the provisions of the Contract, State Plan and applicable statutes,
regulaticns, policies, and procedures. Such actions may inchide, but shall not be limited to, in the
discretion of the Department, termination, suspension, withholding of payments, dizallowing costs,
mmmediate mmplementation of a rembwrsement payment method m heu of any other pavment method
that may be stated in Attachment I} of the Contract, demand for comective achion and all other rights
and remedies available to the Department pursuant to the CSBG Act and the laws of the State of New
York.

The Department may conduct peniodic onsite program and fiscal momitening to venfy program
accomphishments and adherence to the Contract, State Plan, and apphicable statutes, regulations,
policies, and procedures. The Department may make unannounced visits, audits, sife inspections, and
perform other momtonng of the Contractor and its Delegate Agencies.

The Department may reject any work, service, or activity performed by the Confractor that does not
conform to the Contract, State Plan, or applicable statutes, regulations, policies, and procedures.

E. Temms applicable to all Contractors
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a. The Confractor shall nse the Poverty Gidelines as a entenion of ehgiblity for the Project. The use of
a percentage of the Poverty Gandehines will be set forth in the State Plan or propram memoranda.

b. The Confractor wamants that payment received pursuant to this Contract does not supplant or
duplicate other services or programs admimstered or funded by the State or Federal Government.

¢. The Confractor shall besin performance on the date of commencement of the Coniract Penod and

carry the Project forward expediniously with adequate personnel. All ime peniods stated in the
Confract are of the essence.

d. The Confractor shall not make a clam for pavment for work performed cutzide of the scope of the
Confract.

e, Charges to Feders| awards for zalanes and wages must be based on records that accurately eflact the
work performed. (45 CFR §75. 43001 1)) Time for staff charged to the contract must be based on
actual work performed in support of the work plan m the cwrently approved contract and be
documented in comphiance with 45 CFR §75.430.

f. The Confractor shall submit to the Department a tmely annual report, including an accounhng for the
expenditure of fimds for admmsirative costs and direct delivery of services, m the marmer and form
directed by the Department.

g Audits

L The Contractor shall submat to the Depariment one (1) copy of the reporhing package as set
forth m 45 CF R 75.512 and any manapement letters issued by the Contractor’s anditor. The
reporfing package and any manzgement letters mmst be submutted to the Department within
nine (%) months following the end of the andited year or tharty (30 days following the
issuance by the anditor, whichever 15 sarlier.

i. The Contractor shall notify the Deparfment not later than sy (60) days following the end of
the affected fiscal vear if the Contractor 15 exempt from faderal audit requiremsents pursuwant
to 45 CFE. 73 Subpart F or New York audiing requirements pursuant to M. Y. Executive Law
§172b,
with iz anditors at least fifteen (13) busmess davs pror to the scheduled date of each
conference. The Department reserves the right to attend and partcipate in these conferences.

w. Audit Besoluhon
1. The Departmoent shall ssue a wnitten management decision for audit findmgs that
relate to CSBG Federal Awards it mzkes to the Confractor withm six {6) months of
recampt of the audit report. The Contractor shall imbiate comective achions cifed in the
2. The management decision will cleariy state whether or not the audit findmye 1=
sustamned, the rezson for the decision, and the expected audites acton The
management decision will desonbe any appeal process available to the mdites,

b The Confractor shall comply with and mamtain written procedures for the procurement of all
supphes, equipment and services, mcludimg bookkeepmg, audit and legal sennices, provided these
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procedures comply with appheable law and | 1n the case of pnivate not-for-profit contractors, the
follownng terms and condibons:

L Purchazes pot exceadine $15 000 The Contractor may purchase commodities and services
from, or mav confract dectly with, a responsible vendor of 1ts choice for aggregate
purchases not exceeding 513,000, While competitive idding 15 not required, the Contractor
shall document steps faken to ensure that prices are reasonable 1 hght of terms and prces
offered by competitors.

1. Purchazes in exeess of $135.000 but not exceading $50,000. 4 Confractor may purchase
commodities and services m accordance with 1. above, with the added requirement that
written confirmation by the successfol vendor sething forth terms and condihons must be
obtained and retained in the Coniractor’s file along with the basis for determiming that the
offered price is reasonable, or may coniract by erther of the followmg:

1. Altermate A: If the Contractor has 1dentified a responsible minonty and/or woman-
owned business source and has deternined that the price offered 1= reasonable, the
Contractor may purchase directly from the 1denhfied source.

2. Altermate B: The Contractor may strocture formal bidding using the procedure set
forth m 1. below, which iz required for all purchases in excess of $50,000.

. Purchases in excess of $50.000: The Contractor shall structure formal competitive bidding.
Sealed bads shall be solicited from responsible bidders offenng such commedities or semvices,
Grantees should adverfize mm a manmer that promotes and maximizes competihon. The
Contractor shall make every reasonable effort to obtzin competibion before the purchasze of
commaodities or services. The Contractor must dooment and retain for audit any sitnation
where reasonable compethon 15 not available.

1v. Bidding requirements established by the Confractor shall enable all bndders to engage
idding on a competrinve basis.

v. The Contractor shall document and retain for audst the process followed mn selection of the
lowrest respon=ible bidder.

Any inferest Income generated from payments made under the terms of this Contract shall be retaimed
by the Confractor and wsed to provide semnces to low-moome persons m accordance with the
purpases, goals, and requiremnents of CSBG.

The Contractor shall maintain separate books and records for funds recerved through the CSBG
Program. The Contractor shall alse maintaim separate books and records pertaimng to the
performance of the Project and expenditures made with funds provided porsuant to this Contractin a
marner as to allow required reports to be submitted consistent with generally accepted accommbng
prnciples.

. The Confractor shall provide reasonzble notice to the Department of all meetmgs of 1= board of

directors, commttess of the board, or goverming body. The Department may attend such meetngs.
The Contractor shall cooperate with the Department and prompthy mplement and comply with amy
and all comrective actons required by the Department. The Contractor shall meet with the Department
at such times s the Department shall mequest m order to adwize and mform the Department on any
and all matters related to the admumstration of the CSBG program.
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F. Terms Applicable to Eligible Entities

The Elimble Entity shall have a tnpartite board pursuant to M. Y. Executive Law § 159-2(2).

The Ehmble Entity and 1ts Delegate Agences shall paricipate 1n the performance mezasirement
systemn developed by the Office of Commmity Services m 2 manner and form drected by the
Department.

The Ehmble Entity and its Delegate Agencies shall participate 1n the tnenmal comprehensive onsite
review and asses=ment (TRACS) implemented by the Department i the manner and form directed by
the Department. The Ehizible Entity shall adopt the national organizational standard= and prepare and
submat the armual asseszment (ACROS) in those vears the tmennial assezsment 15 not being
conducted.

Mot later than sixty (60) days following the end of 3 penod or term of the Contract the Elipble Entity
shall have Unandited Financial Statements of all fimds received and expended for the cuorent perrod
of this Contract prepared and submitted to the Department for review and approval

The Elimble Entity shall be responsible for enswing that the andit reconciles with the Unaudited
Finanmal Statements. Any discrepancees must be cxfed and explaned m the andst.

Upon receipt of the Unaudifed Financial Statements, the Department shall review the stztements amd
make 3 preliminary determunation of any unexpended alloration or questioned cost.

The Elizible Fntity shall be notified in writing by the Department of the results of the review and the
determination of any unexpended allocation.

If, as a resuit of the review, the Department determines that there are disallowed costs, the Ehpible
Entity shall be mstructed to reallocate and incorporate these amounts as an unexpended allocation
from the preceding budset peniod into the totzl project cost of the Contract cwnrently in effect by
submission of a budzet amendment.

The Unandited Financal Statements and audit will be the final project budzet documents from which
prefminary and final determumations of allowable costs will be made.

. Terms Apphcable to Commmmity Based Orgamrations

a.

The Commumity Based Orgamzation shall, throughout the Term of the Contract, be an crgamzation
meorporated for the purposes of providing sernices or other assistance to economucally or socally
dizadvantaped persons and have a board of directors of which more than half of the members reside in
the Commmnity Bazed Orgamization’s designated commumity.

H Terms Apphicable to Tnbal Crgamzations
a. The Tnbe or Tnbal Orgamizahion agrees to warnve any claim of soverergn momumty for the limated

purpose of enforcement of ths Contract.
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ATTACHMENT A-2
New York State Department of State

Federal Requirements Applicable to the Community Services Block Grant (4/24/20)

A Applicable Laws

The Contractor shall comply with all appheable provisions of the followmng statutes, regulations, poheies and
procedures, which are incorporated herean by reference as if fully set forth in text:

a. Statutes:

L
5

Title II of Public Law 105-285, as amended_ codified at 42 U.S.C. § 9901 et seq.;
31US.C. §5 3335, 6501, and 6503; and
Appropriations Acts including, but not limited to, Public Law 116-94.

b. Eepulahons:

L
mw

2 CFE Part 25- Umversal Identifier and System for Award Manapement:,
2 CFE Part 170- Reportimg Subaward and Execubive Compensahion Information;
2 CFF. Paxt 175- Award Term for Trafficking in Persons;

;. 2 CFR Part 176 Award Terms for Assistance Agreements that melude Funds under the

American Fecovery and Reimvestment Act of 2009, Public Law 111-5;

2 CFE Part 180~ OMB Gudehnes to Agences on Government-wnde Debarment and
Suspension (Non Procuremsnt);

2 CFE Part 376 Monprocurement Debarment and Suspension;

2 CFE Part 382- Requrements for Dug-Free Workplace (Finaneial Assistance);

31 CFR Part 205- Rules and Procedures for Efficient Federal-State Funds Transfers;

45 CFR Part 16 Procedures of the Departmental Grant Appeals Board,

45 CFR Part 30 Claims Collection:;

45 CFR Part 73- Uniform Administrative Requirements, Cost Pnnciples, And Aundit
Requrements for HHS Awards;

45 CFR Part 80- Nondiserimimation Under Programs Receiving Faderal Assistance through
the Department of Health and Human Services, Effectnation of Title VI of the Ciwil Rights
Act of 1964;

45 CFR Part §1- Practice and Procedure for Hearmgs Under Part 80 of thus Title;

45 CFR Part 84- Nondiserinimation on the Basis of Handicap in Programs and Actiaties
Recerving Federal Financial Assistance;

45 CFR Part 86 Mondiserimvination on the Basis of Sex in Education Proprams and Activities
Fecerving Federal Financial Assistance;

45 CFR Part 87- Equal Treatment for Faith-Based Organizations;

45 CFR Part 91- Mondiserinination on the Basis of Age in HHS Programs or Activibes
Fecerving Federal Financial Assistance;

45 CFR Part 93- Mew Rastmchons on Lobbying:;

45 CFR Part 95- General Admimstration- Grant Programs;

45 CFR. Part 96, Subpart I- Block Grants (Commumity Services Block Grants);

45 CFR Part 97- Consohdation of Grants To The Insular Areas; and

45 CFR Part 100- Intergovernmental Review of Department of Health and Human Services
Programs and Actmvities.
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c. Policies and Procedures
L The New York State Commmnity Services Block Grant Application and Plan (State Plan), as
amended;
. The General Terms and Conditions for Mandatory Grant Programs, effective October 1,
2019, and the Supplemental Terms and Conditions for the Commmmity Services Block Grant
1ssued by the Department of Health and Human Services, Admmistration for Chaldren and
Famihes (ACF), as amended

B. Statutory and Natienal Policy Requirements

a. Human Traffickms Prowisions. These awards are subject to the requrements of Sechion 106(z) of the
‘TmE&mngthmtecﬁmA:fufﬁﬂﬂﬂ"{ﬂUSC §ﬁ&?}.'l'heﬁﬂlta:tnfﬂu5mqm:3n&uﬂs

b. Mandatery Dhsclosures. These awards are subject to the requmrements i 31 US.C.§ 3321 41 USC.
§ 2313, and provisions found m Federal repulatiems at 45 CFE. § 75.113 and Appendix X1 of thas
part, and 2 CFR Parts 180 and 376 for debarment and suspension. Mon-federal enfifies must disclose
all violations of Federal ennunal law wrohang frand, bnbery, or gratuity viclations potentially
affecting the Federal award. Faihoe to comply may result in any noncompliance remedies, including
debarment and snspension.

The Admimistrafion for Children and Famibes (ACF) 1s required to review and consider information
about any current or potental rectment, subrecipient, contractor, or subcontractor contained m the
Federal Awardee Performance and Intepnty Information System (FAPIS) (hitps:fomrw_fapns gov)
and System for Award Manapement (SANM). Mon-federal entrhes may review and comment on any
mformation about tself that has been enfered info FAPTIS. ACF wall consider any comments by the
non-Federal entity, in addition to other mformation in FAPTIS to judge the grant recipient’s integnity,
busmess ethocs, and record of performance under Federal awards when completing its review of nsk.

i 31 anenase on Docunents hmdmmﬂe:hnnﬁﬂﬁ nf
Pub].ﬂ:].awlli 31 theCmsohdatedAppmputﬂnﬁActifZDl?uapplmablemﬂmmmdaMgmm
programs. “When 1ssuing statements, press releases, requests for proposals, nd schotations, and
other documents describing projects or programs funded m whole or in part with Federal money, all
reciplents receiving Federal funds meluded in this Act, including but not hmited to State and local
governments and recipients of Federal research granis, shall clearly state (1) the percentage of the
total costs of the program or project which wall be financed with Federal money; (2) the dollar
ammmt of Federal fund= for the project or program, and (3) percentage and dollar amount of the total
costs of the project or program that will be fimanced by non-govermmental sources.™

d Salary Liontation- Federal Exeentive Level I1. Federal funds for these grant programs consistenthy
mchude a prowvision as part of the Conschdated Appropriations Act (e.g., Pubhc Law [15-31, May 5,
2017} from Congress that the amount that “shall be used to pay the salary of an mdnndual, through a
grant or other extranural mechanizm” inchiding non-federal share, must not exceed the amount of the
Federal Executnve Level IT salary for the calendar year. This amount 1= published annually by the T7.5.
Cfice of Parsonnel Management and can be found on their website at hftps-"orww.opm_gov/policy-
data-overaght'pay-leave/zalaneslwages 201 Vexecutive-senor-level under the “Rates of Pay for the
Execufive Schedule™ hink This amourt reflects an mdividuzl’s base salary exchismve of finge
benefit= and any meome that an mdnndaal may be peromited to eam outside of the dobes of the non-
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Federal entify’s orgamzation Thos salary hemit also apples to subawards, confracts, and subconfracts
under an ACF grant or cooperative agreement.

pdets i 1 ] Reguirerpent=, Awards under
ﬂlﬁepmgmmsmmdmhdmﬂrrﬂmp:mmufPl IEE -282 the “Federal Funds
Arcountability and Transparency Act of 2006™ (FFATA). Under this statute, the grant
recTprent 15 required to report iInformation regarding execuiive compensation and all
subawards, coniracts, and subcontracts in excess of 525,000 through the Federal Subaward
Beporting System (hitps:/'www fors gov’) and i accordance with the terms found i Federal
regulations at 2 CFR Part 170, includmgz Appendix A

e. Smoking Prolubitions. In accordance with Title X1 of Poblic Lawr 103-227, the “PRO-EIDS Act of
1994, smoking may not be permutied n any portion of any mdoor facility owned or regularly used
for the provision of health. day care, education, or hbrary services to children under the age of 18, 1f
the services are funded by Federal programs whether divectly or thromgh State, Termnfones, local and
Tnbal governments. Federal programs mehoede grants, cooperairnve agreements, loans and loan
guarantess, subawarnds, and contracts. The law does not apply to cluldren’s services provided in
private residences, facihiies funded solely by Medicare or Medicaid fonds, and portions or famlibes
used for mpatient drug and aleobol treatment.

The above language must be imcluded m any subawards that contain provisions for culdren’s senvices
and that all subawards shall certify comphance aceordingly. Failure to comply with the provisions of
this law may result m the imposition of a civil monetary penalty of up to $1,000 per day.

£ Micro-purchase and Somphfied Acqmaition Threshold for Fmancial Assistance. Doe to statutery
changes set forth mn the National Defense Anthonzation Act for Fiscal Year 2018, which became law
of December 12, 2017, the threshold for micro-purchases 15 now set at $10,000.00, and the threshold
for simphified acquisition is now $250,000. In accordance with 41 T7.5.C_ § 1902(f), changes to the
threshalds are not effective until implemented m the Federal Acqmsition Regnlations (FAR).
However, pursuant o 2 CF R § 200,102, OMB has 1zsued an exception to allow grantees [recipient=]
to use these higher thresholds in advance of revisions to the FAR at 48 CFR Subpart 2.1 and the
Umform Gudance Further, the Mational Defense Authorization Act for Fiscal Year 2017, whach
became law on December 23, 2016, estabhishes a umiform process by which m=titutions of hngher
education, or related or affiliated nonprofit enfiies, nonprofit research orgamzahons or independent
research mstitutes can request a micro-purchase threshold above $10,000.00. Prior to requesting a
higher threchold please contact the Grants Management Specialist (GMS) identified in your Notice
of Award (MoA) or award letter for mstruchions fo subout the request.

C. Cost Shanng or Matching (Mon-Federal Share) of Program Finding

a. Insular Areaz. For any prosram that (3) requires 3 non-Federzl share of program fimdme and (b) 1=
avanlable to several identified grant recipients, under the provisions of 48 US.C. 1469a(d), as
amended, the Insular Areas, defined as Amencan Somoa, Guam, the Northern Manan Islands and the
U5 Virgin Islands, are not required to provade up to $200,000 of the non-Federal share of program
fimding_ If, in any fiscal year, the non-Federal share exceads $200,000, the statntory Federal'non-
Federal funding rates for that program wall apply to all expendrinres that exceed that threshold.

D). Finaneial Reporting
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a. Federal funds awarded under thas grant mmst be expended for the purposes which they were awarded
and withmm the time peniod allotied. Grant recipients are requred fo file penodic finanmal or program
specific expenditure reports erther quarterly or anoually for each program.

b. Electronic Submissions. Eeports must be submmtted electronically. Paper copies will not be accepted.
The ACF mandatory grant recipeents mmst submit penodic finaneial reports through two separate
onhme reporting systems. Each system 15 secure and requires mdriduals to use a PIN, username, and
password.

i On-Line Data Collection (O0LINC) system 15 the online reporting mechanism and is located at
hittps:/grantselutions. gov. The GrantSolotions Help Desk 1s open on Monday through Frday
from 8:00 am to 6:00 pm ET (except for Federal Holidays). You may reach the Help Dezk at
1-866-577-0771, 202-401-5282, or helpi@grantsolutions. gov.

and 15 located at hitps-/'pms psc.gov. The PMS Help Desk 15 open Monday thvough Friday
from 7:00 am to 9:00 pm ET (except Federal Holidays). You may reach the Help Diesk at 1-
BT7-614-3533 or PMS55upporti@pse gov,

c. Oblization Penod ing Penod. 5 Terms and Conditions for the ity Services
Block Crant. The two-year funding (project) penod for thas award 15 synonymous with the oblhization
peniod: from the first day of the Federzal Fiscal Year for which these fimds were awarded through the
last day of the following Federal Fiscal Year (Le., October 1, Federal Fiscal Year | through
September 30, Federal Fiscal Year 2} Any Federal fimds not oblhizated by the end of the obhzaton

d  Ligmdation Period. tal Term= and Conditions for the ity Services Block Grant.

All oblipated Federal funds awarded under this grant mmst be hgmdated no later than 90 day after the
end of the fandmg/obligation panod. (Le., December 31 followning the end of the Federal Fiscal Year
2} Any Federal funds from thi= award not ligumdated by this date wall be recouped by ACF.

f Submission Schedule. lemerntal Terms and Conditions for the Commmmafy Services Block Grant.
Each anmual report st be submitted withim 90 davs following the end of each Federal Fiscal Year,

L An mienm report (covenng Year | of the project penod) 15 due 20 days follownng the end of
Federal Fiscal Year 1;

1. A Final report {cummlztnve, covening the entive 2-vear project peniod) 15 due 90 days
following the end of Federal Fiscal Year 2.

E. Program Reporting. Supplemental Terms and Conditions for the Commumity Services Block Grant.

a. The required anmmal program report required under 45 CFR § 96,82, meluding the momber of
indrviduals receiving services under this program, the Federal and State cost of those services, and the
service methodology should be submtted to the program office.

F. Eeal Property and Tangible Personal Property Reporting
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a.

Eeal Property Reports (SF-420<) OMB Control Mo, 4040-0016. There are only a few ACF grant
programs that have explicit statutory aunthority to use federal fimds to purchase, construct, and/or
renovate a property. When real property is used for these purposes, a Federal interest 15 established.
Thas mterest does not expue. So long as a Federal interest remams, the title holdmg recipient (on
behalf of subreciprents) must submit a report on the property annually mn the QLD system. When the
property 1s no longer needed . the recipient (and on behalf of subreciprents) must subout m OLDC a
request for disposthon mmstrochons. After whch ACF wnll approve one of three ophions presenbed
under 45 CFR § 75318, ehminating the Federal inferest.

In accordance wath program specific reqmrements. recipeents (and on behalf of subreciments) are
required to submit the OMB approved Real Property Status Report SF-429 and Attachments,
which there 15 2 Federal inferest. The collecton of SF-429 forms must be used for awards that
establish a Federal interest in real property.

L SF-429 The Cover Page must be submutted along with the other SF-429 Attachment= (4 B,
and C).

1. SF-429 Attachment A The Anmmal General Report 15 due anmally and follows the same
reporimg cycle as the anmual Federal Finaneal Report or program specific Expenditure
Bepart.

nr  SF-429 Attachment B. The Acqmire or Improve Eequest may be submatted at amy time to
request prior approval to use federal fands to acquire or improve property.

w. SF-429 Attackment C. The Dhspositon or Encumbrance Request may be submutted at any
time to request disposiion mstuctions. Recipients (and on behalf of subrecipients) may be
required fo provide compensahon to the TS, Treasary when acqumred or improved real
property 15 sold or retamed.

Tanmble Property Report (SF-428<). OMB Control No. 4040-0018. Reciments and subrecipients that
purchase any tangible personal property (2.g., equipment with a unit cost of 3,000 or more and
residual supphes with an aggrepate fair market value excesding 55, 000) are required to subout the
OMB approved Tangible Personal Property form SF-428. Recipients are required to subout the forms
on behalf of subrecipients.

L SF-428. The Cover Page must be submitted along with the other SF-428 Attachments (B, C,
and 5).

. SF-428 Attachment A The Federally (Oramed Property Annual Report is not applicable to
ACF grant programs.

nr SF-428 Attachment B. The Final/Award Closeout form on Acgmred Equipment purchased
with Federal Funds 15 due at the end of 2 Federal Assistance Award. This form may not apply
to some mandatory grant programs. Please see program specific Supplemental Term and
Conditions for applicabality.

w. SF-428 Attachment C. The Dhspomhon Request form on Acqured Eqmpment 15 due at any
to provide compensation to the 1.5, Treasury when acquived equipment 1= sold or retained for
use on actvities not sponsored by the Federal government.
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v. SF-428 Attachment 5. The Supplementz]l Sheet may be submitted with SF-428 Attachment B
or C to provade addihonal mfcrmation

G. Grant Payments
a. Noboce of Award. All mandatory grant program Notice of Award payments will be made available

through the HHS FMS. Questions perfaming to payments should be drected to: HHS Dinnsion of
Payment Management P.0. Box 6021, Rockuwlle, MD. 20852, or PMS Help Desk at 877-614-5533,
or FiMSSupportigipse.gov. Other questions should be directed to the ACF Bemonal or Headquarters
Grants Officer contact histed on the Notice of Award.

Eetuming FundsTnterest Unless otherwse directed m the finaneial or program specific expenditure
report, the HHS Program Support Center (P5C) serves as a centralized point for returming grant
interest and fonds according to established federal law, policies, procedures, and regulafions. PMS
prefiers that repayment be completed as an electronic transfer or by check. Please refer to the PSC
Eetwming Funds/Interest instructions at: 2 i ) himl

H Sub-recipent Monitormg and Management
2. Accordmg to the Applicability table m 45 CFE §75_101(b)}1), the exceptions desenbed m §75.101(d)

and §75.101{e), all mandatory grant programs must comply with §75.303- Internal Contrels and the

Subrecipient Momtormg and Management requirements descnibed m subpart I, and §75.351 through
§75353.

Unless otherwise stated, prant recipients and subreciprents nomst refer to the HHS-specific language m
45 CFR Part 75 rather than 2 CFR Part 200.

L Federal Cerhificafions
a. The Confractor shall complate and comply with the faderal certificafions provided at Attachment E.
J. Construction of Famlihes

d.

Except as provided mn paragraph (b}, grants made wnder this Confract (other than amounts reserved
under 42 UU.5.C. § 9903) may not be used by the State, or by any other person with whach the State
makes arrangements to carry out the purposes of this subtitle, for the purchase or mnprovement of
land, or the purchase, construchion. or permanent mnprovement (other than low-cost residential
weathenization or other energv-related home repairs) of any bmlding or other facility.

Wamver- The Secretary of the U5, Department of Health and Human Semvices (DHHS) mav wanve the
brmtation contamed 1n parzgraph (a) upon 3 State request for sech a wamver, if the Secretary of DHHS
finds that the reqguest descnibes extraordinary corcumstances to justify the purchasze of land or the
construchion of facilihes (or the makimg of permanent improvements) and that peroutting the warver
will contmbute to the ability of the State fo cary out the puposes of thas subsitle.

E. Political Activities

2. Treatment 3s a State or local agency. For purposes of 5 US.C. § 15 et seq., any entfity that assumes

responsibabity for planning, developing, and coordmating actnites under this subtitle and receives
assistance under this subtitle shall be deemed to be a State or local agency. For purposes of
paragraphs {1) and (2} of sechon 1502{z3) of such title, any enhity recerving asmistance under thas
subfitie shall be deemed to be a State or local agency.
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b. Prohibafions. Programes assisted under this subtitle shall not be camed on n 3 manner mvolang the
use of program fimds, the provision of services, or the employment or assipnment of personnel. 1na
manner supporing or resultng i the identification of such programs with

L Apny partisan or nonpartisan pobfical actvity or any pobtical actonty assooated with a
candidate, or contending fachon or group, in an election for public or party office;

. Any activity to provide voters or prospective voters with transportation to the polls or siomlar
assistance 1n cornechion with any such elechon; or
i Amy voler regisiration activity.
L. Terms Applicable to Eligible Entities
a. The Ehgible Entity shall hawve a tnpartte board pursuant to 42 TL5.C. § 9910,
b. The Ehgzible Entity shall inform custodial parents m single-parent families that parficipate m
programs, activities, or services carmied out or provided under this Contract about the availlablity of

chld support sermnces and refer eligible parents to the child support offices of State and local
governments.
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L

MNew York State Department of State

ATTACHMENT D

Contract Number:

PAYMENT AND REPORTING SCHEDULE

PAYMENT PROVISIONS

Attachment D Page 1 of 5

In full consideration of contract services to be performed, the State Agency agrees to pay and the Contractor agrees to
accept a sum not 0 exceed the amount noted on the face page hereof. All payments shall be in accordance with the

budget contained in the applicable Attachment B form (Budget), which is attached hereto.

A. Advance Payment and Recoupment Language (if applicable):

L

Period: | Amoant:
Period: 2 Amoant:
Period: 3 Amount:
Period: 4 Amoaint:

B. Interim and/or Final Claims for Relmbursement

Claiming Schedule {select applicable froquency:

] Quarterly Reimbursoment
Due date

] Monthly Reimbursement
Due date

[] Biannual Reimbarsement
Dhie date

] Fee for Service Relmbursament
i date

[ Rate Based Reimbursement
(e daie

[ Fifth Quarter Reimbursemont
Due date

[1 MilestonesPerformance Relmbursement
[hie date

[1 Scheduled Reimbursement
Dhie date

Division of Commaunity Services

10731

See Table I
See Table [

The State agency will make an advance payment io the Contracior, during the infiial perlod, in the amount of
twenty-five percent (25%) of the budget as set forth in the most recently approved applicable Attachment B

form (Budget).

Recoupment of any advance payment(s) shall be recovered by crediting (0%) of subsequont claims and such
clims will be reduced untl] the advance §s fully recovered within the coniract period.

Scheduled advance payment(s) shall be due in accordance with an approved payment schedule as follows:
Dhie Diate:
Dnie Diate:
Die Date:

Dhie Date:  See Table T
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II. REPORTING PROVISIONS

A. Expenditure Based Reports (select the applicable report type):
O Marrative/Gualitative Report

The Contractor will submit, on a quarterly basis, not later than ___ days from the end of the quarter, the report
described in Section IIG)(2) (a) (1) of the Master Contract

[ Statistical/Quantitative Report

The Contractor will submit, on a quarterly basis, not later than ___ days from the end of the quarter, the repont
described in Section IT{C)(2) (@) (1) of the Master Contract

[0 Expendinre Report

The Contractor will submit, on a quarterly basis, not later than days after the end date for which
reimbugrsement is being claimed, the report described in Section IIT(G)(2) (a) (11) of the Master Contract.

Bl Final Report

The Contractor will submit the final report as described in Section HI(G)(2)(a) (iv) of the Master Contract, no
later than G days after the end of the coniract period.

O Consolidated Fiscal Repont (CFR)
The Contractor will submit the CFR on an annual basis, in accordance with the time frames designated in the

CFR mamgl. For New York City contraciors, the due date shall be May | of each year; for Upsiate and Long
Island coniractors, the due date shall be November 1 of each year.

B. Progress-Based Reports

1. Progress Reporis

The Contractor shall provide the report described in Section [T(G)Y{Z) (b) (1) of the Master Contract in accordance
with the forms and in the format provided by the State Agency, summarizing the work performed during ihe
contract period {see Table 1 below for the annual schedule).

2. Final Progress Reoport

Final scheduled payment will not be due until days afier completion of agency’s andit of the final
expenditure report/documentation showing total grant expenses submiited by vendor with s final tmvolce.
Deadiine for submisskon of the final report is . The agency shall complete jis andit and
notify vendor of the results no later than . The Contractor shall sabmit the report not
later than days from the end of the contract.

IThe Cossolidated Flers] Reparting System s & standardized electronic reporting method sccepled by the Office of Alcoholism & Subsiance Services,
DOffice of Mental Health, Office of Persons with Developmental Dsabilities and the State Fducstion Deparmend, consisting of schedules which, in
differen oombimetiors, capiire flnancis] information for edgeds, quartedy sndfor mid-year claims, an annes] cost report. and 8 final claim. The CFR.
which mist be sshmitied anmslly, is both a year-end report and 8 vear-end clalming document

MNew York State Department of State Division of Commaunity Services C5BG Contract
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C. Other Reports

The Contractor shall provide reports in accordance with the form, content and schedule as set forth in Table 1.

TABLE 1 - REPORTING SCHEIWLE

Sea Table 2 for specific fnstmsctions
Expenditures of 207%;
1 Program and Financial Eeports Advance of 25%
niditures of 45%:;
2 Program and Financial Repors Advance of 25%
Expenditures of 70%;
3 Program and Financial Eeports Final Advance of 259
4 Program and Financial Eeporis Expenditures of 1005

TABLE 2 - FUNDING ALLOCATION; PAYMENTS AND REPORTS
Funding Allocation; Payments and Reporis
11 a. Total Allocation of Federal Funds listed on the State of New York Masier Contract for Grants Face Page.

b. Total Project Cost shall consist of the Total Alloration of Federal Funds, as set forth (n Section 1.1a, and any
Unexpended Allocation from the previous year.

c. Any Unexpended Allocatton from the previows year musi be expended within the first six months of the
following Budget Period.

1.2 a. Subject to the availabillty of funds, snbmission of property executed State Vouchers requesting payments and
compliance by the Contractor with the Financial 2nd Program reporting requirements of this and all prior year
contracts/amendments, payments will be made no earlier than fifteen (15} days immediately preceding the first
day of each calendar quarter in accordance with the following:

If federal finding s awarded to the State based on a continuing resolution, advance payments (o grantees will
be calculated based on the amount received under each continuing resolufion. Adjustments will be made

immeddiately upon receipt of notice of full year funding, funding reduction, or a lack of federal appropriation.

Such adjustments may include, but shall not be limited o, immediate implementation of proportionate funding
reductions or increases, and any other actions avaliable (o the State in accordance with this Agreement and
applicable law.

L. FIRSTPAYMENT - By no later than October 31, or within thirty {30) days following notification from the
program analyst and fiscal represeniative citing compliance with the BEefunding Hequirements, whichever
1= later, a payment will be issued in an amount equal to twenty-five percont (25%) of the federal funds, as
sof forth in Section 1.1a above.

it. SECOND PAYMENT - Upon receipt of the Unaudited Financial Statements for the prior year; recetpt and
approval of a Financlal Report documenting expenditure of at least twenty percent {20%) of the Total
Allocation for the current fiscal year, as set forth in Section 1.00 (a); recelpt and approval of the CSBG
Annual Program Report for the prior fiscal year; and receipt of a Frogram Progress Report demonsirating
measurable progress toward achieving the goals for the current fiscal year. a payment will be issued in an
amount equal to twenty-fve percent (25%) of the federal funds, as sef forth in Section 1.1a.

MNew York State Department of State Division of Commaunity Services C5BG Contract
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il. THIRD PAYMENT - Upon receipt and approval of a Financial Eeport documenting expenditure of at least
forty-five percent (45%) of the Total Allocation for the current fiscal year and one hundred percent {1007%)
of the Actual Unexpended Allocation from the prior fiscal year, and recelpt of a Program Progress Eeport
demaonstrating measurable progress toward achieving the poals for the current fiscal year, a payment will
be issued in 2n amonnt egual to twenty-five percent (25%) of the federal funds, as set forth in Section 1.1a.

iv. FOURTH PAYMENT - Upon recelpt and approval of a Financial Report documenting expenditure of at
least sevonty percent (70%) of the Total Allocation for the current fiscal year and receipt of a Program
Progress Report demonstrating measurable progress ioward achieving the goals for the corrent fiscal year,
a payment will be issued in an amount which when added to the previous paymenis will represent one
hundred percent {100%) of the federal funds, as set forth in Section 1.00 (3). If less than seventy percent
{T0%) is documented as expended upon termination of the current fiscal year bidget period, the balance
duse to the Contractor will be carried forward subject, however, to the provisions of section 675C (a)(3) of
the federal CSBG Act, unless this oocurs in the final year of the contract at which time fimds may be carrled
forward through a nepotiated extension of the contract. Funds must be expended by the end date of the
extended contract.

b. The Unaudited Financial Statements and Audit will be the final project budget documents from which
preliminary and final determinations of allowahble costs will be made.

1.3 Fayment Office

a. Wouchers, Aundits, unaudited fnancial statemenis, and periodic financlal reports shall be submitted o the
Contract Adminisiration Unit {CALT), Depariment of State, 39 Washinglon Avenue, Suite 1110, Albany, NY
12231, The Department shall notify the Contractor within 15 days i its voucher contains any clatm for payment
that is Incomplete or contains a claim for any payment that is not in compliance with this Agreement, amd the
Contractor shall take commective action in a timely manner.

b. Refinding Applications, Coniract Amendments, Budget Amendments, and Program Progress Eeports shall be
submitted to the assigned program anabyst or as directed by written correspondence.

1.4 Program Reports

In accordance with PL. 105-285, Section 678E, all eligible entities are required to participate in a performance
measurement system in a form and manner as directed by the Department. All CSBG Contractors and Delegate
Apencies in New York State will participate in the Resull-Oriented Management and Accountzbility (ROMA)
systern approved by the US Deparimeni of Health and Human Services, Office of Community Services.

a. Program Progress Reports (PPR): Each Contractor shall propare and submit four PPRs documenting progross
toward achieving the milestones as stated in the approved Wiork Flan. The PPRs are due with the Conlractor’s
submission of documenis for the following: (1) Second payment; (2) Third payment; (3) Fourih payment; and
(4) the earlier of: (a) the end of the Term of this Agreement, or (b} expenditure of all the funds provided pursuant
to this Agreement. Where applicable, the PPRs must include reporis of Delagate Apencies. Notwithstanding
the foregoing, in addition to the four PPRS requined above, Contractor agrees that it shall submit supplemental
and addittonal FPRs upon request of the Division of Community Services during the Term of this Apreement.
Such supplemental or additional FPRs shall be submitted in a timely fashion and in the form and manner as
required by the Division of Community Services.

b.  Annual Report: Each Contractor shall annially prepare and submit to the Department a comprehensive report.
The report must include the following:

comparison of planned uses of CSBC funds and the actual uses of the funds

accounting of the use of CSBG funds for adminisirative costs

accounting of CSBG funds used for direct delivery of services to low-income persons

the mimbers, characteristics and demographics of all persons served

a summary of the outcomes and resulis achieved in accordance with the purposes, goals and assurances of

MNew York State Department of State Division of Commaunity Services C5BG Contract
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CSBG and ROMA Next Gen
=  National Performance Indicators
* [isting of all resources leveraged

The Anmuial Report shall be prepared on forms provided by the Department in the format requested by the
Department, and must be submitted by the start of the first quarter of the fiscal year.

c. Chuarerly Program and Fiscal Attestation Forms: Due within 30 days of the close of each quarter.
d. Chuarterly MAWEE Repons (Form C and Form F) are due within 10 days of the close of each quarter.
1.5 Contracior shall complete and provide all required reporis, surveys, or guestionnaires referenced in this contract on-

time. Upon request by the Depariment, the Contractor shall provide other reports, surveys, or questionnaires as (he
Department determines to be necessary to carry out its responsihilities in administering the program.

MNew York State Department of State Division of Commaunity Services C5BG Contract
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ATTACHMENT E

Federal Certifications
CERTIFICATION RECARDING LOBBYING

Cerification for Contracts, Granis, Loans, and Cooperative Agreements
The undersipned cerifies, to the best of his or her knowledge and belief, that:

(1) Mo Federal appropriated funds have been pald or will be paid, by or on behalf of the undersigned, to
any person for infleencing or attempting to influence an officer or employee of an agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of any Federal grant, the making of
any Federal loan, the entering {nto of any cooperative agreement, and the extension, contimstion,
renewal, amendmeni, or modification of any Federal contract, grani, loan, or cooperative agreement.

(2) Ifany funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempiing to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with this
Federal coniract, grant, loan, or cooperative agreement, ihe undersigned shall complete and submit
Standard Form-LLL, "Disclosure Form to Report Lobbying,” in accordance with s instractions.

{3} The undersigned shall roquire that the language of this cerilfication be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and coniracts under granis,
loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.
This certification 85 a material representation of fact upon which reltance was placed when this
transaction was made or entered into. Submission of this certification is a prerequdsite for making or
enterfng tnio this transaction imposed by section 1352, ttle 31, U5, Code. Any person who fails to
file the required certification shall be subject to a civil penalty of not less than $10,000 and not maore
than 3 100,060 for each such failure.

Staternent for Loan Guarantses and Loan Insurance
The undersigned states, to the best of his or her knowledge and belief, that:

If any fiinds have been paid or will be paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or employes of Congress, or an
employes of a Member of Congress in connection with this commitment providing for the Undted States
to insiire or guaraniee a loan, the undersigned shall complete and submit Standard Form-LLL, “IHsclosire
Form to Report Lobbying,” in accordance with iis instructions. Submission of this statement 1s a
prerequisite for making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any
person who fails to file the required statement shall be subject fo a civil penalty of not less than §10,000
and not more than § 100,000 for each such failire.

Siprature and Date

Printed Name

Title

Crrganization
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ATTACHMENT E

Federal Certifications
CERTIFICATION RECARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103227, Pari C Environmental Tobacco Smoke, also known as the Pro Children Act of 15494,
requires thai smoking not be permitied in any portion of any indoor routinely owned or leased or
contracted for by an entity and wsed routinely or regularly for provision of health, day care, education, or
Hbrary services to children under the age of 18, iF the services are funded by Federal programs edther
directly or through State or local governments, by Federal grant, contract, loan, or loan guarantee. The
law does not apply io children’s services provided in private restdences, facilities funded solely by
Medicare or Medicald funds, and portions of facilities used for inpatient drug or alcohol treatment.
Fallure to comply with the provisions of the law may resilt in the imposition of a civil monetary penalty
of up to $1,000 per day and‘or the imposition of an administrative compliance order on the responsible
entity. By signing and submiiiing ihis application, the applicant/grantes certifies that 1t will comply with
the requirements of the Acl.

The applicant/grantee further agrees that it will require the languape of this certification be {ncluded in
any subawards which contain provisions for the children's services and that all subgrantees shall certify
accordingly.

Signature and Date

Printed Name

Title

Organization
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ATTACHMENT E

Federal Certifications
CERTIFICATION REGARDING DRUG-FREEE WORKPLACE REQUIREMENTS

This certification is required by the regulations implementing the Drug-Free Workplace Act of 1988: 45
CFR Part 76, Subpari, F. Sections 76.630(c) and (d)(2) and 76.645(a){(1) and (b} provide that a Fedaral
agency may desipnate a central recedpt potnt for STATE-WIDE AND 5TATE AGENCY-WIDE
certifications, and for notification of criminal dmg convictions. For the Department of Health and Human
Services, the central point is: Division of Grants Management and Oversight, Office of Management and
Acquisition, Depariment of Heatth and Human Services, Room 517-13, 200 Independence Avemie, SW
Washingion, DC 20201,

Cerification Regarding Dimig-Free Workplace Requirements (Instructions for Certification)

1. By stgning and/or submiiting this application or grant agreement, the grantee is providing the
certification set out below.

Z. The cortification set out below is a material representation of fact upon which reliance is placed when
the agency awards the grani. IF it is Eater determined that the prantee knowingly rendered a false
certification, or otherwise violates the requirements of the Drug-Free Workplace Act, the agency, in
additton to amy other remedies available to the Federal Government, may take action authorized wnder
the Dirug-Free Workplace Act

3. For grantees other than individials, Aliernaie I applies
4. For grantess who are individoals, Allernate IT applies.

3. Workplaces under granis, for graniees other than individuals, need not be jdentiffed on the
certification. If known, they may be identified in the grant application. If the grantee does not {dentify
the workplaces al the time of application, or upon award, if there is no application, the grantee miist
keep the identity of the workplace(s) on file in lis office and make the information available for
Federal inspection. Failure to identify all known workplaces constituies a violation of the graniee’s
drug-free workplace requirements.

6. Workplace identifications must include the sctial address of bulldings (or parts of bulldings) or other
sites where work under the prant takes place. Categorical descriptions may be used (e.g., all vehicles

of a mass transit autharity or State highway department while in operation. State employees in each
local upemployment office, performers in concert halls or radio stdios).

7. [If the workplace identified to the agency changes during the performance of (he grant, the grantes
shall inform the agency of the change(s), 1T it previonsly identified the workplaces in question (see

paragraph five).

8. Definitions of terms in the Nonprocorement Suspenston and Debarment common rule and Dug-Free
Workplace common mile apply to this ceriification. Crantees” atteniton is called, in particular, to the
following definitions from these niles:

Confrofled suistance means a controlied substance tn Schedules I through W of the Controlled Substances
Act (21 U.5.C. BIZ) and as further defined by regnlation (21 CFR 1308.11 through 1308.135);

Conviction means a finding of guilt {including a plea of nolo contendere) or imposition of sentence, or
both, by any judicial body charged with the responsibility to determine violations of the Federal or State
criminal dng statutes;
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Criminal dmyg staiute means a Federal or non-Federal criminal staiute fnvolving the mamifacture,
distribuiion, dispensing, use, or possession of any controlled substance;

Empioyes means the employes of a grantee directly engaged in the performance of work under a grant,
Including: (1) All direct charge employees: (1) All indirect charge employees unless thelr impact or
involvement is insignificant to the performance of the grant; and, (i) Temporary personnel and
consuliants who are directly engaged in the performance of work under the grant and who are on the
graniee’s payroll. This definition does not include workers not on the payroll of the grantes (e.g.,
wolunteers, even if used to meet a matching requirement; consuliants or independent contractors not on
the grantee’s payroll: or employess of subreciplents or subcontractors in covered workplaces).

Alternate 1. (Crantees Other Than Individuals)
The grantee certifies that it will or will continue to provide a drag-free workplace by:

(a) Publishing a statoment notifying employees that the unlawful manufacture, distribution, dispensing,
n, or use of a controlled substance is prohibited in the graniee’s workplace and specifying
the actions that will be taken against employees for violaticn of such prohibition;

(b Establishing an ongoing drug-free awareness program to inform employees about - -

(1) The dangers of dnug abuse in the workplace;

{2} The grantee’s policy of maintaining a drug-free workplace;

(3} Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violalions occurring in the
workplace;

() Making it a requiroment that each employee o be engaged in the performance of the grant be given a
copy of the statement required by paragraph (a);

(d) Motifying the smployee in the statement required by paragraph (4) that, as a condition of employment
under the grant. the employee will -

(1} Ahide by the terms of the statement; and
(2) Motify the employer in writing of his o her conviction for a violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction;

(8] Motifying the agency in writing, within ten calendar days after recelving notice under paragraph
(d) {2} from an employee or otherwise recelving actual notice of such conviction. Employers of
convicted employees must provide notlce, including position Ude, to every grant officer or other
designee on whose grant activity the convicied employee was working, unless the Federal apency has

designated a central point for the recedpt of such notices. Notice shall nclisde the identification
numberis) of each affecied grant;

() Taking one of the following actions, within 30 calendar days of receiving notlce under paragraph
(d) {2). with respect to amy employee who is so convicted -

(1) Taking appropriate personnel action against such an employee, up to and including termination,
consistent with the requirements of the Rehabilitation Act of 1973, as amended: or

(2} Eequiring such employee to participate satisfactorily in a drog abuse assistance or rehablliitation
program approved for such purposes by a Federal, State, or iocal health, law enforcement, or

other appropriate agency:

(g} Making a good faith effort to continue to maintain 2 drg-free workplace through implementation of
paragraphs (a), (b), (c). (d). (e) and (f).
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The grantee may insert in the space provided below the site(s) for the performance of work done in
connection with the specific grant:

Place of Performance (Streed address, city, county, state, zip coda)

__Check if there are workplaces on file that are not identifled hera,
Alternate 11, {Grantees Who Are Individuals)

(3} The grantee certifies that, as a condition of the grant, he or she will not engage in the anlawfil
manifacture, distribtion, dispensing, possession, or use of a controlled substance in conducting any
activity with the grant;

(b} If convicted of a criminal drug offense resalting from a violation occurring during the conduct of any
grant activity, he or she will report the conviction, in writing, within 10 calendar days of the
conviction, to every grant officer or other designee, unless the Federal agency designates a ceniral
point for the receipt of such rotices. When notice is made to such a central point. it shall include the
identification number(s) of each affected granl.

[55 FR 21680, 21702, May 25, 1590]

Signature and Daie

Printed Name

Title

Organization
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ATTACHMENT E

Federal Certifications

CERTIFICATION RECARDING DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - -
Lower Tier Covered Transactions (Instructions for Certification)

L

By signing and submitting this proposal, the prospective lower ter participant is providing the
certification set out below.

The certification in this clause is a material representation of fact upon which reliance was placed
when this transaction was entered into. IT it 15 later determined that the prospective lower ter
participant knowingly rendered an esroneous ceriification, in addition to other remedies available to
the Federal Covernment the department or agency with which this iransaction originated may pursise
availatle remedies, including suspension and/for debarment.

The prospective lower tier participant shall provide immediate written notice to the person to which
this proposal is submitied if at amy time the prospective lower Her pariicipant learns thai 1is
certification was erroneous when submitted or had become erroneons by reason of changed
Circumstances.

The terms covered transaction, debarred, suspended, ineligible, lower Her covered (ransaction,
pariicipant, person, primary covered iransaction, principal, proposal, and voluntarfly exciuded, as
used in this clause, have the meaning set out in the Definitions and Coverage sections of rules
implementing Executive Order 12549 You may contact the person to which this proposal is
submitted for assistance in obtaining a copy of those reguiations.

The prospective lower tier participani agrees by submitiing this proposal that, should the proposed
covered transaction be entered Into, it shall not knowingly enter into any lower tier coverad
transaction with a person who 1s proposed for debarment under 48 CFR part 8, subpart 8.4, debarred,
suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction,
unless authorized by the depariment or agency with which this transaction originated.

The prospective lower tier participant further agrees by submitting this proposal that it will include
this clanse titled " Certification Reganding Debarment, Suspension, Ineligibility and Voluniary
Exclusion-Lower Tier Covered Transaction,” withowl modification, in all lower tier coverad
transactions and in all solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant ina
lower tier covered transaction that it 15 not proposed for debarment under 48 CFR parl 5, subpart 5.4,
debarred, suspended. ineligible, or voluntarily exchixled from covered transactions, unless it knows
that the certification is ecroneous. A participant may decide the method and frequency by which i
determines the eligibility of its principals. Each participant may, bot is not required to, check the List
of Fartles Excluded from Federal Procurement and Nonprocurement Programs.

Maothing contained in the foregoing shall be construed to require establishment of a system of records
in order to render in good fatth the certification required by this clanse. The knowledge and
information of a participant {s not required (o exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.

Except for transactions authorized under paragraph five of these instructions, if a participant in a
covered iransaciion knowingly enfers into a lower tler covered iransaction with a person who is
proposed for debarment under 48 CFR part 9, subpart 8.4, suspended, debarred, ineligible, or
voluntarily exciuded from participation in this iransaciion, in addiiton io other remedies avatiable o
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the Federal Government, the department or agency with which this transaction originated may pursue
available remedies, including suspension andfor debarment.

R

Cerification Regarding Debarment, Suspension, Ineligibility and Volhmiary Exclusion - -
Lower Tier Covered Transactions

(1) The prospective lower tier participant certifies, by submission of (his proposal, that naither it nor its
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in this iansaction by amy Federal depariment or agency.

(Z) Where the prospective lower tier participant is unable to cerilfy to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Signature and Date

Printed Name

Title

Crrganizatinn
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